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Number:
Date: September 15, 1998
Subject:

Definition and requirements of an Affidavit Project
In the City of Boston

Determination:

t

Commissioner’s Bulletin 87-1 is hereby rescinded.

Part |

Part I

The purpose of this bulletin is to amplify the requirements for affidavit projects as
authorized by the Massachusetts State Building Code (780CMR), and to clarify their
application to the City of Boston.

Projects currently under construction on the effective date of this bulletin shall
continue with respect to the requirements of bulletin 87-1. Projects currently under
review or in the approval process shall be subject to the requirements of this
bulletin.

It is established policy that affidavits are to be filed with the Inspectional Services
prior to the issuance of the building permit for certain buildings or structures. This
will remain the policy when the estimated cost of the project exceeds a fair market
estimated cost of $1,000,000.00, or when the project, in the opinion of the head

of the Plan Review division, is determined to be a “complex structure”.
Notwithstanding these requirements, the head of the Plan Review division, with the
approval of the Commissioner, may require individual affidavits, such as structural or’
mechanical affidavits, if deemed necessary, on projects which may not otherwise
qualify as “Affidavit Projects”.

When a project is, under the above criteria, designated as an "Affidavit Project”, the
following affidavits shall be required:

A. Design Affidavits
1. Architectural Design Affidavit
2. Structural Design Affidavit
3. Mechanical Design Affidavit
4. Electrical Design Affidavit
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4. Continued

B. Inspection and Final Affidavits
5. Inspection Affidavit
6. Licensed Builder Affidavit
7. Inspection Final Affidavit (Architect and or Engineer)
8. Architictural Final Affidavit
9. Structural Final Affidavit
10. Mechanical Final Affidavit
11. Electrical Final Affidavit
12. Licensed Builder Final Affidavit

Copies of these atfidavits are attached and made pant of this bulletin.

5. The inspection Affidavit Architect or Engineer shall be in the employ of the Owner.
Design Architcct or Design Engincer, and not in the cmploy of the General
Contractor (Licensed Builder), or acting as the General Contractor.

6. When the estimated cost of any project is expected to exceed $2.000.000.00, or
the project in the opinion of the head of the Plan Review division may be classified
as a complex structure, the Owner, Inspection Architect, or Inspection Engineer shall
appoint a qualified person to be the Clerk of the Works for the proposed project. In
no case shall the Clerk of the Works be employed by or be responsible to the
General Contractor (Licensed Builder). However, the Clerk of the Works, in addition
to all other responsibilities shall be under the direct authority of the Commissioner
of Inspectional Services or his designee, who shall approve the appointment of the
Clerk of the Works prior to the issuance of the building permit. The Clerk of the
Works shall submit a resume to the Commissioner or his designee, indicating his
technical qualifications. Upon approval by the Commissioner. there shall be executed
an Appointment and Approval form which is attached to this bulletin as Appendix A.

The Commissioner or his designee may waive the requirement of a full time Clerk of
the Works if in his opionion full time or site observation is not required. In such
event the Inspection Architect or Engineer shall assume the duties of the Clerk
during his weekly site visit.

7. The inspection Architect or Engineer or their representative shall make at least one
site visit per week to the building or structure until the completion of the project. A
report shall be filed monthly with the Commissioner or the local building inspector.

In addition, the Clerk of the Works, as described above, shall maintain a daily log in
a form as furnished or approved by the Inspectional Services Department.

8. With respect to the logbook as required by item #7, the following requirements shall be in
force:

A. The log book must contain detailed information for all sign-ins so that a summary
record of the project will be obtained. A copy of a sample log sheet is attached

as an example.

B. Substantial changes in design as well as significant problems in construction
must be reported to the Commissioner with proposed modifications or proposed
problem solutions before they are affected.

C. Regular reports on progress and problems during construction are to be sent
to the Commissioner on a monthly basis by the Licensed Builder or by the
inspection affidavit engineer and or architect.



D. Anup to date project listing is to be filed with the Commissioner's Office
containing the following information:
a. work site phone number
b. Name. address and phone number of on-the-job Licensed Builder.
Architect, Structural Engineer, otc.
¢. Name, address, and phone number of owner or owner’s representative.
E. The fully documented project log must be accompanied by the request for a
certificate of Occupancy. Moreover. any change in the estimated "fair cost”
of the project shall be settled before a Final Certificate of Occupancy is issued

9. The Commissioner of Inspectional Services. at his Discretion, may require that the
Inspection Affidavit Architect or Engineer visit the project on a more frequent basis
than that required in No. 7 above.

10. The Inspection Affidavit Architect or Engineer and the Clerk of the Works shall promptly
notify the Commissioner regarding any of the following events or conditions
which he observes in the course of performing his duties: code violations, changes
which affect code compliance, the use of any materials. assemblies, components. or
equipment prohibited by code, major or substantial changes between approved plans and
specifications and the work in progress, or any condition which he identifies as
constituting as immediate hazard to the public.

11. Upon substantial completion of the project and prior to the issuance of a Certificate of
Occupancy, a final affidavit will be required to be filed with the Departmen by the
Inspection affidavit or engineer, as well as the other affidavit personnel. No final
affidavit will be waived. However. a final affidavit may. upon good cause shown and
at the discretion of the Commissioner, be furnished and accepted from an architect.
engineer(s) and builder other than the one who first filed the luspection Affidavit.

12. Al architeets or engincers as mentioned above must be registered in the Commonwcalth
of Massachusetts. They shall perform all services required under this Bulletin in a
non-negligent manner in accordance with generally accepted standards of professional
practice and in accordance with pertinent provisions of the Massachusetts State Building
Code and other applicable laaws, rules, and regulations. Nothing contained in the
bulletins or in the affidavits required hereunder shall be deemed to reduce, extend, or
modify the standard of professional care set forth in the foregoing sentence.

13. Certain plans and computations of complex structures or systems may be required by the
Inspectional Services Department. to undergo examination by a second engineer or
archilect registered in the Commonwealth of Massachusetls. The expense of the second
examination shall be borne by the owner. It shall consist of an examination by an
impartial engineer or architect who. upon his examination and conference with
the designer. will send a letter to the Commissioner of Inspectional Services state that
he has checked the details, computations, stress diagrams and other date necessary
1o describe the construction and basis of calculations and further stating that in his
judgement the requirements of the code have met with respect to the design.



APPENDIN A

rcontinued

ORDER OF THE COMMISSIONER OF INSPECTIONAL SERVICES CONCERNING
ACCEPTANCE OF CLERK OF WORKS & REPORT REQUIREMENTS ON PROJECT

The Representative shall make available to the Commussioner for inspection at the site office for the
Project all diaries and logs. records and reports of test procedires and results. and similar records maintained
by the Representatives during the course of construction

Signed for the Owner: Signed tor Department of

[nspectional Services

COMMISSIONER

Company:

Address:

Phone:

Date: Date:

Signed for the Affiduvit Architect

Company:

Address:

Phone:

Date

Signed by Designated Clerk of the Works:

Company:

Address:

Phone:

Date:




APPENDIN A

ORDER OF THE COMMISSIONER OF INSPECTIONAL SERVICES CONCERNING
ACCEPTANCE OF CLERK OF WORKS & REPORT REQUIREMENTS ON PROJECT

Pursuant to Sections 1085.6 and 1274 of the Commaonwealth of Massachusetts State Building Code
ithe “Code s and Comnussioner’s Bulletin. the following procedure for construction inspection reporting is
herebw required during construction of the project

The Project Representatine the “Representative” nzazed by the Architect or owner to fulfill the
requirements of Bulletin respecting a Clerk of the Works shall be subject to the approval of the Gommis-
sioner. which approval shall not be unreasonably withheld or delaved. The Commissioner may withdraw his
approval of the Representative previoush given it in his reasonable judgment. the Representative is not
discharging the responsibilities required by this Order with the professionalism required for a job of the size
and complexity of the Project. Any replacement of the Representative shall be subject to the provisions of this
paragraph concerning approval and withdrawal of approval by the Commissioner.

The Representative shall submit written reports directly to the Commissioner on the 1st day of each
month. The reports shall contain & summary of construction activities on the Project site during the preceed-
ing month. including work in prociess and work compieted. and a summary of all material deviations from the
plans and specitications upon which said Building Permits were issued. or the requirements of Code. ob-
served during such period and the disposition thereof. In addition to such monthly reports, the Representa-
tive shall advise the Commissioner whenever in his professional judgment a condition arises in the course of
construction of the Project which is a material deviation from the plans and specifications upon which said
Building Permits were issued. or the requirements of the Code. the remedy or correction of which cannot be
or is not being undertaken in the ordinary course. Such advice shall be in writing and shall be hand delivered
to the Commissioner,



()

INSTRUCTIONS FOR MAINTAINING THE LOG BOOK

The Inspectional Services Department shall require the AMidavit Engineer or Architect to keep alog of
his weeklv visits until the final affidavit is filed. The- log sheets shall be filed in a standard 3-ring loose-

leaf binder with each page numbered.

The Log Book shall be signed by all Inspectional Senices Departmentinspectors. all personnel tor the
testing lab. clerk of works. Affidavit Engineer and his consultants, and dailv by the Licensed Builder.

The Log Book shall be keptin aoneat and v feriv manner and at alocation where all required personnel

.

shall hav e access tot

The Clerk of the Works shall note conditions of weather. noting maximum wind velocity, maximum and
minimum temperature and low temperature of preceeding 24-hour period. He shall also note maxi-
mum wind velocity and mmmum temperatures for holidavs and weekends when no construction

operations take place.

The Log Book shall not e used as avisitor s registration bouk.

Whenever there is 4 ciranze i the prinapal personnel of the praject. all changes shall be dulv noted.
with the appropriate dates. on a new title sheet. marked Revision #1. etc. In addition. these changes

should be mailed directly to the Commussioner of Inspectional Services.

After the final affidavit is sitned and before the Certificate of Occupancy is granted, the Log Book shall
be returned to the Inspectional Services Department.



PROJECT ADDRESS

LICENSED BUILDER:

Company:

Address:

Phone:

Class. Lic. No.

AFFIDAVIT ENGINEER or ARCHITECT.

Company:

Address:

thlt‘t

Mass. Rea. No.

PERMITS:

NUMBER CONTRACTOR ADDRESS

Building

Electricul

Gas

Plumbing

Sprinkler

Elevator
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LICENSED BUILDER

PROJECT LOCAT!CN

AFFIDAVIT ENGINEER o ARCHITECT

PERMITS:

NEMBER

Building e

Electrical

Gas e

Plumbwe

Sprinkler

Elevator .

(I lw Nooo
Moass Res N
CONTRACTOR

10




iSO AF *
A\FFIDAVTE

ARCHITECTURAL DESIGN

Permat Neo
To the Commissioner. Inspes tonal Senvices Departineit.
Re: . [ « »\ s R I

[ certifv that to the best of my knowledge. information and helier. e plans and computations accompatving the
attached application concermng the Tocus at

oo\Wrd o aren accordance

with the requirements of the Massachusetts State benldine Code and adl ather pertiment laaws od ordinaices

ARCHITECT — MASS REG NO

ADDRESS
FHONE o -
i
Then persenally appeared the T s e e e S

and made oath that the dhave statement e IRTITR RS

Betore mie

My Conmmnission expires

| —

11



4 . ISD AF 12

LICENSED BUILDER FINAL AFFIDAVIT

To the Inspectional Services Commissioner:

I certify that I. or my authorized representative. have inspected the work associated with Permit

No.____ .dated . locus

Ward___ (onthedates used below oronatleast — occasions during construction), and that
to the best of my :.nowledge. information. and belief the work has been done in conformance with the permit and
plans approved by the Inspectional Services Department and with the provisions of the Massachusetts State Build-
ing Code and all other pertinent laws and ordinances.

LICENSED BUILDER — LICENSE NO.

COMPANY

ADDRESS

J PHONE

Inspection Dates:

19

Then personally appeared the above-named

and made oath that the above statement by him is true.

Betore me.

My Commission expires

19

CITY OF BOSTON c&iz3®so PRINTING SECTION



ISD AF 2
VFFIDANVTT
STRUCTURAL DESIGN

Perint N __

To the Comminstoner Inspec tnd Sem jees | PRENTE ATRTIO

[ \'t'!'ll'f._\ that to the Bestormy Knosdedee mnrsimon wid selien e |)f.tl|\ and computitions acoompdanying the
attached ;i|)|)1|l'.ltlﬂ1l coticeriin the focans

Ward are 1 accordance

with the requirements v e Massac hrisces s Banbdns Code and b odhier pertinent laws and ordinances.

ENGINEER — MASS. REG. NO.

ZOMPANY
120REss
SHONE
Then personaliv appeared e aivae- o - [
and made oath that she e e
fyeerore ooy

My Conmission expires

12



. SD AF 3
AVFFIDAVIT
MECHANICAL DESIGN

Permmit Noo

To the Commssioner. Inspectional Services Depuaetie:

e CoWwed

I certify that to the best ot my knowledae, mtortion and Dehet, thie plans wid compuiiaions aecnnpany g the
attached application concermng the locus at

Ward are i aceordance

with the requirements of the Massachusetts State Bavidins Code ond b other pertinent Locs and ordinances.

ENGINEER — MASS REG NO

COMPANY
LDDRESS
saONE
Then pt‘r.\t‘ln;l“_\ J]H‘-lml't.'\i TR TR ErT TR TR Rt
and made oath that the winae canenien b
fhe

A Commussion expires

19

13



ISD AF 12

LICENSED BUILDER FINAL AFFIDAVIT

To the Inspectional Services Commissioner:

I certifv that I. or mv authorized representative. have inspected the work associated with Permit

No.__  dated . locus

Mard___ onthedates used below oronat least —_— oecasions during construction), and that
to the best of mv Lnowledge. information. and belief the work has been done in conformance with the permit and
plans approved by the Inspectional Services Department and with the provisions of the Massachusetts State Build-
ing Code and all other pertinent laws and ordinances.

LICENSED BUILDER — LICENSE NO.

COMPANY

ADDRESS

PHONE

Inspection Dates:

Then personallv appeared the dbove-naned . -
and made oath that the above statement by Lo true.

Betoae e,

My Commission expires

CITY OF 8CSTON w:EE <. PRINTING SECTION
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ISD AF 11

ELECTRICAL FINAL AFFIDAVIT
To the Inspectional Services Commussioner:

I certify that I or myv authorized representative. have mspected the work associated with Permit

No. . dated oens

Ward ton the dates used below oronat least __ gecasions during construction). and that
to the best of my knowledge. information. and belief the work has been done in conformance with the permit and
plans approved by the Inspectional Services Department and with the provisions of the Massachusetts State Build-
ing Code and all other pertinent laws and ordinances

ENGINEER — MASS. REG. NO.

COMPANY
ADDRESS
PHONE
Inspection Dates:
19
Then personally appeared the shvovepnes
and made oath that the dbove stcement o i isome

Betore e

My Commission expires

19




~
S

ISD AF 10

MECHANICAL FINAL AFFIDAVIT
To the Inspectional Services Commissioner:
I certify that I. or my authorized representative. have mspected the work associated with Permit

No. . dated locus

oncthe dutes used Diehon or on at Jeast oceastons durtng construction . and that

Ward -
to the best of my knowledge. information. and beliet the work has been done i conformance with the permit and
plans approved by the Inspectional Services Department and with the provisions of the Massachusetts State Build-

ing Code and all other pertinent laws and ordinances.

ENGINEER — MASS REG NO

COMPANY

ADDRESS

PHONE '
Inspection Dates:

Ju
Then personally appeared the doweengesed B
and made oath that the above st o o o
Beeteare-

My Cornmission eapires

14

20



iSD AF 9
STRUCTURAL FINAL AFFIDAVIT
To the Inspectional Services Commussioner:

I certifv that 1. or m anthorzed representative. have mspected the work associated with Permt

No. o dated locus

———

Ward __ outhe dutes used helow oranat st accistons durng o mistrie tionn - and that

to the best of rv knowledge. information. nd belief the work has been done conformance with the permit and
plans approved by the Inspectional Services Department and with the provisions of the \fassachusetts State Build-
ing Code and all other pertinent Laws and ordinances

ENGINEER — MASS REG. NO

COMPANY
ADDRESS
PHONE
Inspection Dates:
14
Then personally appeared the above-named N

and made oath that the above statement b b s e

Betore mie,

-

My Commission expires

19

18



ISD AF 12

LICENSED BUILDER FINAL AFFIDAVIT

To the Inspectional Services Commissioner:

I certifv that I. or mv authorized representatine. have inspected the work associated with Permit

No. . dated locus

Ward con the dates used below oronat least — occasions during construction), and that
to the best of myv l.nowledge. information. and belief the work has been done in conformance with the permit and
plans approved by the Inspectional Services Department and with the provisions of the Massachusetts State Build-
ing Code and all other pertinent laws and ordinances.

LICENSED BUILDER — LICENSE NO.

COMPANY

ADDRESS

' PHONE

Inspection Dates:

Then personallv appeared the above-waned S
and made oath that the above sodement tec e s oo

Betore e

My Comunission expires

19

CITY OF 30STON «xEE%s PRINTING SECTION



' ISD AF 8

ARCHITECTURAL FINAL AFFIDAVIT

To the Inspectional Services Commissioner:

I certifv that I. or my authorized representative. have mspected the work associated with Permit

No. . dated locus

——— e -

Ward__ onthe dates used below oron at least _ oecasions during construction), and that
to the best of myv knowledge. information. and belief the work has heen done in conformance with the permit and
plans approved by the Inspectional Services Department and with the provisions of the Massachusetts State Build-
ing Code and all other pertinent laws and ordinances.

ARCHITECT —MASS. REG NO

COMPANY

ADDRESS

PHONE

Inspection Dates:

Then personally appeared the abos OTTYT TES N ———

and made oath that the above staterent o Vs e

Prestonte e

My Conmmission expires

19

18
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ISD AF 7
INSPECTION FINAL AFFIDAVIT
To the Inspectional Services Commissioner:
I certitv that 1. or my anthorized representative e inspected the work assocrited with Permnt

No, Sdated _loens

accastons durme constraction . and that

Ward _ Jonthe dates used beiow ar o at Teast
to the best of my know ledee. information. and beliet the work has been done w conformance with the permit and

plans approved by the Inspectional Services Department and with the provisions of the Massachusetts State Build-
ing Code and all other pertinent laws and ordinances

ARCHITECT CRENGINEER — MASS REG NO

COMPANY

ADDRESS
Inspection Dates:

Then personallv appeared the abovenamed

and made oath that the above statenent by

IF 1AM IR

M Ui s ion e s

1Y

17



ISD AF &
\VFEEIDANVTT
LICENSED BUILDER

Perumt No

To the Commissioner. Inspectional Services Departent

Re R - Ward

S — _

[ certifv that Lam duly licensed to take personal chiarge of work under the provisions of the Massachusetts State
Building Code and that 1 shall pertorm only that work described on the Building Permit application and in accord-
ance“iﬂ;lhe;ﬂunsappruvedlnlhrlnspecﬁundlhrn1cesl)cp¢rUant.lﬁn1herceﬂﬂ}thutﬂﬁsuurkshﬂlbedune
in accordance with the provisions of the Massachusetts State Building Code and that [ will be on the site at all times

during the constrinction of aperations at -

LICENSED BUILDER LICENSE NO.
CLASS WHEN EXPIRES
ZOMPANY ADDRESS
2H0ONE

o

Then personaly appe ared the o coones

and made oath that the oo staemens b

Betore mee

Ay Comnmission expires




ISDAF 3
INSPECTION AFTIDWIT

Fernmt N

To the Commissioner. Inspectional Senices Do

e [ B e ———

| ('t‘rlil-,\ that 1 shall make ot least one- IR A AT Wb TR sttt L'r!mplr-h-m Sl canstruction ta abserve
compliance with e Code aad the approted o s i ake s feport of s vsits e adimes, There wall e o

representative inm cmplovor i die cmpion o fe o e cse as outined o Commussiones's Bulletin Nao Sh-
revised. during construction operations He soll nantan aaly log of construction actinities and report aim

discrepancies noted to me for my action or or me reportinz to Inspectional Semices Department. If the need or the

situation warrants. Lmay substitute o Massachusetts reastered ocntect or engimeer for me subject to the soatten

approval of the Inspectional Services Conmmissioner

ARCHITECT CF SNGINEER — Y1ASS REG NO

COMPANY

ADDRESS

Then personallv appeared e e 0 e
and made oath that the abion wee

Mt s et

15




ISD AF 4
AFFIDAVIT
ELECTRICAL DESIGN

Permit Noo

To the Commissioner. Inspectiona Services Departinent

Re. ) [ W

I certifv that to the best of my knowledge. mormation and tehet. e plans and computations accompanyinge the
attached d[)[)h(.‘iltiml concernmg the locus at

\\'.U'ill Ales 1 .u\_'urd.mu-v

with the requirements of the Massachusetts State Bulding Code nd all other pertinent Lavs and ordinances.

ENGINEER — MASS REG. NO

COMPANY
40DRESS
EHONE
Y}
Then pt‘l'bt)ll.l“_\ .lppl'\lT'l‘ilr the v it : L R . - F
and made oath that the above statenent e - e
bieet 3]

My Commission eapires

14



