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SECTION 1.0
NOTICE TO PROPOSERS
(ADVERTISEMENT}

Request for Proposals for Design Services relative to improving
transportation and pedestrian conditions in Dudley Square the City of Boston.

The City of Boston, acting by and through its Transportation Department {City),
invites sealed proposals for the performance of the services generally described above,
and particularly as set forth in the Request for Proposals Documents. The Documents
shall be available at the Boston Transportation Department, One City Hall Plaza, Room
721 Boston, MA from Monday October 17, 2011 through Friday October 28, 2011. This
contract is procured under the provisions of the City Charter and is exempt from Chapter
30B §1(b) (32A) of the Massachusetts General Laws.

Comptleted Documents shall be submitted as follows: one signed unbound original
and five copies of the proposal no later than 12:00pm on Thursday November 3, 2011 to
the Boston Transportation Department, Room 721, City Hall, Boston MA 02201. The
price proposal (Section 9.0) must be submitted in a separate sealed envelope. A non-
refundable Proposal deposit in the form of a certified check drawn on, or a treasurer's or
cashier's check issued by a responsible bank or trust company, payable to the City of
Boston, in the amount of one hundred dollars ($100) must be included with the submittal.
All of these items should be placed in an envelope labeled “BTD - Request for Design
Services: Dudley Square”

The award of a contract under this Request for Proposals shall be based upon a
determination of the most advantageous proposal from a responsible and responsive
vendor taking into consideration price and the evaluation criteria set forth in the
Documents. The term of the contract shall be for twenty four months beginning on or.
about December 1, 2011 to November 30, 2013.

The City reserves the right to accept or reject any or all proposals or any part or
parts thereof; to waive any defects, informalities and minor irregularities; and to award
the contract as the City deems to be in its best interest. This contract is subject to
appropriation. The maximum time for proposal acceptance is ninety (90) days after the
above-mentioned date specified for receipt of proposals.

Thomas J. Tinlin
Commissioner

(October 17, 24)
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STANDARD CONTRACT
CITY OF BOSTON/COUNTY OF SUFFOLK

s>

(FORM M 1D and 113}

CONTRACT NO.

DEPARTMENT - INVOICE MAILING ADDRESS

Boston Transportation Depanment
One City Hall Plaza, Room 721
Attn: Vineet Gupta

Boston, MA 02201

CONTRACTOR'S NAME AND ADDRESS

SERVICE LOCATION ADDRESS

PLEASE
INCLUDE
e

BY Account Fund Org Program Sub-Cl Project!Grant Function Amount FiNor SSN
1897 56000 300 251000 1010 10629 0Co0 0000
Vender (D
DESCRIPTION OF SERVICES FOR WHICH CITY/COUNTY AGREES 7O PAY IF RENDERED IN ACCORDANCE WITH THE CONTRACT ' TERM
DOCUMENTS ATTACHED AND/OR INCORPORATED BY REFERENCE ({continue on separate 8% x 117 sheelis) If necessary)
(WDIYY)
1211111
Engineering and design services relative to the reconstruction of Dudley Square. thru
11/30/13
TOTAI
AMCOUNT
. ) NOTTO [ §
INSERT BASIS OF COMPENSATION: § PER HOUR / & PER DIEM
_ EXCEED
AUDITOR CONTRACTOR AWARDING AUTHORITY/OFFICIAL

APPROVED AS TO AVAILABILITY OF AP-
ROPRIATION OR PURSUANT TO ARTICLE
12.2 OF THE GENERAL CONDITIONS

IN THE AMOUNT OF

AGREES TO-PROVIDE THE SERVICES AS
INDICATED IN ACCORDANCE WITH THESE
CONTRACT DOCUMENTS. {IF CORPORA~
TION, ATTACH AUTHORITY TO SIGN.}

ATTACH APPROVED LETTER OF
AWARD AND OTHER REQUIRED
DOCUMENTS.

SIGNATURE

SIGNATURE

SIGNATURE

TITLE

DATE

LeTE

DATE

ATTACHMENTS: { v CHECK ALL APPLICABLE DOCUMENTS ATTACHED)

[ AWARD LETTER [ REGISTER OF PROPOSALS

{ | ADVERTISEMENT [ 1BID RESPONSE FORM

T DETERMINATION TO USE RFP "] PROPOSALIAPPLICATION

T 1JUSTIFICATION FOR REQ. CONTRACTS [ ] CONTRACTOR CERTIFICATION

{1 LIVING WAGE FORMS ] PURCHASE DESCRIPTION/

SPECIFICATIONS GENERAL CONDITIONS

"] EVALUATION CRITERIA (RFP'S) [J sPECIAL AGREEMENT(S)

Approved as to form by Corperation Counset July, 2009

No payment will be made unti| the original copy of the executed contract is filed with the Auditing Department

] PERFORMANCE BOND

[T] CERTIFICATE OF AUTHORITY
[] NO-RISK CERTIFICATE

[ INSURANCE CERTIFICATE(S)

[ REQUIREMENTS CONTRACTS

[] BID OPENING CERTIFICATE



CITY OF BOSTON/COUNTY OF SUFFOLK FORM CM 11
STANDARD CONTRACT GENERAL CONDITIONS '
ARTICLE 1 - DEFINITION OF TERMS

1.1 The foilowing terms or pronouns used in their stead wherever they appear in these Contract documents shall be construed as foliows:

11,1 "City” shall mean the City of Boston or the County of Suffolk.

1.1.2 “Contract’ and “Contract Documents” shall include, as applicable, alt Advertisements. {nvitations for Bids, Requests for Proposals, Preposals, Applications, Purchase
Description/Specifications, Evaluation Criteria, Performance Bonds, General Conditions/Special Agreements/Requirements Contract General Provisions, letter to the Mayor of
Boston concerning the award of the Contract, and all amendments thereto, which documents are incorporated herein by reference.

1.1.3 “Contractor shail mean the individual, partnership, corporation or other entity to whom this Contract is awarged.

1.1.4 “Official” shaft mean the awarding authority/officer acting on benhaif of the City in the execution of the Contract.

ARTICLE 2 — PERFORMANCE!
_ 2.1 The Contractor shall conform fo all determinations and directions, in accordance with provisions of this Contract, of the Official conceming all questions which may
arise relating o the performance of services under this Comract.

2.2 The Contractor shall, upon written request of the Official, remove fram Cliy premises and replace all individuals in the Contractor's employ whom the Official
determines 1o be disordedy, careless or ingompetent of to be employed in violation of the terms of this Contract,

2.3 Al work papers, reports, questionnaires and other written matenials prepared or collected by the Cantractor in the course of completing the work 10 be performed under
this Contract snall at all times be the exclusive property of the City. The Cantractor shali not use such materials for any pumoses other than the purpose of this Contract without
the prior written consent of the Officiat,

ARTICLE 3 —~ ACCEPTANCE OF SERVICE!
AR 3.1 The Ciy shall have a reasonabie opportunity to inspect ail service performed by and work product of the Contractor and accept or raject such service or work product.
TICLE 4 ~ TIME:
4.1 Itis understood and zgreed that all specified times or pericds of performance are of the essence of this Contrast.
ARTICLE & ~ COMPENSATION:

5.1 The Confractor may, in the absence of a payment schedule, periodically submit to the Official invoices, temizing service. labor and expenses for which compensation
is due and requesting payment for services rendered by the Contracter during the period covered by the invoice.

5.2 Thereupon the Official shall estimate the value of services accepted by the City, and City shall pay to the Contractor such amount iess sums retained under the
provisions of Article 8 of these General Conditions.

5.3 The City shalf pay in full and compiete compensation for services performed under this Contract in an amount not to exceed the arount shown on the face of this
Contract paid in accordance with the rate indicated or in accordance with a prescribed scheduled.

54 In the event that this Contract provides for reimbursement by the City to the Contractor for travel or other expenses, the Contracior shalt submit such proposed
expenses to the Official for approval prior to the incurrence of such expenses, uniess the Contract specifically provides otherwise.

5.5 The Contractor shall furnish such information, estimate or vouchers reiating to the services or 1o documentation of faber or expenses as may be requested by the
Offictal.

ARTICLE 6 ~ RELATIONSHIP WITH THE CITY

6.1 The Contractor is retained sciely for the proposes of and to the extent set forth in this Contract  Contractor's refationship to the City during the term of this Contract
shall be that of an independent Contractor. The Contractor shall have no capacity to invoive the City in any contract nor 1o incur any lability on the part of the City. The
Contractor, Its agents or employees shall not be considered as having the status or pension rights of an employee: provided that the Contractor shall be considered an employee
for the purpose of General Laws ¢. 2684 {the Confiict of interest Law). The City shali not be liable for any persanal injury fo or death of the Contractor, its agents or employees,

6.2 Uriess all the terms and conditions for the delivery or provision of goods or services by the Contracior to the City specified by this Contract are expressiy set forth in &
writing incorporated herein by reference, such defivery of goods or services shall require written approval of or direction by the Official prier to the ncutrence of any hizbility by the
City.

- 6.3 é\l! aterations or additions, material or otherwise, {0 the terms and conditions of this Contract must be in wrding and signed by the Official and Contractor and filed with
the City Auditor.
5.4 Any walver, expressed or implied, by the City or the Officiat of any rights, terms or conditions of this Contract shall not operate to waive such rights, terms or conditions
or any other rights, terms or condiions, beyond the specific instance of waiver.
ARTICLE 7 —~ ASSUMPTION OF LOSS AND LIABILITY:

7.1 The Contractor shall pay ang be exciusivety responsibie for all debts for labor and material comtracted for by Contractor for the rentat of any appllance or equipment
nired by Contractor and/or for any expense incurred on account of services 1o be performed under this Contract,

7.2 The Contractor snall bear ali loss resulting from any cause before performance of services is compieted and aRer performance of services if the service or work

- product falis to conform to specifications.
7.3 The Contractor shall assume the defense of and hoid the City, its officers. agents or empioyees, harmiess from all suits and claims against them er any of them ansing
" from any act or omission of the Contractor, s agents or employees in any way connected with performance under this Contract.
ARTICLE 8 - REMEDHES OF THE CITY:

8.1 I the Contractor shall provide services in a manner which is not to the satisfaction of the Official. the Official may request that the Contract refumish services at no
additional cost 1o the City until approved by the Official. If the Contractor shall fait to provide services or shall provide services which are not satisfactory to the Official, the
Official, in the aiternative, may make any reasonable purchase or Contract to purchase services in substiiution for those due from the Contractor, The City may deduct the cost of
any substitute Coniract or nonperformance of services together with incidentai and consequential damages from the Contract price and shall withhold such damages from sums
due or o become due to the Contractor,

8.2 if the damages sustained by the City as determined by the Official exceed sums due or to become dug, the Contractor shall pay the difference to the City upan
demand.

8.3 The Contractor shaft not be liable for any damages sustained by the City due to the Cantractor's failure to furnish services under the terms of this Contract if such
failure is in facs caused by the oocurrence of a cantingency the nonoccurence of which was a basic assumption under which this Contract was made, including but not necessarily
limited to a state of war, act of enermies, embargoes, expropriation of labor strike or any unanticipated federal, state, or municipai governmental regulation or order, provided that
the Contractor has notified the Official in writing of such cause within fourteen {14) days after its occurrence.

%4 This Contract may be terminated at any time for the convenience of the City at the option of the Official by delivering or matling 1o the Contractor at the Contractor's
business address s written notice of termination setting forth the date. not less than seven (7) days after the date of such delivery or maling, when such termination shall be
effective. in the event of such termination for convenience, the Contractor shall be compensated for services rendered 1o the effective date of said termination in accardance with
the rates of compensation specified in this Contract.

ARTICLE & — REMEDIES OF CONTRACTOR:

3.1 If damages, other than loss on nonconforming services or on services not performed, are actually sustained by the Contractor due to any act or material omission for
which the City is legally responsibie, the City may afiow a sum equal to the amount of such damages sustained by the Coniractor as determined by the Official in writing, provided
the Contractor shall have delivered to the Ufficial a detailed writen statement of such damages and cause therecf within thirty (30} days after the act or malerial omission by the

City.
ARTICLE 10 - PROHIBITION AGAINST ASSIGNMENT: ’

10.1 The Contracior shall not assign, delegate, subconiract or in any way transfer any interest in this Contract without prior written consent of the Official.
ARTICLE 11 - COMPLIANCE WITH LAWS AND PUBLIC POLICY:

11.4 This Contract is made subject to aif laws of the Commonweaith of Massachusetts.

11.2 The Contractor shall provide, at its sole expense, all necessary licenses, permits or other autherizations required by the City, the Commonwealth of Massachusaefts or
any other governmental agency with proper jurisdiction.

11.3 The Contractor shall where appiicable take out and maintain during the term of this Contract such Workers Compensation insurance as may be reasonably
necessary to protect the Contractor from cialms under Generat Laws ¢. 152 (the Worker's Compensation Law).

11.4 The Contractor agrees and shail require any subcontractor to agree not to discriminate in connection with the performance of work under the Contract against any
employee or applicant for employment because of sex, race, religious creed, national origin or age. The Contractor agrees and shall require any subconiractor to agree to post in
E::onspicucus places notices fo be provided by the Massachusetis Commission Against Discrimination, sefting forth provisions of the Fair Empioyment Practice Law of the

ommonweatth.

11.5 The Contractor's attention is called to General Laws c. 26BA {the Conflict of Interest Law). The Contractor shaii not act in coliusion with any City officer, agert,
emplovee or any ather party, nor shail the Contractor make gifts regarding this Contract or any ather matter in which the City has a dirsct and sitbstantial interest.

11.6 The Contractor shall keep himself fully informed of ali City Ordinances and Regulations, and State and Federal laws, which in any manner affect the work herein
specified. The Coniractor shall at aif times observe and comply with sald ordinances, regulations or 'aws, and shall protect and indemnify the City, its officers, agents and
employees against any claim or liablity arising from or based on the violations of such ordinances, reguiations or laws. caused by the pegligent actions of the Contractor, his
agents, or employees.

11.7 In furtherance of the Mayor's Executive Order “Minority and Women Business Enterprise Development” dated December 31, 1687 and the Owdinance entitied
“Promoting Minarity and Women Owned Business Enterprises in the Clty of Boston® {Ordinances of 18487, Chapter 14), i is understood and agreed by the Contractor, and the
Contractor by the execution of this Contract so certifies, as foliows: (1} That the contractor shall actively solicit bids for the subcontracting of goods and services from certified
minority and women businesses; (2) That in reviewing substantiaity equal propesais the Contractor shall give additional consideration to the award of subconiracts to certified
mincrity and women bidders.

ARTICLE 12 - AVAILABLE APPROPRIATION:

12 1 This Cantract is subjent to the availabilty of an appropriation therefor, )

12.2 i the Contract is funded under a grant with the Federsl Government, it is being executed without further appropristion pursuant to General Laws c. 44, 5.53A.

12,3 When the amount of the City Auditor's certification of available funds is less than the face amount of the Contract, the City shall not be liable for any claims or
requests for payment by the Contractor which would cause total ciaims or payments under this Contract to exceed the amount so certified.

12.4 Unless otherwise expressly provided m a writing incorporated harein by reference, the amount certified by the City Auditor as available funds under this Contract may
be incressed or decreased by the Official with the written approval of such change by the City Auditor. In the event of any decrease in the amount certified, the Contractor shall
be compensated for services rendersd to the effective date of such reduction, in accordance with the rates of compensation specified in this Contract.

ARTICLE 13 - RELEASE OF CITY ON FINAL PAYMENT:
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SECTION 3.0
REQUEST FOR PROPOSALS

CITY OF BOSTON/COUNTY OF SUFFOLK
TRANSPORTATION DEPARTMENT

3.1  Request: The City of Boston/County of Suffolk, acting by the Official designated in
the Advertisernent, invites proposals to provide the services and performing the work as
descrbed in the Sections 4.0 and 8.0 hereof and in accordance with the terms and conditons
of the contract docurnents.

3.2  Awarding Authority/Evaluation Committee: This procursmernt 18 made under the
City Charter and the competitive sezled proposals procedures of Chapter 30B, Secuon 6 of the
Massachusetts General Laws. Individuaels or fimms submitting proposals (proposers or
contractors) must provide all of the informadon requested in this Request for Proposal
(RFP), including & written proposal as set forth in Secuon £.0. An evaluation committes
designated bv the Boston Transportation Department (ETD) will be responsible for the review
and evaluation of proposals submitted in response to the RFP. The evaluation commitiee
shall submit its evaluation 1o the Commissioner who shall deterrnine the most advantageous
proposal. The Scope of Services and the Evaination Criteria are set forth in Sections 4.0, .0
and £.0.

3.3  Submission of Proposals/Proposal Deposit: The proposals submutied hereunder
shall be in two separate enveiopes. In one envelope the omginal signed copy of Section 1.0
through 8.0 shall be submitted. In a separate envelope the omginal of Secton 9.0 Prce
Proposal shall be submitied. Zach of these shall be submitied before the time and at the place
designated in the Advertisement and shall be eccompanied by a proposal deposit i the form
of & bank check, a certificate of deposit. & ceriified checl, or & weasurer's or & cashier’s check
issued by a responsible bank or trust company, pavable w the Cisy*of Boston in the amount
set forth in Advertisement. All deposits, except those of the thres highest rated proposers,
shall be rerurnec upon notice of award of a conwact, or if no award is made, at the expirauon

‘of minety (907 davs from the date the proposals are due.” The deposits of the three highest

rated Proposers shall be returned only upon the execution and delivery of the contract 1o the
City or, if no award is made, upen the expiration of ninety days from the date the proposals
sre dus, or if federal, state or other govermment approval is required. within thirty days
(Saturdays, Sundays and legal holidavs excluded) after the dats of such third party approva.
If the successful propaser fails to perform his agreement to execute a contract and furnish any
equired security for performance within ten (10 days after an award is made, or within such
addidonal tme zs the Official may autherize in wntng, the deposit shall become and be the
property of the City of Boston as liguidated damages.

3.4  Withdrawal of Proposals: No proposal may be withdrawn afier the time set for the
opening except by written notice received by the Official pror 1o the ume and date set for
Proposal operning as set forth in Secton 1.0,  No proposal filed by any responsible and
responsive propeser may be withdrawrn after the date and time of opening, nor priar © the
execurion and delivery of a contract to the successful proposer.  The Official shall award a
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contrect before the expiration of ninety days after the opening of proposals, or within such
other ime specified in the Acdvertisemment.

3.5  Specifications/Scope of Services: Before submitting any proposal, proposers shall
fully inform themselves iz regard to &! conditions pertaming to this RFP and all of the terms
and conditons for camrving out the contract. By submitung a propesal, each proposer thereby
epresents that it hes so informed themselves. This RFP hereby expressly incorporate by
reference zny and all of the documents referred to herein and the City of Boston/County of
Suffolk Standard Contract General Conditions (CM11) and such cther conmactaal t2rms a8
the City deems necessary

2.6  General RFP Condition: This RFP does not commit the City to award 2 contract to
any proposer or 0 pay amy costs incwrred in the preparation of a proposal submited In
response hereto. The City reserves the right to accept or reject any or all propesals made In
response 10 this RFP; to waive any defects, mformelines, and minor irregulianmtes in the.
proposals received; to negouate with any gualified proposer in accordancs with the law or io
cancel in par, or in its entrety, this RFP if it is deemmed 10 be in the best interest of the City to
do sc.

3.7 Equal Items: Except where otherwise specifically provided to the contrary hersin,
any proprietary name mentioned herein is for the purpose of inforrmation only and is not
intended to himit comperition. Propesals for any article, assemnbly, sysiem or any component
part thereof (nereinafier "ftemn”) equal 1o that named in the specification will be considered.
An item shall be considered equal to the item so named if (1) it is at least equal In quality,
durability, appeerance, swength and design, (2 1t will perform at least equally the funcuon
imposed by the

eneral desien for the waork being conwacted for or the material being
purchased, and (3) it conforms substantizlly, even with deviations, io the deimjed
‘recuirements for the itern in the said specifications. A proposer subrmitting a Proposal on
provprietary iterm(s) other than the specific irem(s) named in the specificanons shall submut,
with the Propesal forms filed, a written notics comtaining the name and full paruculars
pertzining o such itemfs) including. but not limitec to, the manufacturer’s name, catalogue
* number, roodel mumber and price, -The decisions of the Official aste wheather anitem{sy is or
is mot equal shall be final. Any and all expense necessary i prove to the Official the equality
of items offered as sgual to the specific item or specified names shall be borne exclusively by
the proposer submitting any proposed substitutions.

Eanitil]

4

3.8 Information as to Proposed Materials: Before any contract is awarded, the proposer
may be required to furnish, without expense to the City, a complete stalement of the oniginal
composition and manufacture of any or all materials proposed to be used in the performancs
of the work, togsther with all samples, which may be subjected 0 any reasonaple 1esis
required by the Official to determine their quality and fimess for the work, The paruculars of
tests, if any, may be set forth in the Evaluation Cmreria and are hereby incorperated by
reference in this Invitation.

"

3.9  Tages: The City is exempt from federal excise taxes (Fed T
328) and Fom the Massachusetts sales tax (Certificaze No. E-046-001-380) {Department of

ta
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Health and Hospitais Certificate No. E-042-720-002). Exempton certificates will be
provided if requested. following award to the suczessful Proposer.

3.10 Basis for Acceptance/Conflict of Interest: Any proposal made will be accepted only
on the basis that the proposer, by fling its Proposal, represents that it is made in good faith
without fraud. collusion or connecton of any kind with any other Proposer for the same work;
that the proposer is competng solely in its own behalf without connection with, or obligation
to, any undisclosed person, firm or corporztion: thar no other person, firm or corporation has
any imterest in the contract; that no officer, agsnt or emplioyes of the Ciy/County is
financiaily interssted in the contract: that the proposer is fully informed in regard o all
provisions of the contract documents, including, without Iimitation, the specifications and
drawings. if any; the time for performance and the provisions wm} ‘vsnﬂch o iiquidated
damagss, bonds and Insurance, if any. No proposal shall be deemed responsive Trless 2
proposer has certified and signed, the statutorily reguired \op—CoH'*smn Certificate included
in the contract documents.

3.11  Questions: All guestions as to the inzemra tetion of the RFP shall be submitted i
writing 0 the Official. The Official will send writien answers 10 such gusstion$ o sach
DErson on record as nav*z:._ received an RFD and all documments incarporatw by reference
thersin. No guestions will be answered unless received by the Official at least seventyv-two
hours prior to the tme set for submitting proposals.

3.12 Right to Accept or Reject /Award of Contract: The Official reserves the right to
waive any minor informalifies and to accept or reject any or ail Proposals. The award of ¢
contract undcer this RFP shall be besed upon a determunaticn of the rmost zdvantageous
proposal from & responsible end respemsive proposer talking into consideration the pnce
proposal that i¢ provided in Secton 9.0 and the evaluztion criteria set forth herein

3,13 Agreement by Proposer: The submisdion of a proposal shall constitute agreement on
the part of the proposer that, if the proposer is given or mailed 2 notice of acceptance within
G0 days (or other such time specified in the Advertsement) of the Proposal opeming, the
proposer shall within ten calender days (Saturdays, Sundays, and legal holidays excluded) of
receipt of such notice or within such additional mme as the Official mey authorize in wnting,
deliver 1o the Official a contract properly exesuted together with the reguirsd security for
performance and such other required docurnents or information. ‘

3.14 Responsive and Responsible Proposer: A proposer shall be desmed responsive only
if it has submited a Propesal which, i the opinion of the Official, fully conforms to this RFP
including any and all addenda. A proposer shall be deemed responsible only If it has
’ifmmonstrated the capacity to perform fully the contract requiremments and attest to and
demonstrale its integrity and religbility to assure good faith performance.

3.1 Performance of Services: The services described in Seetens 4.0 and 8.0 shall be
commenced and performed only at the dirsction of the Chy. The award and exeﬂuﬁm of a
contract pursuant hereto is not a guarantee that all such services shall be requested and the

City reserves the night 1o requast ail or part of such services,

3
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3.16 Performance Bond: A performance bond of z surety company authonized to do
business in Massachusetts and satisfactory in form to the Official, or a certificaie of deposit,
or a cerdfied checi, ot a treasurer’s or & cashier’s check issusd by a responsible bank or trust
company, peyabie to the City of Boston, mey be required of the successful proposer as
security to guarantes the faithful performance of the conwact. If required, the penal sum of
such bond or amount of such check shall be es specified in the Adverisement, and provisions
of Section 7.6 must be met. Simultaneously with the execution of the conwact, the successiul

proposer  shall deliver such bond or other security to the Official. Failure to provide such
required bond or other security within the time herein specified in secton 2.3 may, in the
discretion of the Official, render the propeszl non-responsive anc subject such proposer 1o

such damages as providsd by law.

3.17 Harmonious Labor Relations: The submission of 2 proposal shall constitute the
ertification of the propeser thar it 18 able 10 and will furnish labor that can work in harmony
with all elements of labor employed or 10 be empicyed on the wWork.

3.18 Qualifications of Proposers: [t is the purpose and intenton of the Official not to
eward the contract to any proposer who does not furnish evidence, when requesied,
satisfactory to the Official that he has the ability end experience to perform the perunent ciass
of worle,

3.19 Addenda: Arny supplemental instructions, amendments or changes in the RFF, or
atiached documenis, shall be in the form of written addenda to this RFP. I issued, such
addenda shall be sent by first class mail or telefax to all persons of record as heving recerved
an RFP at the address lsted thereon. Such addenda. if any, will be sent no later than wo
business days pricr 10 the time set for the opening of Proposals.  Failure of any proposer
respond 1o any such addenda shall not relieve such proposer from any cbligation under kis
-proposal as submitied. At the tme of the opening of proposals, sach proposal shali be
conclusively presumned io have received and wnderstood all RFP documents. wncluding all
addende, and the failure of anv proposer to examine any form, instumen:t or other document
which is a part of the RFP shall in no way relieve such proposer from any obligation arsing
under law frorn the submission of a proposal. s ' :

3.20  Toxic or Hazardous Substances: A proposer fikng 2 bid concerming materials
containing taxic or hazardous substances must submit & Material Safety Data Shest with such
proposal.  This document must accompany any deliveries of materials conlaming such
substances when made by the successful proposer, his agent or CODITAcIor. A proposer agress
to comply with the so-calied “Right to Know Law”, G.L. ¢. 111F, in respect (o the labeilng,

w

handling znd delivery of substances subject to the jutisdiction of said iaw.

3.21 Incerporated by Reference: This RFP hereby expressly incorporates by reference
any end all documents referred to therein, including without limitation the Advertsemeni,
Purchase Description and Specifications, the Evaluation Criteria, the Ciry of Bostor/County
of Suffoik Standard Contract General Conditions (CM 10/CM115, all conwactual terms and
conditions appliceble to the procurement, and such other contactual terms as the Official

deerns necessary.
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Moz 30B RFP
SECTION 4.0
SERVICES DESCRIPTION

AND
SPECIFICATIONS

Description Of Services To Be Performed Or Supplies Purchased:
ee Section §.0 Detaiied Specifications / Scope of Services

Time Requirements/Required Delivery Date:
See Section 8.0 Detailed Specifications / Scope of Services

Price Requirements:
. For services:  Ses Section 8.0 D“*aiied Specifications / Scope of Services Official

shall qaesu hourly / daily / or other rate.

Price requirements for multi-year contracts: if contract tem ie to exceed one vear,
including anv exisnsion or opr.,cm to Tenew, price specification must specify i) whether
price guotation is for first fiscal year only, ii) whether price guotation is for entire time
of performance only, i) whether price quotation is for both the first fiscal vear and
the entre tme of perforrnance. For mulu-year comiracts, the Official must state
explicitly how price proposals.will be compared. See section 9.0, Price Proposal

Equipment Requirements:
See Section 8.0 Detailed Specifications / Scope of Services

Technical Speciﬁcations'
See Section 8.0 Detailed Specifications / Scope of Services

Insurance Requirements:
Official to check one: Insurance required
X Insurance not reguired

If required, every contractor for services shall take out and rmaintain during the term of e

contract

the foilowing insurance:

P
o

such Worker's Compensation Insurance as may be reascnably necessary anc
required to protect the Contractor from claims under General Laws Chapter
152 (the Worker’s Compensation Law)

S

{2) such public Hability and PrOperty demnage insurance as shell name the Ciry of
Boston as additional insured and protect the Contractor and eny subcontractor
erforming work coversd by his contract from claims for persomal Imury,
including g wrongful death, as well as from claims for property damage, which

may arise from operations under the coniract, whether such operaticns by
himself or by any subcontractor or by anyone irectlv or indirsctly emploved

th



Non 30B RFP

. by either of them at, and/or away from, the Contractor’s place of business and
the amounts of insurance shall be as follows:

a) public Liability imsurance in any amount not less than five-hundred

‘ thousand dollars ($500,000) for injuries including wrongful ceath, 10

any person, and subject to the same lirnit for each person, in an amount

not less then one-million doliars (§1,000,000) on account of one
accident; anc

b) property cemege ingurance in an amount not less than one-hundred
thousand dollars {3100, OOO) for damages on account of any one
gocident and am amount not less than two-hundred and fifty thousand
dollars ($250,000) for da:naces on account of all accidents.

Simultenecusly with execution of the conwact the Contractor shall provids the City with
policies, binders, or certificates evidencing that the above insurance is in full forre and effect
Failure of the Contractor to provide and continue in force such insurance shall be deemed 2
material breach of the contract and shall operate as an immediate terminanon thersof.

4.7  Report Reguirements:
' See Secrion 8.0 Detailed Specifications / Scope of Services

4.8 hnplementa‘aon'
See Section 8.0 Detaiied Spem;catlms / Scope of Services

4.9 City To Furnish:
Ses Section 8.0 Detailed Specifications / Scope of Service

4,10 Reimbursement For Out-Of-Pocket Expenses:
None allowable hereunder, except as may be set forth in Section 8.0.

NOTICE: Contractors must adhere to all policies established by the City for
reimpbursement of sxpenses. No reimbursement for unreasonable ezl expenses,

~

lodging, alcchel, or firsi-class airfare shall be made.

4.11 Documents Inciuded By Reference In Purchase Description:
See Section 8.0 Detailed Specifications / Scope of Services



Noz 30B RFP
SECTION .0
EVALUATION CRITERIA
'NOTE: Official to check ALL applicable items in Part B and Part C.]
PAETA
RESPONSIVE PROPOSER:

A proposer shall be deemed responsive only if it has submirted a Proposal, which fully
conforms to the RFP including any and all atrached documents.

"To be deemed resaonqwe each proposer shall, in addition to meeting all requirements
set forth in the RFP, complete and sign each of the City of Boston forms:

1. Proposal Response Form (CM-07)
2. Certificate of Anthority (CM6 corporations only)
3. Other (hst below)

PARTE

R.HSPOWSIB LE PROPCSER:

A responsible propeser must have demonstrated its capacity to perform fally the
contract requirements and must attest t© and demonsirate its Integ ity and reliability 1o assurs
good faith performance.

1. Re*arencns

Official to check as applicable: X References required
References not required

Eac'n-propose: shall submit references on the Proposal Response Form by listing ihres
or more contracts performed by 1t within the previous 24 months for work of similar character
as required in the Detailed Spe:z:zfamonsfsuoue of Services, The Cit y may at its sole option
investigate and evaluate such references listed.
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2. Finencial Rasponsibilitv:

Official ©o check as applicable: X

Each proposer shall submit on the Proposal Response Form (CM-07) bank references
which may confirm to the City the fnancial integrity of the proposer and its ability to perform
2 contract awarded as z result of any proposal submitmed. The City may at its sole opuon
investigate and evatuate such refersnces lisied

3. Coods "Egual” to Specifications or Product Named in Purchase Descrinton
Permitted:

The probosais attention. is called to the Section 3.12.  As stated thersin, proposals on
any product equal to & particular product named in the specifications will be considered; any
propristery name mentioned in the Detalled Specifications/Scope of Services is for
information only and is not intended to Limit competition. It shall be clearly understood thar
an item or product may be submitied for consideration as an equal to that named or descrived,
but in no case shall the City be bound to accept such item except according 1o the terms of
Section 3.12 referred to above.

PARTC (NOTE: Official must fill out only IF to be used to evaluate.)

1. Acceptabilitv as to Quality or Werkmeanship:

X Regquired
Not Requirsd
The following standards shall be used by the Official 1o determine acceptability as w
-guality or workmenship: Reference check t¢ determine whether services are provided in 2
dmelv and thorough manner,

2. Inspection ang Tests:

X Required
Not Required

The Official reserves the right to request and receive samples of any goods or supplies.

The Official reserves the right to interview any personnel whose services are to be providsd to

the Ciry as a result of any Proposal for comractual services. The fouowmc tests will be
erformed D}f the Official prior t¢ the award of any contract: See secton 8.0,

3. Suitabilirty for 2 Particuler Purnose:

X Required
Not Required
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The items in the Detaile€ Specifications/Scope of Services are specifically staed to
he nesded for the following particular purpese and no contract will be awerded unless such
items are found in fact to be used for said purpose.

4, FEvaluation Crtenia referred to in the RFP are Included by Reference:

The attention of all proposers is called to the RFP and any atiached documents. All
documents attached to the RFP and requirsments specified therein may be used by the
Official in the evaiuation of proposels. In particular, please see Section 8.0, Detailed
Specifications/Scope of Services, for detailed information and a description of the
evaluation criteria.



<>
(FORM CM-06)
CERTIFICATE OF AUTHORITY
{For Corporations Only)
(Current Date) ‘
At a meeting of the Directors of the
(Name of Corporation)
duly calied and held at
on the ' - day of X ,at
which a quorum was present and actng, it was VOTED, that
(Name)

the of this corporanon is hereby

(Office)
authorized and empowered 1o make, enter into, sign, seal and dsliver in behalf of this

corporation a conract for

'

: ‘ (Describe Service)
with the City of Boston, and a performance bond in connection with said contract.

1 do hereby certify that the above is 2 tTue and correct copy of the record, that
said vote has not been amended or repeaied and s in full force and effect as of this date,

and that

(Name)

is the duly elected

of this corporation.
Attest:

{Affix Corporate Seal Here)

(Clerk) (Secretary) of the Corporation

APPROVED AS TO FORM BY CORPORATION COUNSEL FEBRUARY. 1998
THIS FORM 15 VOID AND WITHOUT LEGAL EFFECT IF ALTERED IN ANY WAY

10



CM FORM 154

CORI COMPLIANCE

The Ciry of Boston is subject to City of Boston Code, Chapter 4, section 7, which
is intended to ensure that persons and businesses supplving goods and/oT SEIVICSS 10 he
Ciry of Bostor deploy fair policies relating to the screenng and identification of person
with criminal backgrounds through the CORI systern. Vendors entering Mo cOnTasss
with the City must affirm tha: their policies regarding CORI informaticn are consistent
with the standards set by the Ciry of Bostozn,

CERTIFICATION

The undersigned certifies under penalties of perjury that the vendor isin
compliance with the provisions of City of Baston Code, Chapter 4, section 7, es currently
in effect. Al Vendors must check one of the three lines below,

1. ‘ CORI checks are not performed on any Applicants.

2. __ CORI checks are performed on some or all Applicants. The
Vendor, by affixing a signarure below, affirms under penalties of perjury
thas its CORI policy is consistent with the standards set forth on the
attached CM Form 15B. '

ORI checks are performsc o $0m2 0T all applicants. The
Vendor's CORI poiicy is not consistent with the stendards ser Torth on the
attached CM Form 158 (2 copy of the Vendor's written CORI policy must
accompany this form).

(63]

{Typed or printed name 0f person signing Signanare
quotation, bid or proposal) o

1

(Name of Buoiness)

MNOTE:
The Awarding Authoriny may grani e waiver of CBC 4-7.3 under gxigent Circumsance on 2 contract by conirent DRSS

Instrustion: for Completine O Form I3R! .

& Vendor shoult not check Line 1 unless it performs WO CORS chécis on ANY spplieant

A Vendor who ghepks Lines I certifies that the Vendor's CORI poliey conforms w the srapaards et forth in OM Form'I3E. 4
Vendor with o CORY poliey that nees NOT conform 1o the scanoards sec forth on CM Form 155 muet check Line 3. Vendors
wio eheck Line 3 will not be permitied to enier into conrracts with the Ciry, sDsent o waiver, 85 providecdor in CBC &-T.4,
For any waiver o be grantad. 8 eompieted CM Form 150 mugl be compieted by tne awardd oD ‘g_'imduatmched nersin.

[

APPROVED AS TO FORM BY CORPORATION COUNSZL MAY &, 2008,



CM FORM 158

CORI COMPLIANCE STANDARDS

By checking line 2 on the foregoing CM Form 154, the Vendor affirms that its CORI-
related policies, practices, and standards are consistent with the following standards:

[

(¥3)

7

The Vendor does not conduct & CORI check on an Applicant unless 2 CORI

check is required by law or the Vendor hae made & good faith dererminanon
tha the relevant position is of such sensitivity that 2 CORI report is warranted.

The Vendor revisws the qualifications of an: Appiicant and determines that an
Applicant is otherwise guaiified for the relevant position. before the Vendor
conducts a CORI check. The Vender does not conduct &2 CORI check for an
Applicant that is not otherwise gualified for e relevant position.

If the Vendor has been authorized by the CHSR to recerve CORI reports
consisting solely of conviction end case-pending information and the CORI
report received by the Vendor contains other informanon (i.2. cases gisposed
favorably for the Applican: such as Not Guilty, Dismissal) then the Vendor
infofins the Applicant and provides the Applicant with & copy of CHSB’s
information for the Applicant to pursue correcnon.

When the Vendor receivas a proper CORI re=port of an Applicant that contamns
oniv the CORI information that the Vendor is anthorized to receive and the
Vendor is inclined to refuse, rescind, or revoke the offer of e position to an
Applicant, ther the Vendor complies with 803 CMR £.11 by, including, but

not iimited to, notifying the Applicant of the poiential adverss smployment

action, providing the Applicant with 2 photocopy of the CORI report received
by the Vendor, informirg the Applicant of the speeific paris of the CORI
report that concern the Vendor, providing an opportunity for the Applicant o
disciiss the CORI report with the Vendor including an oppormunity for the
Applicant to present information rebuting the accuracy and/ar reievance of
the COR report, reviswing any informetion and Gocumentation received from
the Applicant, and documenting all steps taken to comply with 802 CMR
€11,

The Vendor makes final emplovment-related decisions based on ali of the
‘nformation available 1o the Vendor, including the seriousness of the crimels),

N -

the relevance of the crime(s), the age of the crime(s), and the ccowrTencss jie}
the life of the Apphicant since the crimels). I7 the final decision of the Vendor
is adverss 1o the Applicant and resulis in the refusal, rescission, or rEVoGCaNon
of a position with the Vendor then the Vendor promptly noffiss the Applicant
of the decision and the specific reasons thersfor

ADPROVED AS TO FORM BY CORPORATION COUNSEL MAY 9, 1006

12



CM FORM 15C

CORI COMPLIANCE WAIVER

The undersigned awardirg authority hereby certifies that exigent ciroumstances
exiet warranung the grant of & waiver from the 5o visions of CBC 4-7.3 for the attached
coprract, This form must be completed in full and zftacked to C?\/T ‘*?o*:n SA foranv
contract between th= City and a Vendor who has not che ciced Iine 1 ot 2 on sald CM
Form 15A. Pursuant :o CBC 4-7.4, the undersigned must expiain in summary the
contract terms in tne space below, attzching sddinional sheets if necassary, the dstails of
the Vendor's failure or refusal to conform with the City's CORI-related standards, and &
brief analysis of the exigency causing the grant of watver.

i Summary of the terms of the contract
%
2. Details of the Vendor's failure or refusal to conform to the City’s CORI-

related standards:

3. txpiamam of the exigency causing the grant o Fthis waiver

L COPY TO OCR B COPY TO CITY COUNCIL STAFF DIRECTOR

APPROVED A8 TO FORM W BY CORPORATION COUNSEL MAY 9, 2006,

i3



Otiered by Councillors CEUCK TURNER, STEPEEN J. MURPHY, FELIX
------ D.ARROYO, CHARLES C. YANCEY, MAURA A. HENNIGAN,
MICHAEL F. FLAHERTY, and MICHAEL P. ROSS

C1TY OF BOSTON

N TEE YEAR TWO THOUSAND FIVE

AN ORDINANCE REGARDING CORI

-

WEERSAS  The City of Bosion has focused on deveiop ‘g

& svetern of soreening for those
with criminzl bacigrounds that is fair 1o ali com cerned; and '

WHEREAS, The comersione of the sysjem r. developed by fhe Human Resources Deparment is

scresning for the crimdnal packground of eppiicarts for pogitions whick bring the

prospective ampioyse bite m.sunzwxsud sontect with youth or the eiderly; and
WHEREAS ~— The Ciry comasts for goods and services with thousands of vendors; and
WEEREAS  These vendors employ hundrsds of mo_aams smployees; e
WEEREAS - The Citv has & responsibility to enswe shas ite vendors hevs fzir policies relaiing
1o Lﬂ“ screeming and idemdfication of persons with criminal backgrommds.  NOW
THEREFORE,
Be it ordained by the City Council of Bosior, as Follows:

CBC Chapter IV is hereoy amended by appending CBC 4-7 as follows:

L7 CORI Scresming by Vendors of the City of Boston

A - . e e
wless spesifcallv ndicated otnervwise, these definidons shall ar ply and control I L350

14



(&) ADP'ZC.A?L megns any cwrrent or prospective employes, licenses, or voluntesr and

imcindes al perscns included in 803 OME 2,05,

(v} Awarding Authorify means any department, egency, or office of the Ciry of
Boston that purchases goods and/or services fom a Vendor.

(¢} CHSB mezns the Criminal History Systems Board defned in M.G.L. ¢ 6 and 803
TR 2.00. '

{d) City means the City of Boston cr depariment, agency, or office thereol.

(e) Otherwise Oualified means any Applicant that meets all other terie for 2
position or consideraton for a position. -

(¥} Vender mezns any vendor, contrastor, or supplier of zoods and/or services to e
City of Boston -

475 COFI-Related Standads ofthe Cirv of Boston.

The City of Boston will do business only with Vendors that pave adopted and smploy CORI-
reizted polisiss, practices, and stendards thet ere copsistent with City standards.
The City of Boston empioys CORIrelzed po dotes and prachices that e fair to &ll persons
involved and seeks 1o do business with Vendors thet have substans a_H’ sirdlar policies and
practices. Tne Awarding Aufhority shall review all all Vendors' CORJ policies for vons‘ tency with
Ciry standards. The Avarding Auihority shall consicer all Vendors! CORI szandards 25 part of
*;hs- asiteriz 1o be eveluated in the awerting of 2 conwect and will conmsider 2 Vendors execution
¢ CORI standards 1o be evaluaied amens *:Le performance eriteniz of 2 conmact. The
Awa:::,,cr Anthority shall consider any Ver s d=vietior Trom ths CORI standards as grounds
for refection, rescission, revocaion, or any oth 1ermnegiion of the conmact

Tre CORIrslated policies and practices of the City insinde, but ars not lmited 10!

() Toe Ciry doss not conduct 2 CORIcheckon an.%ﬂlicmf unisss 2 CORI check is
requirsd by law or the Citv hes made 2 good faitz @ determination fnat the Televant position is of
suc:b sensitivity thet 2 CORI report is wa..-cnted

v reviews 1oe grelifcetions ol an Applicenr and asta::mms that en
Amvh: fiz O**"eﬂv;ss Qualified for the relevani pos ositicn beiors the Ciw conductz ¢ CORL
: YT I check for en Applicant thatls not Othervwass Quelified

() If'tre City es been sutherized pythe CESB to receive TORL 12007 SOTAIBTLE
solely of copvichon end case-pending smformarion and e CORI repomireceived by e Cit}f
contens other informai o5 diznosed favorably fov me Apphcant such &8 Not Guilny,
Dismissel; ther the City indonzs e Applicant and proviass (s Arolices mu: £ SODY 0F
CHSRS information for the Apphicent to pursue 0oITECTion.

(&) When the Cityreceives ap proper CORI report of 2n Applican: tha: contains only

15
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CWE 6,11 by, including, but not lmmited 10, notifving the Apptoent of the DOI“E’“"‘ adverss

regmind, orrevoke the ofer of 2 position 1o 2n Applicent ihen fne City :cmpn‘ez with 802

4 e el

e:mp_toymt:;t cion, providing the Applicent wiih & pheiocopy of the CORI reperts eceived by

the Cirv, mformung the Appiicant of the specific parm of the CORI reped tnat concern foe (31,
pmv-lci;?av an oppormurmty for the Applicart w c:i—ss":.-ss #ne CORIreport with the Uity incinding an
o"port.:::a*v for the Appacant {0 presem mformeation rebuiting the 2CCwaly znd/o: reisvanse of

-

s CORIrepor:, reviewing any informaton end cocurnentaion reseived om the Apphcarn, end
Gocumenting all st=ps teken to comply with 503 CMER 611

{2} The C‘"T}f sakes final employmeni-releted decisions ased on all of he

E‘*E?

isformetion zvailsbls to the City, inclnding the sericnsness of the crime(s), the relevanos oithe
crirne(s), fhe number of czme(s |, the age of the crims{s), and ths CoCITIENCE: in fhe Ifs oftoe
Applicant sinoe the m“:ﬂ,.,l..{s) i the fnal decigion of v is adverse io the &p“]icw* and
reoults mn tne rofuszl, rescission, or xEvoTeton o' nogition with the Ciry ther foe Ciny promoiy
notifies ine App'iiaam of fhe decision end the specific rezson(s) thersion

474 Waiver
Tinder exigent CIrCUImEances, & Awrarding Awthority, by its highest ramining memper, mey gramt
ewarver of CBC &7.3 0ne r:o,..au’a:‘-ax'wsn*m becis and shellgubmit & wiitlen reco? i ofthe
waiver to the OFfice of Civil Rights and to the Eoston Citv Council's Sl Directer who shall
provids & SOpY 10 gach end =vz:‘v City Cm:ml igr. The written recard spell inclnde, but 0ot be

(X
Yimited 1o, (2) 2 s*:m:mx‘y of the tzmos of the coDTRCL (b\ the details of fne ‘v ar.ar"*c Taflure o7

refusnl to conform with the Cinv's CORI-related stemdards, and (¢) & brief snalysis of {o2

[ ey )

x;ve:ﬂ caarmcm* grant oI CWRIVED,

o weiver may De considersd perfect ted mlsss the Awarding Authozity fully complies wilh o

TTOViSIONs oft thig sup-sechon,

G ub bk S0 Al

®
£.7.5 Daa Collectcn and R#pﬁft
Any Awerding ALONITY, Vendor, Applican:, or otherl nreresied party ImaY coniEct e Offes of
Civil Rights to repoit £Zy DTODISIE, concerns, o1 sngesstons regariing the Implementation,
compliznce, znd fmpacts oi'fhess seciors, end the Oifice of Civiipagis s'::.aﬁ lcg every
COmImEnt e:&:wd stk g sremmmzsy of the comment 25l gnzli keen on fis amy WILeD soTmenis.
Sabsecuent 1o logging any SOMmEDL, ime Offce of Civii Righu may TeiEr @ vc::aplai-:ﬁ pegisty
C= T morify fhe peleven: Awarding Authonly. The L ::e of Civil Rights shall

o RURTPIC L
=S ane shol DOUNY -
e

ce 3 writien vEport inciuding, Tt ot lmsrec :c, a su:’;:e:j* [opint= :raa; 57 WEIVEIL, B

nrenEcE & CWILhEm TEL

Lo ] - ~ A mmnr i a
summery of any [85aDac] & anf/or DTACTICES, £20 BNV O
' i soime = H Crx :;.3:&5. Thz

imformation O analyas ; .
C)::cc of CiviiFagnwe sn~7' fle € & etor T4

Clay svery six (&) ozt

10 Applieshily

=k St & S )

T e £ i i gy 2 = W e e than thoss frrpossd

7 gy provision of these s2ORCNS IMposes SR reswictions oF CDAEERCTS an these poss
" . - e " i -

I 't w3 r P N TS o oy e e TR o , e TR

by 2ny OLOEr gEmEIEL BV, $pECiRl 1AW, TERWETION, TS, O dipznes, 070, O JD ihem Wl

nrovisions of these seciions sagll conzol.
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4.77 Re guato:‘y Anthorty.
The OfFce of Civil Rights shall nave foe authonity to promulgate rules end regulations

i
to implement end enforee thess sections and mzy promulgate 2 fozm of the Amaaw.»

j-J

TIEQESEATY

478 Seversbility.

¥ any "p*ovis“ion of these sectons
then such provisicn shall be cox
which shall rermain in fall foroe and effect

shell be held fo be mvalid by 2 court of competent farisdictor,
nsiderad s”mr;.t i and apart from the remaining PrOVISIODS,

475 TImplementation
The provisions of these sections shall be sffective on July 1, 2006.

r

i L U7 5 s
In O Counct \ o

Fag “SﬂV V
- A
4

[ ALetin e O
Approvegs— .~
e
/ \%‘A \/ !

WLMIMLWW .

<

e Qﬁfy Cﬂm ;:



(Form LW-8)
(3407

CITY OF BOSTON
JOBS AND LIVING WAGE ORDINANCE

THE LIVING WAGE DIVISION & (817) 818-8283

VENDORS LIVING WAGE AFFIDAVIT

Any for-profit or any not-for-profit Vendor who employs &t lzast 28 fulktime eguivaienis (FTE) wno hes
been awarded & Service Contract of §25,000 or more from the City of Bosion must comply with the
provisione of the Bosion Jobs And Living Wage Ordinance which requires any such Verdors 1o pay &t
jaast the- Living Wage which is $12.20 per hour {o any empioyeg whe directly expends his or har ims
on e services set out in the conrract Al Subcontractors whose subconwacts are at ieast 325,000 are
zlso required 1o pay the Living Wage.

if vou gre bidding on or negotiating & Service Cambact that meers the above crteria, you shouid submit
this Affidavit prior to the awarding of the contract. I you believe that you are exempt from the Living
Wage Ordinance, complete Section 4: Exermplion from Living Wege Crdinance, or If you are requesting s
General Waiver, plaase complete Section 5. General Waiver Resson(s).

5 LS .
WARNING: No Service Contrast will be executed until this AFFidavit is compieted, signed
' and submitied to the Coniracting Department

IMPORTANT: .Pisase print in ink or type all required informatior. Assistance in completing this Form
‘ may be obtained by calling or visiting, The Living Wage Administrator, The Living
Wage Division of the Ofiice OF Joos And Community Services, telephone: (81 7 818-

5259, facsimile: (E17) 818-5288, or your Contracting Depariment.

Part 1: VENDOR INFORMATION:

Nazme of Vendor

Contact Parson:

Addrass

trest City Zip

Teisphone & : Fax

=-mall

Part 2: CONTRACT INFORMATION:

Name of the pragram or projgect under which the Contras: or Subcontrast s baing awarasd

: » i . s ™o i F e o
Sert Dets of Contract =nd Date of Contract

Length of Contract L1 1 yeal

3 H 4 - ¥ . I -
2ysars | 2years L Ctnar {years)

JOBS & COMMUNITY SERVICES ® 43 MAWKING STREST ¢ BOSTON, MA 02114

18



{Form LtW-8)
{3167

PART 3; ADDITIONAL INFORMATION

Plaase enswer the following guestions regarding your Company or organization:

Fs

(. Your company of organization is: check one:
i For Profil M Not For Profit

gy

2 Tetal number of “FTE" employess which you employ:

3. Total number of empioyees who will be zssigned to work on the zbove-stated soniract

4, Do you anticipate hiring any additional employees to perform the work of the Service Confract?
[ Yes O No

—

Jf ves, how many eadifional F.7.2.8 do you pian {c hire?

PART 4: EXEMPTION FROM BOSTON JOBS AND LIVING WAGE DRDINANCE

Any Vendor who guslifies may recuest an Exemptior. from the provisions of the Bostpn Jobs Anc Liviag
Wage Orcinance by compiating the following: '

| hereby reguest an Exemption from the Boston Jobs And Living Wage Ordinance for the foliowing
reason(sl Atach any pertineni ¢ cuments o this Application to prove that you are exempt from the

-~

Bosion Jobs And Living Wage Ordingnce. Flease check the epproprigte box{es) below:

™ The consiruction contract awarded by the City of Boston is subject © the siate prevalling wagse iaw,
and ‘

ssisiance or contracts swardsd o vouth programs, nravided that the contract i for stipends to youth
ir the program. "Youtn Progrem’ means any city, stete, or fegerally fundec program which empioys
youth, es defined by Gity, swats, of federz! guidelines, during the summer, of 28 part of a schooi 1o
work program, of in other related sezsanal or part-time program; and

L

|

-

hssistznce of contracts awarded © work-study or cooperstive sducational programs, provided that
e Assisiance of contract is for stipencs 10 stugents in the programs; ant

]

pesistance and contracts awerded © vendars who provide services to the Clty and are awardec i
vendors who provide trainees € stinend or wage as part of & job Fairing program ant provices M
[+

[

with sdditional services, which may include put are not imited o room and board, cg
management, &nd job readiness services, and provioed further that the frainegs do not repie
surrent City funded positions.

: give & full siatement gescrining tn detall he reasons you ame exsmpt from the Boston Joos Ang
Living Wage Ordinance {attach additional sheets ¥ necessan'y

LIS FORM AFFROVED A8 TO FORM TV CORPORATION COUNSIL 2 JUND 2000
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[Form LW-8)
(3/07)

PART &, GENERAL WAIVER REASON(E)

I hareby recuest & Genera Waiver fom the Boston Jobs And Living Wage Ordinance. The apphcation of
iha Boston Jobs And Living Wage Ordinance to my (check onel:
O Service Sonfact

—

1

[ Subcontract
vioigies the following state or federal statutory, regulatory or constitutional provision of provisions.

State the specific state or federsl stetutory, reguiatory of constitutional provision or provisions, which
makes compilance with the Boston Jobs Ang Living Wage Crdinance uniawhit:

GENERAL WAIVER ATTACHMENTS:!

Please sitach & copy of the conficting statutory, reguiatory of constitutiona! provisions that makes
compliance with this ordinance uriewiul,

Please give z full statement describing in cetall the reasons the specific sizte or feceral statutory,
reguiatory or constitutional provision or nrovisions makes compliance with the Boston Jjobs And Living
Wage Ordinance unlawiul (atiach afditional sheeis f necessary): &

PART &: VENDOR AFFIDAVIT:

: 2 principal officer ‘of the Coversd Vendor ceriify
ans sweayatinT that the information provided,on this Vendors Living Wage Affidavit is trus and wilhin
.my own personal knowiedge anc pefief.

Signed under fne pains and nenalties of perjury.

SIGNATURE: _ DATZ:

|5 FORM APSROVED AS TO FORM By CORPORATION COUNSEL 2 JUNE 2005
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Form Lw-2)
(3/07)

CITY OF BOSTON
JOBS AND LIVING WAGE ORDINANCE

THE LIVING WAGE DIVISION e (817) 818-525¢

COVERED VENDORS LIVING WAGE AGREEMENT

At the same fime the City of Boston awards & Service Coniract through & Bid, &
Request for Proposal or an Unadvertisea Contract, ihe Covered Vendor must
somplets this Form and submit i 1o the City, agresing to the following conditions.
in addition, any Subcontracior of the Covered Venaor shali complete this form
and submit it to the City at the time the Subconiract is executad, also agreeing 10
the foliowing conditions:

Part 1: Covered Vendor {or Subzontractor) Information:

Name of Vendor

Local Contact Ferson:

Address
Stres: City Zin
Telsphone #: ‘ Fax ¥
E-Mait:
£y
Part Z: Name of the program or project under which the Contract of
' Subcontract is being awarded: '
Part 3: Workforce Profile of Coverad Employees paid by the Servics
Contract or Subcontract:
A List all Coverad Smployaes job tities with wage rangss (Usz additional snests
of oaper F necessany): ldentify number of employees in sacn wage rangs.

$1220 pin-  S4E.0% D > 32007
21z 00pih 520000k o

Cos
)
48]
-1
4
111
A
€A
i3
I8
[a)
o
s 1
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{Form LW-2)

(3107)
B. Total number of Covered Employses:
C. Number of Covered Employess who are Boston residents:
D. Number of Covered Employees who are minorities:
E. Number of Covered Employees who are women:
Part 4 Covered Vendor's Past Efforts and Future oals (Use additional

sheets of paper if necessary in answering any of these quastions):

Describe vour past efforts and future goals to hire low and moderats incoms
Boston rasidents:

Describe vour past efforts and future goals to train Covered Employees:

5

Describe the potential for advancement and raises for Covered Employees!

What is the net increase and decrease in number of jobs or number of jobs
maintained by classification thet will result from the awarding of the Ssrvice

Contract:

THIS FORM APPROVED AS TO FORM BY CORPORATION COUNEEL 2 JUN_E 2060
: 22



{Form LW-2}
(4/10)

Part 5; Service Contracts:

List all Service Subcontracts either awarded or that will be awarded tc vendors
with funds from the Sarvice Contrach:

SUBCONTRACTOR ADDRESS AMOUNT OF SUBCONTRACT

NOTE: Any Covered Vendor awarded a Service Contract must notify the
Contracting Department within three (3} working days of signing a Service
Subcontract with a Vendor. :

IMPORTANT: Please print in ink or type all required information. Assistance in
completing this Form may be obtained by caliing, The Living Wage
Administrator, The Living Wage Division of the Office Of Jobs And
Community Services, telephone: (617) 918-525% or your Contracting
Depariment.

Part 6: The following statement must be completed and signed by an
authorized owner, officer or manager of the Covered Vendor. The signature of
an atiorney representing the Covered Vendor is not sufficient:

I, (print or type) (Authorized
Representative of the Covered Vendor) on behalf of {print or type)

' (name of Covered Vendor)
hereby state that the above-named, Covered Vendor is committed to pay all
Covered Employees not less than the Living Wage, subiject to adjustment each
July 1, and to comply with the provisions of the Boston Jobs And Living Wage
Ordinance.

| swear/affirm that the information which | am providing on behalf of Covered
Vendor on this Covered Vendor Agreement is frue and within my own personal
knowledge. | understand that | am signing under the pains and penalties of
perjury.

Signature ‘ Date

rPosition with Covered Vendor

THIS FORM APPROVED AS TO FORM BY CCRPORATION COUNSEL 2 JUNE 2000
23 '



SECTION 6.0 {CM-075
PROPOSAL RESPONSE FORM and
CONTRACTOR’S CERTIFICATION

6.1 PROPOSER’S NAME:

(Full iegsi name of Propoeer} . .

PLACE OF BUSINESS:

PROPSER’S CONTACT PERSON: . ‘ TEL

To the Official, acting in the name znd behalf of the City of Boston/ County of Suffolk:

A Symmarv of Supphes/ Services Subiect to Bid
The undersigned proposes {0 furnist the specified supplies or services and to perform all work

requirsd for the following: As provided in Section §.0 Dewaiied Specifications/Scope of
Services, and in accordance with the terms of the acCOmMpenyIng Adverdsemnent, Furiuase
Description and Specifications and other contact COCUMENLS, with special refersnoe to the
Tovitation for Rids, the terms of which ars incorporated herein, all of which have been provided
by the City. '

Notice to Proposer:  Proposers must itemize any deviations from original specificationsona
‘'separate sheet. Catalogs or brochures will not be accepied as sole
compiiance with this requirement unless they also include complete
technical informanon.

B Documents Inciuded:
Tn addition to this Proposal Response Form, this proposal inchudes the following documents
supplied by the bidder (st below):

C.  Price Proposal The price shall be set forth in Ssction 2.0

DO NOT LIST HERE; LIST ONLY IN SECTION 9.0 PRICE PROPSAL

ta

e names and addresses of all persons interest=d in this bid as principals other than the
undersigned ars:
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D. References:

INotice to Propesers: Failure to provide the following information, if required in Section
8.0, will result in a non-responsive proposal.

1. List three or more contracts on which vou served as contractor or have provided goods and
supplies 10, a5 the case may be, within the past two (2) years (unless 2 greater period is specified
in Section 8.0) for work of similar character as required in Section 8.0.

Reference'l

Secope of Contract:

Compary or Entity:

Contast Name & Tel:

Amourt of Contract:

Reference 2

Scope of Contrast

Company or Entity:

Contact Name & Tel.:

Amount of Contract:

Reference 3

Scope of Contract:

Corpany or Entity:

Coptact Name & Tel:

Amount of Contract:

%, Bank Reference (&)

Name of Bank: ' Telephone &
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F. Legz] Form of Business Entity

The bidder 1s a/zn

(individual-Parmership-Corporation-Joint Vennire- Trust)

1, Ifbidder is 2 Parmerchip, state name and residentiz] address of ail general and limited
pariners: :

]

If bidder is & Corporation, state the fo?law*m:
Corperetior is incorporated i the Siate of

President is
Treasurer is
Place of business iz

{swreet)

{ciry, state, &nd zip code)

-

3, 1f the bidder is 2 Joint Venture, stats the name and business address of each persoxn, frm, or
company that is party to the joint venture:

A copy of the joint venrure agreernent 1 on fiie au

. and
will be delivered 1o the Official on request
4. 1f the bidder is & Trust, state the name and residential address of all Trusteas:
The trust documents are on Gle a1
and

will bz celiverad 1o the Oficial onrequest.

&
1]
o
B
o]
g
@
£n
T
ot
(¢
«

onducied under any title omar than the real name of the owner, state the
Hime whez, znd place where, the cerificale required d by Generzl Laws, Cnam sr 110, Se Hon 3

26



G. The Federal Social Security Identification Number® of the bidder (the numbsar nsed on
Employer's Quarterly Federal Tax Return, U.S, Treasury Deparment Form 541} i3

® IF individual, vee Social Security Number

H. Have besn in business under present name £aTS.

T Tige the business ever failed 1o complete any work awarded?
(If answer is yes, state circumstences):

3. Pursuant to M.G.L. ¢.60, 03, the undersigned understands and agrees that if 2 contractis
awarded 1o the nidder, that the Collector-Treasursr of the City of Boston may withhold from
amounts owing and peyeble under any contact awarded Lo 2 successfud bidder eny and all
sums owed to any department or agency of the City of Boston which remains wholly or
partially unpaid. This shall include but not be Hmited 1o unpaid taxes and assessImERLs, police

etails, and eny other fees and charges unti such sums owed have been paid in full, and the
Collactor-Treasurer further may apply any Smownts ewing 2nd payabie under azy contract
awerded to the successful bidder to satisfy any monies owed 1o the Ciy.

7

Purguant to M.G.L. ¢.62C, 49 A, the undersigned certifies under the penaities of periury thet
to the bast of tis/her knowledge and belief all state tax TeTrDs have been filed and that all
state tzaxes required under law have begn paid. (NOTE: The Taxpaver identifcation Number
will be furnished 1o the Massachusetts Deparment ¢ Revenus =0 determine compliance with
the above referenced law ) '

It

The undersigned cerifies under penalies of perjury that this bid or proposal has been made
and submitted in good faith and without collusion or frand with any other person. Asusséin
fhis certification, the word “person” shell mean amy natural persor, business, permership,
corporation, union committss, club or other orgenization, entity or group of individuals.

Bidden
Bw
{gigm here, —
Bumimess Addrezez
{smzet)

{vity, miate, D £OGE)

NOTE: THIS PROPOSAL MUST BEAR THE WRITTEN SIGNATURE OF THE PROPOSIR.

If the propeser is an individual doing business under a name other than kis own name, the proposal must 50
state, giving the address of the mdivigual.
If the proposer &5 a partnership, the proposal must be signed by 2 partper designaied as sueh.

If the proposer is 2 corporation, trust or joint venture, the propasal must be signed by a duly authorized
officer or agent of such corporation, frust or joimt venture,
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SMALL AND LOCAL BUSINESS ENTERPRISE OFFICE

dde k]

The City of Boston is subject to Citv of Bosion Code, Chapter TV, Secuion 4.4, whizh estabiished the Ciry of Beston
Minority and Women
program, the Cy’

(14

o

1%

s Smal} and Local Business Enterprise Office coliects date regarding Minority and Women Business
Emterprise (MWRE) participation mn City Dedarmment conwacts.  An MWBE is gefined as 2 business zertihed by the
mall and Local Business Enterprise Offics as a bona fide minortty or Women bUsiness.

2l

i

TV, Section 4.4, Prime Contractors are required to complete this form in #s

ONTTAcIOrs must dennuly

In conformity with the provisions of Chaprer
~ v apv and all subconmactors, including MWEES participating

entirery. As zet forth below, Prime o
in the project.

23 is for informational purposes only and will not 1 be used in & dISCTIMINAIOTY Manner These
affidavits must be compieted and forwarded to the City of Bosion Small and Local Business Enterprise Office,
Roston City Hail, Room 717, Boston. Massachuserts (2201, immediate’v noon aotificotion of beine jow hidder, and
inciuded with contract documents if knows at time of award. If a subconmacior reiationship 18 determined afier the award
of the contract the Prime Contracior 15 required to file the affidavii to the Small and Local Business Enterprise Office a3
scon zc each subcontractor is known. Failure to provide accurate and complete information may consiituie 2 breach
of the comtract

NAME OF PRIME CONTRACTOR:

PROJECT NAME:

PROJECT ID NUMBER:

CONTRACT NUMBER: BID AMOUNT: __
SUBCONTRACTOR NAME:

ADDRESS:

TELEPHONE NUMBER: DOLLAR VALUE:

PERCENTAGE OF WORK TO BE COMPLETED BY SUBCONTRACTOR:

WORK DESCRIPTION:

ESTIMATED START DATE: 3/1/11 ESTIMATED COMPLETION DATE: _2/28/113

TAXPAYIRID NUMBER: FUNDING SOURCE:

lacal
{Federal/Suare/Local)

(TIN

IF M/WBE CATEGORY (eircie onzj Black, African American (B), Hispanic {H), Asian American (A),
Native American (N}, Cape Yerdean (C), Women (W)

The undersigned does hereby swear, certify and affirm that the foregoing statements are true, accwraie and provide ail
information requested to accurately identify any and all certifiet MWBEs participating in this contract. The undersigned
curther certifies that he or she is authorized to make such representations on behaif of the Contracior. Should any of the

above information change, the undersigned agrees to provide timely notification 1o the Small and Local Business Enterprise
Office.

BATE: Name of Company Official:

{Prime Contractor - Please Print)
Title:

U RN e el T
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SECTIONS
SCOPE OF SERVICES

The City of Boston, acting through the Commissioner of the Boston Transportation Department (the
Department or BTD), invites proposals from qualified consultants (the Consultant) to provide
engineering, landscape design, and urban design services to prepare plans, specifications, estimates,
construction bid documents, and construction phase services related to the reconstruction of Dudley
Square in Roxbury, MA as shown in Figure 1.

The Consultant shall develop a Conceptual Design using information gathered, community input
received, and schematic plans developed during the formation of the Dudley Square Transportation
Action Plan (2009), the COB Roxbury Strategic Masier Plan (2004) and the Dudley Square Air Quality
Stucy (2001). The Consultant shall advance the Conceptual design plans to 100% bid documents for
construction within the context of the comprehensive City of Boston Dudley Vision program including
the municipal redevelopment of the Ferdinand Building, the development of the former B-2 police site,
planned library renovations and the recently completed B-2 police station on Washington Street. The
consultant shail develop the Concept through 100% roadway and intersection designs plans in close
coordmation with MassDOT, the MBTA, and specifically the Dudley Square MBTA bus operations
division and BTD ongoing effort to redesign Melnea Cass Boulevard. The Consultant shall utilize
information and recommendations put forward by the MassDOT Roxburv-Dorchester-Mattapan Transit
Study the MBTA Key Routes Initiative, Assessment of Dudley South Corridor Bus Service and Potential
Improvemenis by CTPS as well as the BTD Blue Hill-Warren Corridor Improvement Program. This
project will be advertised through the City of Boston administrative procedures identified by BTD in
consultation with the Boston Public Works Departrent (BPWD),

Please submit seven (7) bound paper copies and one (1) electronic copy on a disk of the proposal to the
Office of the Director of Policy and Planning, Boston Transportation Department, Room 721, Boston City
Hall, 02201, before 12:00 p.m. (noon) on November 3rd, 2611. The City will not consider any
proposals submitted later than this time.

There may be a mandatory interview in the week of November 14th, 2011 to be scheduled by BTD.

I. INTROPUCTION

Dudley Square serves a diverse cross section of users, including significant volumes of motorized and
- non-motorized traffic. Thousands of commuters pass through the Square on a daily basis. It is also a
major commercial, mumecipal and institutional destination area. The Square roadways carry in the order of
20,000 vehicles per day with nearly 2,000 vehicles an hour passing through Dudley Square during the
commuter peak periods. Pedestrian activity is intense with many pedestrians walking to and from buses,
transfernng between buses or walking to many destinations in and around Dudley Square. Bicyclists are
frequently seen in the Square, and are a sensible mode for connections to the bus transit in the Square, the
rail transit nearby, and the park and recreation resources of the Emerald Necklace.

Dudley Square is now in the midst of rapid revitalization. Infill and renovation projects are filling gaps in
the urban fabric and replacing underutilized buildings and empty lots with institutional, municipal,
housing and commercial uses. The new Area B-2 police Station was occupied on July 30, 2011. Planning
efforts are underway for a mixed-use development adjacent to the new Police Station as well as
redeveiopment of the Ferdinand Building for use as a major Boston Public School administrative
building. New housing with a small retail component is being contemplated at Bartlett Yard on
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- Washington Street in the vicinity of the Square. These new uses, both within and near the Square, wiil
bring new activity to the Square — 1o its roads, sidewalks, shops, ané open spaces.

To support these initiatives and to improve the quabity of hife of local residents and merchants, the Bosion
Transportation Department (BTD) in conjunction with the Boston Redevelopment Authority (BRA)
retained Traffic Solutions, LLC to perform a transportation study of the Dudley Square area. The purpose
of the study was to develop a Transportation Action Plan as part of the larger Dudley Square Vision
initiative. This Transportation Action Plan inciudes specific short-term and long-term recommendations
to improve traffic flow, create safe pedestrian and bicycle environment, optimize parkang, facilitate bus
transit operation, and enhance the character of the neighborhood. For the purposes of developing a design
for Dudiey Square, long term recommendations included in the plan will be used as a chief resource.

Deference, consideration and respect must also be given to the Dudley Vision Advisory Task Force and
the lengthy community process that involved engagmg the committed volunteers of DVATE. Intense
debate surrounded the pros and cons of the various proposals and recommendations included in the plan.
The selected design team will consider all of the opinions and commentary gathered during the
development to the long term conceptual plans included in the draft Action Plan to formuiate the
approved conceptuai design for Dudley Square. Essentially, the combination of findings contained within
the Transportation Action Plan, the input of the Task Force and community at large and the variety of
overalt Dudley Square transportation planning initiatives and resources listed in the RFP will serve as the
foundation for design.

Also necessary for success of the Dudley Square design process will be intimate cooperation with the
MBTA and the current operation of the Dudley Square MBTA Station, a major hub in the city’s transit
system, is a fransit gateway to the rest of Roxbury and Dorchester, as the terminus to the MBTA’s Silver
Line and a major bus transfer node. It provides connections to the Orange Line with most bus routes that
serve the Square continuing to Ruggles Station. The bus terminal, renovated in 1989, processes nearly
200 MBTA buses during the peak periods., While the MBTA’s plans for upgrading or expanding its
service are still evolving, the improvements proposed in the Transportation Action Plan are cognizant of
the importance of the area as a transportation hub

A. Background and History

Originally settled by English colonists in 1630, the town of Roxbury was connected to the original Boston
peninsula by a narrow strip of land known as the Boston neck. In addition to having natural resources like
farmland, timber and a brook for water power, the town’s position along the only land route into Boston
gave the settlement a strategic trade and military advantage. The colonists soon began constructing
buildings and roads that stiil define the neighborhood today. Washington, Dudiey, Centre, Roxbury, and
Warren streets were all 1aid out in the first years of settlement. The town center was located at John Eliot
Square, where the first meetinghouse was built in 1632, with ifs burying ground nearby at the corner of
Eustis and Washmgton streets.

In the 17" and 18" centuries, farming was the basis of Roxbury’s economy. The town was locally famous
for its fruit trees, and noted varieties were developed on local farms, including the Roxbury Russet apple,
particularly prized for cider. From Roxbury’s earliest days, commerce centered at Dudley Station, where
Washington, Warren, and Dudley streets cross. By the turn of the 20" century, the area was a bustling mix
of department stores, residential hotels, silent movie theatres, banks and even bowling alleys designed by
prominent Boston architects in a rich mix of revival styles. Dudley Station itself opened in 1901 as the
southern teriminus of the Boston Elevated Railway, which ran to Sullivan Square in Charlestown and later
became part of the Orange Line Authority. Adapted for use as a bus station after removal of the old
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elevated Orange Line in the 1989, the copperclad Dudley Station is still 2 major link in the city’s public
transit network.

B. The Roxbury Community

Until about 1900, Roxbury was a community of English, Irish and German immigrants and their
descendants. In the early 20* century, Roxbury became more diverse with the establishment of a Jewish
community in the Grove Hall area along Blue Hill Avenue. Following a massive migration from the
South to northern cities in the 1940s and 1930s, Roxbury became the center of the African-American
community in Boston. Social issues and the resulting urban renewal activities of the 1960s and 1970s
contributed to a decline in the neighborhood. However, recent grassroots efforts by residents have been a
force behind revitalizing historic areas and creating the Roxbury Heritage State Park. The relocation of
the Orange Line and development of the Southwest Corridor Park spurred major investment, including
Roxbury Community Coliege, the Reggie Lewis Center, Renaissance Center and the Islamic Society of
Boston mosque. Proposed commercial development in Dudley Square, Jackson Square, and near Ruggles
Station now promuises reinvestment in the form of new housing, shopping, and related consumer services,

Today the greater Roxbury neighborhood continues to boast a diverse population and maintain its status
as focal point for African-American culture in the City and the region.

C. Roxbury Transportation, Master Planning, and Development

In crafting a design and working through the community process, special emphasis should be given o
ensuring urban renewal mistakes of the past are not revisited. Recent efforts following a community
based, smart growth approach to development have resulted in the following planning documents and
development proposals:

¢ The Roxbury Strategic Master Plan

e The Roxbury Traffic Model

e The South Bay Harbor Trail

e Proposed Mixed Use Redevelopment of the MBTA Bartlett Yard

e The Dudley Vision Project featuring a new Area B-2 Police Station, Ferdinand Building
municipal offices, a Dudley Square Transportation Action Plan, creation of a Mixed Use
Development site, Library Improvements

e  Roxbury-Dorchester-Mattapan Transit Study

o The MassDOT Urban Ring

¢  (CTPS Dudlev South

Copies of documents related to the projects listed above can be obtained from the Director of Planning,
Boston Transportation Department or his designee. Relevant documents also available online at
www.citvofbston. gov and www.bosionredevelopmentauthority.org

II. FUNDING AND MassDOT STANDARDS

This contract is funded through the City of Boston’s Capital Plan. It is estirnated that approximately
$600,000 will be required to develop a 100% design and bid documents for the concept designs inclusive
of contingencies. Bidders to this RFP should take that estimated cost as a guide, understanding that the
City of Boston will negotiate a final contract with the winning bidder independent of this estimated cost.
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In addition, while this contract is being administered by the City of Boston, in order to maintain
- consistency, all design work and preparation of documents must comply with MassDOT standards.

IIL PROJECT ADMINISTRATION
The project is being administered by BTD 1n collaboration with additional city agencies including:

s  Boston Public Works Department (BPWID)

¢ Boston Redevelopment Authority (BRA)

¢ Boston Bikes

e Boston Parks and Recreation Department

¢  Mayor's Office of Neighborhood Services

e  Property Management Division and Street Furniture Program
e Office of Budget Management

¢ Department of Inmovation and Technology

¢ Boston Water & Sewer Commission

¢ Boston Fire Depariment

e Disabilities Commission

Mavor’s Office of Environment and Energy

Boston Environment Depa;‘fment

Boston Landmarks Commission

Mayor's Office of Arts, Tourism and Special Events.

3

e 8 @

. Project Management will be provided by the BTD in coordination with BEWD. The Director of Policy
and Planning or designated BTD project manager will be the day-to-day point of contact and will
coordinate public agency interface with the Consultant Team.

Responsibility for reviewing engineering aspects of the project as well as determination that the final
construction drawings and bid documents are acceptable for bidding rests with the City of Boston and, if
applicablte, with MassDOT and other state agencies.

The Boston Redevelopment Authority will be part of the management team and will be integral to review
of urban design concepts and integration of development parcels.

The City’s management team will collaborate throughout the duration of the project to ensure that edch
discipline is appropriately engaged, that project milestones are met, that each milestone product meets the
City's standards, and that the final products can be bid and awarded. Note that the appropriate state
agencies may aiso be inviied to participate in the process. Invited agencies may include MassDOT, DCR,
the MBTA and as necessary, officials from Massachusetts Environmental Policy Act Office (MEPA).

IV. PROJECT LIMITS

For the purposes of this REP, the expected design and construction area will consist of Dudley Street
between Shawmut Avenue and Harrison Avenue, Washington Street between Shawmut Ave Extension
and Warren Street, Warren Street between Kearsage Avenue and Washington Street and Harrison Avenue
between Warren Street and Taber Street. Kev Intersection locations inchided in Project Limits will be
Shawmut Avenue/Dudley Street, Washingion Street/Dudley Street, Warren Street/Dudley Street, Harrison
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Avenue/Dudley Street, Warren Street/Washington Street and Warren Street/Harrison Avenue with the
boundaries defined i Figure 1.

V. SCOPE OF SERVICES
A. Sammary

The Scope of Services for this project is to finalize a Conceptual Design for Dudley Sguare, then to
advance the Conceptual Design to 100% PS&E, and to provide construction phase services. This will
entatl providing civil, structural, survey, geotechnical, landscape, and permitiing services as needed to
support the design. The preparation of a long term maintenance plan will be key to the submission.

The City of Boston has embraced a Complete Streets approach to roadway design. City agencies are
committed te making Boston’s streets multimodal and accessible to all users, green in terms of
promotiing sustainable and low-maintenance designs, and smart in using existing facilities more
efficiently and maximizing technological advances. Consequently, key elements of the design may
include:

= Travel lanes and intersections that equally accommodate transit, bicycles and motor-
vehicles, safe pedestrian crossings, special provisions for the disabled and use the latest
technologies in traffic control signal equipment. ‘

= Wide sidewalks with a safe and comfortable pedestrian environment to encourage
waiking, the use of LED light fixtures, benches, solar trash receptacles and bus shelters

. with electronic information paneis.

= Permeable sidewalk materials, special paving, street trees with pits using structural cells
‘to provide space for roots to grow and where possible, rain gardens.

* Instaliation of in-road sensors and video cameras to provide real-time parking and traffic
flow information, provision of electric-vehicle charging stations and if required, multi-
space smart meters.

®  Adapting existing and future infrastructures to accommodate and support the proposed
improvements.

= Please refer to the current draft of the City of Boston’s Complete Streets design
guidelmes at www.bostopcompletestreets.com

In general, as in most roadway reconstruction and streetscape projects, the project may consist of a
combination of full-depth construction and cold plane and overlay incorporating the resetting of
edgestone; new sidewalks and driveways; new street lighting, including foundations; conduit controls and
pull boxes: new drainage structures and/or adjusting and remodeling existing structures; and new and
upgraded traffic signals and control boxes.

In April 2010, Mayor Thomas Menino accepted the Boston Climate Action Leadership Committee’s
report recommending that the Boston community collectively reduce its greenhouse gas emissions by at
least 25% by 2020. The Leadership Committee also recommended measures to reach this goal, many of
which addressed transportation issues. In particular, the Leadership Committee recommended that Boston
reduce vehicle miles traveled (VMTs) 7.5 percent below current levels by 2020. Consequently, key
elements of the design should include emission reducing features as well as mitigating features such as
identifying and mitigating storm water and rises in sea-level impacts.
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The project will be driven by an open public process, transparent and accountable project management
procedures, and extensive inter-agency co-ordination.

B. Tasks
Task I.  Survey/ Document Existing Conditions of the Project Area

Using any available documentation from the Dudley Square Transportation Action Plan, the Roxbury
Strategic Master Plan and the Roxbury Traffic Model as a reference, the Consultant will perform an
on-site existing conditions and topographic survey on Boston City Base Datum. Final survey shall
include at a minmimum all the following features within the project area:

Flevations at one-foot contours;

Spot elevations where appropriate;

Benchmark locetions and descriptions;

Wetland resource areas including flood plain and Base Flood Elevations (BFE §) as available;

All underground utilities including inverts and sizes;

All overhead utilities;

o  All existing surface elements, including but not limited to: street and sidewalk widths;
intersection geometries; curblines, curb-cuts, crosswatks and pedestrian ramps; lighting and
electrical boxes; streetscape elements such as benches, trees, and bus stops; site walls with
heights; traffic control devices; bridges, railroad fracks, subway tunnels, and overpasses with
elevations;

e Material conditions survey of the street and sidewalk, including any pertinent conditions
immediately {within 5 feet) of the back of sidewalk;

s Signage and pavement markings; and

e Any areaways located and analyzed for structural integrity.

T @ ® @

- Land survey work and ali associated office work, such as plotting field notes, etc. will be performed
by the Consultant, and shall include all office work necessary for the plotting and caiculating of the
field data obtained and the submission of plans.

All survey information will be plotied at a scale of 17 = 20” or other City approved suitable scale and
will be made available to the City in hard copy as well as in electronic (AutoCAD) format.

Traffic counts and Synchro files are available in the Roxbury Traffic Model. These will be provided
to the consultants. New traffic counts and modeling may be required to accomplish this scope of
services In consultation with BTD.

Geotechnical investigatidn of sub-surface conditions wilt be required to permit determination of

general soil characteristics to support appropriate pavement design and design of subsurface structural
systems. :

Task 2. Final Conceptual Design Submittal
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Task 3.

@

Review documents completed during the Dudley Square Transportation Action Plan, the
Ferdinand Redevelopment Project, the MassDOT RDM Transit Study, the MBTA Key Routes
Project. CTPS Study and the Roxbury Strategic Master Plan process.

Coordinarion with BTD concurrent design in the “Warren-Blue Hill Signal Project” with

particular emphasis on ways to improve circulation, access and efficiency of the existing
MBTA Dudley Station.

Coordinate with BTD concurrent design of “Melnea Cass Boulevard Design Project”

Review plans and documents completed for future plans of direct abutters within the project
area.

Work with BTD, abutters, affected agencies, and the Roxbury community to refine and where
necessary, redesign the pians shown in the Strategic Master Plan and Urban Ring Phase 2 to
create a Conceptual Design that has the approval of the City and the support of the
community. The Conceptual Design will be used as the basis for the Final Design.

The Final Concept Design submission shall include context or district plans, rendered right-
of-way plans, cross sections and at least five “before-after” three 3-D views of the cormridor
design for agency and public meeting review, identification of all abutters and property lines,
motor-vehicle, bus and bicycle iane and intersection alignments, sidewalks widths, street
trees and lights placement, curbside parking plan including the location of bus stops and
electric vehicle charging stations and opportunities for rain gardens.

25% Design Development and Submittal

Complete and submit the 25% Design for Dudley Square per the City of Boston
requirements and requirements of applicable state agencies (e.g., MassDOT, MBTA,
DCR, etc.) with jurisdiction over certain design elements. The consultant shall work with
City agencies 1o incorporate design features which promote “green” streets in terms of
use of materials, plantings and drainage and “smart” streets in terms of linked traffic
signals and use of cameras, sensors and tags.

Key elements to be completed for a 25% Design include, but are not limited to:

= Drawings for streetscape, landscaping and special paving elements of the project;

s Computed horizontal and vertical geometrics;

= Resolution of any conflicts with underground, surface or overhead utilities;

=  Drainage and grading plans and analysis;

s Identification of areas requiring structural or geotechnical analysis;

= (Cross sections;

= Description of affected areaways; if any,

e Preliminary right-of-way plans that document land ownership in the project areas and
identification of all permanent and temporary easement and taking limits and
dimensions;

= MassDOT design exceptions report as needed; and

s A line-itemed cost estimate of the design.

The 25% drawings shall clearly detail, at a minimum

» -Modified curb lines including curb cuts, lane functions and intersection geometries
including any proposed bicycle accommodations;
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= Sidewalk design and finishes, including trees and plantings. street lighting, benches,
bicycle racks, trash receptacles, electric vehicle charging stations, kiosks and bus
shelters;

®  Public plaza area programming and design, including trees and plantings, street and
pedestrian scale LED fixture lighting, benches, bicycle racks and bike-share stations,
trash receptacles, accommeodations for possible outdoor cafes, and locations of public
memorials;

= Rain gardens and identification of ree pit design and matenials for permeable
sidewalks,

* Traffic control equipment, signals and control boxes including signal phasing and
timing plans, loop detector, video cameras and in-street sensors for real-time traffic
counts and analysis, mast arm and control box locations, pavement markings, street
name and directional signage and curbside parking regulations; and

w  Pedestrian ramps at all necessary locations within the limits of work (pedestrian
ramps shall conform to MassDOT standards and designs approved by the
Commissioner of Public Works).

® Submit plans in hard copy and electronic (pdf and AutoCAD, as requested) format.

® The 25% Design shall meet the BTD Traffic Signal Design Submission Requirements
Guidelines (Appendix B).

@ Prepare presentation level plans and asszst in the presentation of the plans at pubhc meetmgs
as required,

& Identify all necessary federal, state and local permits and approvals.

@ Working with public agencies and abutters prepare a Maintenance Costs and Agreement Plan
with anticipated line-itemed annual costs and responsibilities.

& Upon approval of the 25% Design by BTD and other city and state agencies as apphcable
advance project to 75% Design.

Task 4. 75% Design Submittal

& (Complete and submit the 75% Design per City of Boston requirements, MassDOT
requirements and the requirements of other state and federal agencies such as MBTA and
DCR with jurisdiction over certain design elements.

& Key elements include, but are not limited to:

= Written response to City of Boston’s 25% and state agency review comments;

= Construction plans for all features identified at the 25% Design Submittai, including
roadway plans, streetscape layout and material plans, grading plans, pavement
marking plans, and traffic signal plans; drainage plans, utility plans, signage plans,
planting plans, irrigation plans, and all associated details;

®  New and/or updated cross sections;

= Coordination of utility locations and areaways with appropriate entities as needed;

s Line-item detailed cost estimate, with unit costs; and

® Preiiminary draft of specifications and special provisions.

® Submit the 75% Traffic Signal Designs per the BTD Traffic Signal Design Submission
Regquirements (Appendix C).

@& Submit finai right-of-way plans with the title sheet, parcel summary sheets, location maps,
and property plan sheets for affected areas.
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Task 5.

TFask 6.

® & @ @ @

@

Task 7.

Submit spot taking plans, as required.

Prepare renderings and assist in the presentation of the renderings and plans at public
meetings, as required.

Prepare drawings for the Public Improvement Commussion’s (PIC) approval.
Submit applications for all necessary federzl, state and local permits and approvals.

Upon approval of 75% Design by the Public Improvements Commission, MassDOT if
necessary, and state and federal agencies with jurisdiction on specific design elements such as
MBTA or DCR, advance project to 100% Design. '

100% Design Submittal and PS&E Design Package

Complete 100% PS&E Design Package per City of Boston requirements, MassDOT
requirements, and requirements of the applicable state and federal agencies such as MBTA
and DCR with jurisdiction over certain design elements.

Key elements include, but are not limited to:

= Respond in writing to the City of Boston’s and state agencies 75% review comments.

= Finalize construction plans, inclusive of cross sections, streetscape plans, and traffic
signal plans. 100% traffic signal plans should be submitted per BTD Guidelines
(Appendix C).

» Finalize cost estimates and special provisions. _

= Submit Construction Plans to Utilities engineer and BTD’s Construction
Management Section. '

¢ Assist in the presentation of the plans at pubiic meetings as required.

Bid Documents and Support '

. Prepare final bid package.

Assist City of Boston during the bidding phase.
Attend pre-construction conference and prepare memorandum of meeting.
Respond to contractor questions during the bid phase. Prepare addenda as needed.

Review and evaluate bids received for construction and submit to the Department a
recommendation as to the award of all construction contracts,

Prepare conformed contract and specifications, incorporating any bid period addenda.

Construction Phase Services

Review schedules, shop drawings, other submittals.
Respond to Requests for Information (RFI's).
Review Value Engineering Change Proposals.
Prepare change orders as needed.

Attend bi-weekly construction meetings.

Prepare construction observation reports.
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® Certify work done by the contractor.

Task 8. Public Improvement Commission and Other Agency Submissions

The Consultant shall prepare drawings and reports when and as required for submission to the Public
Improvement Cormmission or any other agency. Such documents shail mclude, but not be Iimited to,
approval plans, taking plans, specific repair plans, widening plans. easement plans, and, when
directed, damage estimates and engineering reports. Plans required because of Public Improvement
Commission orders shall be in hard copy and/or media as directed by the Public Improvement
Comrmussion.

Task 9. Public Process and Agency Coordination

This project will be informed by an extensive public process involving open public meetings and
meetings with task forces, residents, businesses, community and advocacy groups. The project also
requires coordination with City departments, other public agencies, and utility companies. This
process will be managed by the BTD / City of Boston. The City will determine the schedule,
advertise and host all the public meetings. The consultants will be required to attend and make
presentations at public meetings. The provision of materials for posting on the Project Website will
be required. (Note that day-to-day management of the website will be provided by the City of Boston)

Additional meetings with abutting property owners directly impacted by any right-of-way design
work may also be required.

As a minimum, services will include the following:

1. Meetings with Public Agencies and/or Utility Companies in addition to BPWD and
BTD:
This includes coordination with Boston Water and Sewer Commission, Boston Parks and
Recreation Department, Boston Street Lighting Section, Mayor’s Office of Neighborhood
Services, Boston Bikes Program, Boston Fire Department, Disabilities Comrmssion, Mayor’s
Office of Environment and Energy, MassDOT, Massachusetts Historic Commussion, MBTA,
DCR, and any other public agencies in which approvals are required. Coordination with
private utility companies will be required. The number of meetings will be as necessary to
coordinate and determine locations, impacts, and recommendation to minimize the impacts
the improvements could have on the various utilities. Assume up to twelve (12) interagency
and/or utility coordination meetings.

2. Public Community Meetings: Up to seven (7) are to be included. In addition, it is
anticipated a minimum of twelve (12) meetings will be necessary with abutters and

stakeholders.

3. Meetings with BTD: In addition to the above noted meetings, include two meetings every
month with BTD staff for project management purposes.
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4, Meetings with Public Improvement Commission: At least six (6) meetings including
public hearings with the Public Improvement Commission are assumed.

VL COORDINATION WITH CITY STANDARDS AND PROGRAMS
A. Transportation

All proposed designs and analysis must be developed in accordance with the BTD’s Traffic Sigmal
Operations Design Guidelines and Traffic Signal Design Submission Requirements, Upon approval all
AutoCAD, Synchro and other files will be submitted to BTD in eiectronic format and as hard copies.

The 25% Design will include approved roadway and intersection alignments and geometries, lane
functions including any bicycle accommodation, location of traffic control equipment inchuding signals,
and other details such as curb cuts and location of crosswalks.

The tasks will inciude proposing a safe and efficient traffic signal phasing and timing plan. Afier 25%
plans are approved, the consultant shail prepare 75% plans and specifications to be approved by BTD
prior to submttal of 100% plans.

Opportunities for multi-space meters, electric vehicle charging stations, video cameras, in-road sensors
and tags will be explored and instailed and designed in consultation with the Boston Transportation
Department and the Department of Innovation and Technology.

B. Lighting

Lighting will play a key urban design role in creating consistency of design and a sense of place in the
Melnea Cass Boulevard corridor. Any and all proposed changes and/or additions to existing City of
Boston Street Lighting elements will be coordinated with BPWD's Street Lighting division. In addition,
all designs shall be in accordance with City of Boston Street Lighting Standards.

C. Utilities

The Dudley Square project may require utility re-engineering or disruption, including location and
reconnection of catch basins from existing sewers into drains, remodeling of drainage structures at surface
levels and possibly relocating hydrants. The selected design team and its engineer will be required to
coordinate with the Boston Water and Sewer Commission and appropriate utility compantes during the
design phase with regard to proposed utility disruption or relocation. The approved 25% Design will
include written communication with all impacted utility companies to identify any changes required to
existing utility alignments and locations.

D. Landscape: Street Trees and Plantings

The design team will be responsible for developing an overall landscape approach for the Dudley Square
project including examination of above and below-grade utilities to determine feasible locations for street
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rees, determmnation of the viabihiry of a ‘treeway’ and the use of structural soiis and/or cell tree-pits,

~ selection of appropriate tree species, and tree planting specifications, as well as altemative planting
options where street trees are not feasible. The use of rain gardens or similar features to accommeodate
storm water run-off will be required. The overall landscaping plan should be coordinated with the
lighting, wayfinding, art, and street furniture programs.

For street trees, contract requirements include:

= Species selection and final locations:
&= Design and installation details and specifications for the following: tree pits and/or “tree ways,”
- tree grates, curbed/fenced tree pits, drainage. aeration, irrigation (or other water source,
conventional or reuse) and raised permanent planters or movable planters; and
* A maintenance plan for all (existing and) proposed landscape elements.

‘Where there are existing trees, the design team will be responéible for 2 complete inventory of the
existing trees, including locations, size, type, installation condition (1.e.4'x 6’ tree pit w/grate), and
condition. To the extent possible, mature heaithy trees will be incorporated mto the design.

All landscape features (i.e. trees, pavement materials, benches, etc) for the Dudley Square project must be
coordinated with the Boston Parks and Recreation Department at all stages of design.

E. Signage

The design team will be responsible for developing a comprehensive signage plan for pedestrians,
bicyclists and vehicles in coordination with the appropriate city agencies. The work will include the
design and location of the signs including co-location with sireet light poles, traffic signal poles or other
existing or proposed elements. Coordination with the City of Boston Wall Street Furniture Program may
be required,

F. Public Art

The City expects public art to be an integral part of the final designs for the Dudley Square project. The
design team should have expertise in the incorporation of art into public reaim projects, particularly with
regard to civil and site engineering and maintenance. However, neither a public art plan nor the design of
stand alone pieces will be part of this contract. Close coordination with an artist hired under an
independent contract may be required. Reference to local history, such as the significance of Roxbury’s
African-American cultural heritage, is an exampie of a theme that would be suitable for incorporation.

G. Programmable Spaces

Widened sidewalks and plazas proposed in the conceptual design are potential locations of programmable
space. The design teamn will be responsible for identifying appropriate uses and corresponding detailed
urban design of such spaces within the public right of way.

H. Street Furniture

A key component of the design is the selection of street furniture from a single design vocabulary that is
relatively easy to maintain. These elements include, but are not limited to, benches, planters, kiosks,

bicycle racks, trash receptacies. The consultant will coordinate the City of Boston’s Wall Street Furniture
Program for relevant pieces, possibly including smali vending kiosks and newspaper condos.
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YII. FEES- General

The Consuitant shall assign an experienced Project Manager, a regisiered professional engineer as the
Project Engineer and a Lead Urban Designer. The Consuhiant shall not replace the persons in charge
without permission of the Commuissioner. The Consultant shall assign such other personnel to the work as
may be necessary from time to time.

For all services to be performed as specified in this Request for Proposals, BTD will pay the Consultant
for direct labor multiplied by the lesser of, an audited overheard multiplier or 1.55. A 10% profit margin
will be added to the totai adjusted cost for labor.

The direct hourly rate for iabor of ANY personnel shall not exceed FIFTY ONE Dollars ($51.00) per
hour. Actual direct salary wiil consist of straight time, direct payroll of engineering and technical
employees, excluding ali officers, for such time employees are directly utilized on thus work.

VIII. FORMAT OF THE PROPGSAL
The submission must be printed double-sided. Please number the pages of the submission.
The proposal sections shall be titled as follows:
Introductory letter
Table of contents:
Proiect Approach and Work Plan
Personnel, Experience and Organizational Chart
Scope of Work Changes
Proposed Person Hours

Current Workload
Affirmative Action Program

mmUaws

A description of each follows:

A, Project Approach and Work Plan

The Consultant shall submit a project approach demonstrating their understanding of the challenges and -

design opportunities presented by the Dudley Square project and a Work Plan for the Tasks detailed in

this RFP. The Project Approach should describe the Consultant’s vigion and a brief description of the

potential design and project management strategies they would bring to the project.

B. Personrel, Experience, and Organizational Chart

A detailed list of all personnel to be assigned to this proiect should be included in the proposal including
- an organizational chart. Qualifications and experience of key personnel shail be presented. The address

of the office in which the work will be performed should also be listed.

Key Persennel and Project Management:

This project will require a robust collaboration between urban design and engineering. The make up of
the team and the proposed structure of the collaboration between the various disciplines on the team wiil
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therefore be of paramount mrerest to the selection commuttee, The selection committee will evaluate how
each team proposes to get from the notice to proceed through design to approved construction drawings,
specitfications and cost estimates. The Consultants should clearly arficulate the reasoning behind the
composition and leadership structure of their team, how 1t demonstrates their philosophy for this project
and how the expertise of each member will be brought to bear on the assignment 1 an organized and
efficient manner.

While the Consultants may present other project experience, they should aghlight projects of scale and
scope similar to the Dudley Square design project. Additionally, they should describe any prior
collaboration between partnering firms or participating sub-contractors on similar projects.

A demonstration of the team’s “Complete Streets” approach to design will be key to their selection. For
example, the team must demonstrate expertise in designing features to: acconunodate bicycles and transit
vehicles, enhance pedestrian safety, capture storm water appropriately and use new technologies such as
sensors in the right of way.

There are several characteristics of the consultant team which the selection committee has identified as
essential,

I. The core leadership of the team must include a Project Manager, a Lead Urban Designer, and a
Project Engineer (must be a registered P.E. in Massachusetts). Each responding team may overlap
these roles to suit their strategy. However, the Project Manager must be the single point person where
all of the various functions of the project meet. This person and their respective firm will maintain
the lead in terms of contract management and contact with the BTD.

2. The Project Manager must have demonstrated expertise and practical experience in managing a multi-
disciplinary team on complex transportation and streetscape reconstruction projects. Specifically, the
project manager should demonstrate expenience with “best practices” and state~of-the-art
technologies. Though the project manager need not necessarily be an engineer or designer, they
should have ample experience in “design-driven” projects. The project manager should have
experience working in complex urban environments such as Boston. The project manager should
have experience working on projects with a high degree of public interest and community
participation.

3. The Project Engineer must be a registered P.E. in Massachusetis and eligible to certify all
construction documents. The administration for the construction phase services will be engineering-
led. The description of the team must demonstrate how the design and engineering sides will come
together, specifically as to who has ultimate responsibitity for the soundness of the design.

4. The Lead Urban Designer for the project may specialize in any one of the related design disciplineg-—-
urban design, landscape architecture, or architecture. The selection cornmittee is most concerned
with his/her experience in urban streetscape projects.

Other Team Members

The consultant team should include gualified transportation planners and engineers, urban designers and
landscape architects, as well as development specialists who will insure that the roadway designs result in
attractive development sites.
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C. Scope of Work Changes

Please describe any recommended additions to or deletions from the scope of work, and total person hour
additions and deletions associated with each. (NOTE: Said addition and/or deletions must be separately
stated and not included in the "PROPOSED PERSON HOURS." The person hours for work additions or
for scope of work changes will be negotiated upon seiection.)

D. Proposed Person Hours
1. Use form titled Price Proposal in Section 9.

2. The consultant is responsible for inspecting the Dudley Square project area prior to submitting a
proposal. If additional work beyond normal reconstruction (such as retaining walls, areaways, etc.)
the Consultant shail identify the street and give a description of the work.

3. The consultant shall assume no survey information is available from the City. The consultant shall
submit a survey estimate for the contract. The Project Engineer shall inspect each street and
determine if each particular street requires a tape or instrument survey.

4, Ttis anticipated that certain improvements proposed under this project will require takings and/or
easements. It shall be the responsibility of the Consultant to prepare the documents necessary to
assist the City in obtaining these rights including necessary construction easements. The cost
associated with these services will be negotiated after signing the Contract. Do not include person
hours for these services in the Work Hour Estimate.

5. Design Schedule: Assume the Notice to Proceed to be issued December 2011 and that 100% Design
with PS&E is to be completed within a twelve (12) month time period.

F. Current Workload

Refer to Appendix A: Affidavit

F. Affirmative Action Program

Detail your affirmative action program.

IX. SELECTION

The Commussioner shall select one Consultant team to perform the work.

The project is divided info eight work tasks:
L. Existing Conditions Documentation,

2. Fimal Conceptual Design;

3. Approved 25% design;

4. Approved 75% design;

5. Approved 100% PS & E;

6. Bid documents and suapport;

7. Construction phase services;

8. PIC Plans and other agency submissions;
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9. Public Process and agency coordination.

Note that this RFP requires prespective consultants to prepare price bids broken down by work
task.

If the respondent has any questions regarding the RFP, please call Vineet Gupta, Director of Planning,
BTD. He can be reached at (617) 635-2756 or by email: Vineet Gupta@cityofbeston.gov.
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SECTION 9.0
PRICE PROPOSAL

This section must be submitted in 2 separate sealed envelop labeled PRICE
PROPOSAL.

Complete on Price Proposal Workshest for each task in Section . Section _,
Allowabie Costs, should be reviewed before completing this section. Particular
attention should be paid to the maximum billing amounts for hourly rates, indirect
cost, and fixed fee, '

The price that will be used for comparison purposes is TOTAL PRICE PROPQOSAL.
This number is determined by tzking the totals from the price proposal worksheets w the
Master Propesal Worksheet to determine the Total Labor Cost. The Total Labor Cost is
then added to the Total Non-Labor Direct Expense to determine the Total Price Proposal.

Task | Estimated | % of | Consultant | Consultant Sub- - | Sub- Total

- Hours Total Hours Labor Consultant | Consoltant Labor

Hours | Cost Hours Labor Cost Cost

% 1 :
| & a
TOTAL LABOR COST _ &
TOTAL NON-LABOR DIRECT EXPENSE 5
TOTAL PRICE PROPOSAL (in figuras_) . _ $
{in words)
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BILLING WORKSHEET

TASK #:

COMPLETE ONE BILLING WORKSHEET FOR EACH TAS

CONSULTANT

¢

Name ' Title

. Hourly
Rate

Number of
Job Hours

Comnsnltant
Direct Salaries

{

SUBCONSULTANT -

Times Indivect Cost Rate of

Times Fixed Fee Rate of

% =

Do =

Total Coﬁéﬁitant Labor Cost

Name | Tite

Hourly
Rate

T

Number of
Job Hours

Sub Consuitant_ i
Direct Salarjes -

|

Times Indirect Cost Rate of _

Times Fixed Fee Rate of

%=

O =

Total Subconsultant Labor Cost

-
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APPENDIX A

WORKLOAD AFFIDAVIT

"On behalf of . 1 hereby certify that we shall proceed with the services described in this Proposal
within ten (10) days of receipt of "NOTICE TO PROCEED" from the BTD and shall complete the
services within the times stipulated in this REQUEST FOR PROPOSAL and/or the NOTICE TO
PROCEED or as may be modified from time to time by BTD. Furthermore, the service to be provided
under this project will be accomplished utilizing the staff identified in our Proposal, to the extent possible,
and substitutions of the key personnel shall not be made without prior discussions and concurrence with
the Commissioner or his designated representative. These terms shal] remain in effect for a period of six
(6 months from the date of this Proposal"”.

FIRM

AUTHORIZED SIGNATURE

TITLE



APPENDIX B

- BTD Guidelines

Traffic Signal Operations Design Guidelines
Pedestrian Audible Signal Design Guidelines

Design Submission Requirements



September 28, 2004
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BOSTON

TRAMSPFORTATION ‘

DEPARTMENT Traffic Sienal Operations
ONE CITY HALL PLAZA/ROOM T2t - Desien Guidelines

BOSTON, MASSACHUSETTS 02201
{617} 635-4680/FAX (617 635-4205

1, Objective:

The objective of this document is to provide traffic engineers a guide for the design of safe and
efficient traffic signal phasing and timing plans in the City of Boston. The assumption has been
made that the installation of any traffic signal under consideration has been justified based on the
traffic signal warrant analysis procedure documented in the MUTCD and an engineering report
clearly defining the need and purpose of the proposed signal. As in the development of any
traffic-engineering plan, significant professional engineering judgment should be exercised.

7. Data CollecHon (minimum requirements})

a. A condition diagram depicting existing intersection layout including such features as roadway
geometry, channelization, grades, number and width of travel lanes, lane use, speed limit,
parking restrictions, driveways, bus stops and sight distance restrictions. The location of any
adjacent schools, senior citizen facilities, parks, playgrounds, community centers, mass transit
stations, hospitals and other significant pedestrian generating facilities should be noted on the
diagram. The condition diagram should be developed as a result of a field evaiuation.

b. Turning movement vehicle counts for each traffic movement from each approach and
summarized in 15 - minute intervals. Coverage should be atleast7 AMto6PMona
weekday. Additional counts including nights and / or weekends may be required.

¢. Pedestrian volume counts on each crosswalk during the same periods of the vehicular counts,

d. Existing phasing & timing data for signals on intersecting streets within 1,000 feet of subject
location. )

e. Most recent 3-vear period of crash data available.

3. Traffic Operations Analysis

Perform intersection capacity analysis using collected data and BTD approved methodology to
determine critical movements and establish a traffic signal phasing and timing plan. Proper
analysis shall include AM peak and PM peak periods at & minimum. BTD may require timing
plans for oft-peak and / or weekend periods. If the signalized intersection is, or will be adjacent
t0 or between existing traffic signals operating in 2 coordinated system, cycle lengths must be
consistent with those used in the existing network to maintain proper coordination, Ctherwise,
all the signalized intersections operating in the coordinated system must be analyzed for new
cycle, splits and offsets, ' '

BeilfEn Tt
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Traffic signal timing & phasing analysis shall be performed using an approved software package
such as Synchro - Version 5.0 or higher, Other software packages may be acceptable with prior
BTD approval. The traffic signal timing and phasing analysis must be calibrated to reflect current
conditions. Both input and output files shall be submitted for review and approval by BTD.
Printed, and/ or elecironic files may be required for submittal. Measures of Effectiveness (MOEs)
such as Average Delay, Level of Service (LOS), Volume to Capacity Ratio {V/C) and 95% Vehicle
Queues for each scenario, including the existing condifion, shall be surnmarized ona table by
movement, approach and intersection total for each scenario analyzed. Additional MOEs and /
or system-wide MOEs may need to be summarized as required by BTD.

it is known that the goals of traffic safety and traffic capacity may conflict when determining the
number of phases for an intersecion. In all cases, the treatment of left-turn movements and
pedestrien flows must be considered in the phasing and timing plan development. In order to
maximize efficiency of signalized intersections, BTD requires that traffic signal controliers be
designed for the minimum number of phases that are necessary o provide an acceptable level of
safety. With this in mind, the traffic engineer must carefully select the appropriate use ¢f
protected / exclusive controller phases. Intersections that experience heavy conflicts between
turning vehicles and pedestrians and / or between tumning vehicles and through traffic or have
restricted sight distance may require a protected / exclusive phase, which will have a detrimental
effect on intersection operation and capacity.

Ovperational Considerations

a. Signal cycle lengths should be designed to reduce delays to both vehicles and pedesirians
while maintaining adequate LOS and traffic signal coordination.

b, The signal phasing and timing plans shouid be desi\gned for a vehicular LOS “D” or better
where attainable and a V/C ratio of 0.85 or lower for each approach during peak hours.

¢ Pedestrian WALK intervals should be maximized in correlation with corresponding vehicular
movements.

d. A Pedestrian WALK interval shall be provided concurrently with the vehicular GREEN
interval for the non-conflicting crosswalks at intersections with one-way streets.

e. Flashing DON'T WALK time shal be calculated as per the MUTCD {Manual on Uniform
- Traffic Contral Devices), :

f. Historically, exclusive pedestrian phases have been routinely incorporated into traffic _
signalization: plans in Boston, The Boston Transportation Department encourages the use of
concurrent pedestrian phases where appropriate, t0 engure more pedestrians cross with the
WALK phase and to reduce delays to pedestrians and vehicles,

BOSTON TRANSPORTATION DEPARTMENT
ONE CITY HALL PLAZA/ROOM 721, BOSTON, MA 02201 e (617} 635-4680
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Comevrrent WALK should be considered where the following criteriz are met:
»  Where concurrent WALK phasing will improve operations (ie. reduce delays to both
vehicles and pedestrians)
e Atintersections where conflicting turning volumes are low (typically less than 250
vph) and
s  Where sight distance is not restricted.
» Leading pedestrian intervals may be considered where appropriate,

g. Exclusive WALK should be considered in the following cases:

o At infersections where conflicting turning volumes are high (greater than or equal fo
250 vph) and pedestrian volumes are high.

o Sight distance is restricted to less than 250 feet when speeds are 35 mph or less. Sight
distance is restricted to less than 400 feet when speeds are 40 mph or higher.

e Intersection geometry dictates that concurrent pedestrian crossings may be confusing
or dangerous.

s Atintersections within “safety zones” near elderly housing, schools, recreational
areas, playgrounds, and health facilities, etc. ..

. Protected or Protected / Permissive left-turn phase should be considered in the following '
cases:

o The cross-product of the left-turn traffic multiplied by the opposing traffic is greater
than 100,000 for 2 or more lanes and the left-turn volumes are at least 75 vph, during
the two peak hours.

o Sight distance is restricted to less than 250 feet when speeds are 35 mph or less. Sight
distance is restricted to less than 400 feet when speeds are 40 mph or higher.

e There were 4 or more left-turn crashes in the last year or 6 in the last 2 years that are
susceptible to correction.

o  There is more than one left-turn lane.

e Intersection geometry dictates that permissive left-turns may be confusing or
dangerous (i.e.; S-legged or skewed intersections).

o Turn arrows should only be used to indicate protected turn phases.

i, Pedesirian intervals should be designed so that pedestrians can cross the entire street on one
phase. If a multi-phese pedestrian walk is the most feasible alternative, a pedestrian push-
button must be installed. The median width shall not be less than 6 feet.

j.  New traffic signal equipment shall be designed to meet BTD signal system specifications and
allow for maximum fexibifity such as providing automatic pedesirian phasing during cerain
times of the day and providing pedestrian and / or vehicle overlap phases that allow
pedestrians and / or vehicles to move during multiple phases when appropriate.

Approved:

M

Jak YeBenedictis, P.E.
Divector of Traffic Management & Engineering

BOSTON TRANSPORTATION DEPARTMENT
- ONE CITY HALL PLAZA/ROOM 721, BOSTON, MA 02201 = {617y 635-4680
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Guidelines for the Installation of

Audible Pedestrian Traffic Signal Devices \

The following factors shouid be considered for the installation of audible pedestrian devices as
outlined in Section 4E.06 of the Manual on Traffic Control Devices (MUTCDY):

1.

w

There must be a demonstrated need for the audible device, which is documented through a
user request.

o There should be a facility that is regularly utilized by persons who are blind, visually

impaired or deaf-blind in the proximity of the proposed location.

o Training to the audible signal operation should be provided to the expected users.

The proposed location must be suitable, in terms of safety, noise level and neighborhood

<

<

.+ acceptance.

Examine proposed location for residential um’zs that may be disturbed bydt.he sound
of the audible device.

Examine possible extraneous sources of sound in order to eliminate potential

confusion to the visually impaired.

The complexity of traffic signal phasing, intersection geometry and traffic volumes should
be considered.

Examine signal sequence; complex signal phasing requiring more than two
pedestrian phases may be unclear as to which crosswalk is served by each audibie
tone unless an exclusive pedestrian signal phase is provided.

Heavy right turn on red movements and continuous right-turn movements make it
difficult for visually disabled persons to cross the street.

Width of crossing may present more difficulties for the visually disabled person.

Multiple approaches and its geometric configuration (offset, skewed, etc) affect the
ease and difficuity of crossing for the visually disabied person.

4, Use pedestrian button mounted audible devices with locator tones where appropriate.

DD Personal \APS Criterta 16-8-04.doc



Sepiember 28, 2004

TRANSPORTATION o .
DEPARTMENT Traffic Signal Design
ONE CITY HALL PLAZA/ROOM 721 . .

BOSTON, MASSACHUSETTS 02201 Submission Requirements

(617 635-46B0/FAX (B17) 6354295

1. Conceptual Design Report

Preparation of a Conceptual Design Report utilizing BTD approved traffic
engineering analysis fechniques to develop 2 conceptual design plan depicting
proposed roadway geometry, lane use, traffic signal phasing, and preliminary
timings. The development of the conceptual design report and plan shall be done in
concert with BTD's Traffic Signal Operations Design, and will be used as a
justification report fo proceed to the 25% design stage. :

2. 25% Submission

Preparation of a plan depicting basic traffic signal strategy including traffic signal
housing locations {w/ signal housing display chart), signs, pavement markings, and
propesed traffic signal phasing diagram.

3. 75% Submission

A written response to all comments made at the 25% design stage.

b, Complete traffic signal strategy plans including traffic signal equipment locations,
signs, pavement markings, iraffic signal phasing and timing chart, phasing
diagram, loop detector chart, general notes, and a major list of items reguired.

c. Refined traffic signal timing calculations including calculations of cycle lengths,
green splits, and offsets for AM peak, PM peak and off peak hours.

4. Refined time-space diagrams for interconnected signals.
e. Traffic management plans.

. Draft special provisions.

Preliminary estimates.

as

4. 100% Submission

A written response to all comments made at the 75% design stage.

b, Traffic signal plans incorperating all changes as directed from the 756% design
stage Teview. :

c. Special provisions incorporating all changes as directed from the 75% design stage

review,

-
Tty Mayor " e
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Traffic Signal Design Submission Requiremenis 9-289-04, page 2

5. PS&FE Submission

a. Stamped and signed approved plans, specifications and final estimate.

b. Three hard copy sets of final plans and specifications are required as well as an
electronic copy on CD ROM. Plans shall be drawn in AutoCad format.
Specifications shall be in M5 Word format.

Approved:

ToBh DeBenedictis, P.E.
ector of Traffic Management & Engineering

{2\ )D Persounl \BTD Design Suinmission Requirements. DOC

BOSTON TRANSPORTATION DEPARTMENT
ONE CITY HALL PLAZA/ROOM 721, BOSTON, MA 02201 ¢ {617) 635-4680
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Attachment I Standord Provisions 1

ATTACHMENT 1
STANDARD PROVISIONS

MASSACHUSETTS HIGHW’AY DEPARTMENT
EXECUTIVE OFFICE OF TRANSPORTATION

OFFICE OF TRANSPORTATION PLANNING

ARTICLE I: GENERAL PROVISIONS
1. DEFINITIONS

The following words as used herein, heretofore, and hereinafter shall mean:

CONSULTANT. .. The party of the second part to this Contract, acting directly or through an
authorized lawful agen: or emplovee.

COMMONWEALTH.. .. The Commonwealth of Massachusetts

DEPARTMENT... The Massachusetts Highway Department of the Commonwsalth of
Massachusetts.

DIRECTOR... The Executive Director of the Office of Transportation Planning acting direcfly or =~ 7+
farough an authorized representative, such representative acting within the scope of the parhcular L

duties entrusted to him/her,

EXECUTIVE OFFICE OF TRANSPORTATION OR “EOT”... . The Executive Office of -
Transportation of the Commonwezith of Massachuszetts.

FEDERAL HIGHWAY ADMINISTRATION OR "FEWA"... The Federal Highway
Administration of the United States Department of Transportation.

PROJECT... All work described in the Scope of Services {Scope of Work) contained in
Attachment A.

SPECIFYCATIONS.... The directions, provisions and reguirements comprising the Terms and
Conditions, the Standard Contract, Standard Provisions and the Special Provisions.

SPECIAL PROVISIONS... The special directions, provisions and requirements prepared to
cover proposed work not expressly provided for in these specifications. The Special Provisions
shall be included within the general term "Specifications” and shall be made a part of the contract

with the expressed understanding that m the event of conflict, they shall prevail over ali other
specifications of the contract.

STANDARD CONTRACT....Commonwealth of Massachusetts Standard Contract

STANDARD SPECIFICATIONS. ... Most recent Massachusetts Highway Department Standard
Specification for Highways and Bnidges

TERMS AND CONDITIONS. .. Commonwealth Terms and Conditions

Office of Transporiation Planning ‘ ' Revised July 06, 2007
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1. TIME SCHEDULE

The Consultant shall hegin performance of the services designated in the contract promptly and shail
complete the services without delay. All work shall be performed by the Consultant m aceordance with
the time schedule as shown in the Standard Contract and/or in the SPECIAL PROVISIONS, if applicable.

Should circumstances occur, which are beyond the control of the Consultant, such as an mcrease n
the scope of work, revisions to approved work, or a change in the condinions under which the work is
to performed, the specified estimated completion date may be extended. if the extension of fime is more
than one year beyond the originally specified time-period, the contract fee may be renegotiated. Four
months prior to reaching the completion date for the Contract, it shall be the Consultant's responsibiitty to
notify the Department in writing if the compietion date cannot be met. The Consultant shall state the
reason why that date cannot be met and request a revised date for consideration. If the Department
determines that an extension of time is warranted, both parties shall agree to a new completion date. Any
adjustment 1o the contract fee attributed 1o escalated salaries and/or other costs resulting from the
extended time shall only apply to costs incurred beyond the one-year addition to the ariginal completion
date. Also. the Consultant is made aware that no compensation will be paid for services that are rendered

either prior to the date of the Notice to Proceed or beyond the duration specified in the Confract, uniess an -
extension of time is granted.

3. TERMINATION

Upon receipt of written notification from the Department that this Contract, or any part thereof, sto ..
be-terminated, the Consultant shall immediately cease operations on the work stipulated, and assemble all
materiz! that has been prepared, developed, furnished or obtained under the terms of this Contract that
may be in its possession or custody, and shall transmit the séme 1o the Department on or before the
fifteenth day following the receipt of the above writien notice of termination, together with an evaluation

ofthe cost of the work performed. uless ofherwise provided for in the SPECIAL PROVISIONS. The - .

Consultant shall be entitled to just and equitable payment in accordence with ARTICLE II, Section D for
any uncompensated work satisfactorily performed prior to such notice.

The Department shall determine the amount of acceptabie work performed by the Consultant under
this Contract. The Department's evaluation ghall be used as 2 basis to determine the amount of
compensation due for this work, provided it shall be made n good faith and supported by substantial
evidence. In determiming the value of the work performed by the Consultant prior to termination, no
consideration will be given to profit, which the Consultant might have reasonably expected to make on
the uncompleted portion of the work.

4., STANDARD SPECIFICATIONS

The Consultant agrees to perform the work required under this contract under strict conformuty with
the provisions of the Department’s current Standard Specifications f{or Highways and Bridges and
amendments thereto insofar as said provisions are applicable to this contract, said Standard Specifications
and amendments being specifically made 2 part of this confract as fully and to the same effect as if the
same had been set forth at length herein, except herein otherwise provided.

5. DESIGN STANDARDS

/
All work shall be designed in accordance with the standards adopted by the American Association of

Office of Transporiation Planning _ Revised July 06, 2007
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State Highway and Transportations Officials and with the design stzndards of the Department using data as
appears 1 the Department's current Standare Specifications for Highways and Bndges, as amended, and
as shown n the Highwav Design Manual, Manuval on Uniform Traffic Control Devices, Bridge Manual,
Construction Manual, Survey Manual, Right of Way Manual and the Utllity Accommodation Policy,
along with all other standards, specifications, memoranda, directives and practices presently adopted for
uge by the Depariment and 25 may be from tume to ume amended. The design of projects on the Federal
Aid Highway Svstem must comply with standards as approved by the United States Department of
Transportation, Federal Highway Administration. All roads on the Interstate System must comply with
the Standards as provided in Section 109 Title 23 of the Federal Highway Act of 1936, as amended.

6. STAFFING OF OFFICE AND INSPECTION OF WORK

The Consultant shall maintain an office located within the confines of the Commonwealith of
Massachusetts. Such office shall be staffed with professional personnel adequate in number, traiming and
experience {o perform the work required under this contract.

Prior to the beginning of work, the Consultant shall submit the names, resumes, titles and salary rates
of all personnel to be assigned to the work. Any subseguent merezse in salary rates shall require the
writien epproval of the Executive Director. In addition, education and experience records of supervisery
personne! who will actively participate m the work shall be submitted. If, at any time during the term of
this contract, any supervisory position is vacated, notice shall be immediately sent to the Executive
Director as to the person vacating the position and the name, title, education, experience record and rate .
of pay of the person who will fill the vacancy. Prior written-approval of the Executive Director for the. - ...

“.change.in supervisory personnel must be received by the Consultant. It is understood that authorized. - .
‘Tepresentatives of the Massachusetts Highway Department/Office of Transportation Planming and the + «

- United States Department of Transportation, Federal Highway Admimistrafion may inspect or teview-the. - : .. .
Consultant's work in progress during normal working hours. Plans and documents, mcluding these inthe -« .~ & o

" formative stage, shall be readily avaiiable m the Consultantis Massachusetts Office at all times dumng -+

normal working hours. It is agreed that any or all portions of the work performed by the Consuitant may
be reviewed by other Consultants retained by the Department for this purpose.

7. 1L.ODGING, ETC.

Every person emploved in the work covered by this Contract shall lodge, board or trade where and
with whom he/she elects, and neither the Consultant nor its agents or emplovess shall directly or

indirectly require as a condition of employment therein that an employee shall lodge, board or trade at a
particular place or with a particular person.

8. AVAILABLE DATA AND MATERIALS

All data applicable to this project in possession of the Department shall be made available to the
Consultant by the Department. When approypriate, the Deparmment shall furmish {o the Consultant forms,
cross section paper and other material for the preparation of plans, profiles, cross sections, ¢te. 1f such
materials are standard only with the Department and cannot be obtained elsewhere,

-

9. HEARINGS & MEETINGS

Tle Department shall make all arrangements for and hold all necessary official public hearings in
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commection with the project. Public meetings 1o obtain citizen participation in the planmng and design of
the project may be arranged by the Department or by the Consultant under the direction of the Executive
Dhrector. The Consultant shall not, at any time, make any commitments or give any mformanon
regarding projects bemg planned by the Department without prior approval of the Execunve Director.
The Consultant shall, when requested by the Executive Director, render such assistance as necessary,

including preparation and explanation of materials, at or for any heaning, meetng or conference held by
the Department.

10. AGREEMENTS

The Department shall negotiate and prepare all necessary agreements with railroads, public utilities,
mumicipalities, agencies of the United States Government or others. The Consultant shall prepare the
plans, sketches and other datz necessary i connection with these agreements and assist the Executive
Director, if requested, at conferences related 1o such agreements.

11. APPEARANCE AS WITNESS

If and when reguired by the Department, the Consuitant shall prepare for and appear in any litigation
concerning this project on behalf of the Commonwealth, and shall be paid actual salary and overhead
costs with no profit allowance for this services and shail be reimbursed for any expenses meurred In

relation thereto. These services and expenses snail not be considerzd as covered by the total of the fees :
. stipulated in this contract.

12, REPORTS OF MEET]NGS

The Consultant shaﬁ keep a record mdzcatmg the subject and substance of all formal meetings W1th
the members of the EOT and the Department as well as with representatives of other State and Federal
agencies, mumicipalities, private organizations and the general public, at which it is in attendance.
Meeting reports shall be prepared and submitted to the Executive Director describing the subject matter

discussed at each meeting, and subsequent reperts shall be submitted as to actions taken as a result of
recommendations presented.

13. CONTRACT PROPOSALS: No’z. applicable
14. APPROVAL OF CONTRACT PLANS: Not applicable

15. REVISIONS

Should the EOT and/or the Department require additional work or revisions to the Consultant’s work
product beyond that which is to be delivered in accordance with the Scope of Work outlined in

Attachment A of this contract, additional compensation may be negotxatf:d n accordance with Article If
section 3.
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No compensation will be made under this section for work that the Cornsuirant has complered and for
which approval has not been given. or for revisions caused by errors, ormssions, oversight or neglect on
the part of the Consultant.

16, PUBLICATION OF PLANS

No copes of datz or plans, mcluding matenizl m the formative stage are 1o be reieased by the
Consultant to any other person or agency, except after prior approval of the EQOT and/or the Department.
All press releases including plans and information to be published in newspapers, magazines, and other
news mediz are to be through EOT and Department sources only.

17. EMPLOYMENT OF BEPARTMENT PERSONNEL

The employment by the Consuliant of personnel on the payroll of the Executive Office of
ransportation or of the Massachusetts Highway Departrnent shall not be permitted m the execution of
this Contract, even though such employment may be outside of the employee's regular working hours or

on Saturdays, holidays or vacation time. The Consultant is presumed to have a sufficient and competent
organization to do the work required.

18. WARRANTY

© The Consultant warrants that it has not emiploved or retained anv company or person, other than a
bona fide employee working solely for the Consultant, to solicit or secure this Conwract, and that it has not
paid or agreed to pay any company or person, other than s bonz fide emplovee working solely for the
. Consultant, any fee, commission, percentage, brokerage fee, gifts, or any other-consideration, contingent
upon-or resuiting from the award or making of this Contract. For breach or violation of this warranty, the
Department shall have the right to annuli this Contract without liability, or, in its discretion, to deduct
from the Contract price or consideration without lisbility, or otherwise recover the full amount of such
fee, commission, percentage, brokerage fee, gift or contingent fee,

19. SUBCONTRACTING

The Consultant shall perform with its own organization not less than fifty (50) percent of the contract
fee, except that any items designated In the confract as "Specialty Iterns" may be performed by -
subcaontract.

If the complexity and nature of the project are such as to require highly specialized professional or
expert assistance, services or advice in connection with special phases of the work which normally are not
the type performed directly by the Consultant, such services may be obtained, provided that prior written

approval is received from the Department, and, in the case of Federal-Aid Prmects both the Department
and the FHWA,

The Consultant warrants that its contracts with subcontractors shall bind each subcontractor to alf
provistons of this contract to the extent that the regulations, rights and interests of the EOQOT, the
Department and the Federal Highway Administration may be effected; and the Consultant accepts legal
and financial responsibiiity for eny failures 10 so protect and enforce the regulations, rights and interests
of the ECT, the Department and the Federal Highway Administration.
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The EOT and/or the Department reserve the nght to approve any changes in subcontractors or
changes in the amounts or rates of cost retmbursement to any subcontractor. The employment of other
firms or tndividuals for supplemental specialized services, such as soll westung and ground or aerial survey
work included in the predetermined fee, shall not require approval of the Federal Highway Administranon
or the Board of Comrmissioners, but prior written approval shall be obtained from the Executive Director.

Requests for approval of wark 1o be subcontracied shall include a clear description of the work to be
performed, capabilities of the subcontractor to perform such work, breakdown of costs and man hours,
method of payment and maximum amount to be paid. Any subcontract which exceeds §50,000 1n cost
shall contain all the contractual provisions which are contained in contracts for prime consuitants,
including insurance certificates and pre-award audit data. For subcontracts whose costs are between
$25,000 and 350,000, the Department may, at its discretion, require that the aforementioned provisions be

inciuded. The aforementioned provisions are not required for subcontracts that are less than $25,0060 1o
costs.

20. NON-DISCRIMINATION IN EMPLOYMENT AND AFFIRMATIVE ACTION

During the performance of this contract, the Consultant, for itself, its assignees and successors in
interest, shall comply with the regulations of the United States Department of Transportation relative to
nondiscrimination in Federally assisted programs of the Department of Transportation (Title 49, CFR,

Part 21, heremafier referred 1o as the Regulzations), which are herein incorporated by reference and made a
part of this contract. '

, . The Consultant shall comply with all provisions of the "Required Contract Proviéion for Equal .- - .
-, Opportunity, the Special Provision for Specific Equal Opportunity Responsibilities” and the ..o w

. "Disadvantaged Business Enterprise Provision" which are included herein and made a part of this: @ - 3
-Contract.. .. 1 LA :

woeiereyos EER . R

21.NOTICE

Uniess otherwise specified, any notice hereunder shall be in writing and shall be deemed delivered
when given in person to either party or deposited in the U.S. mail, postage prepaid and addressed as
mdicated in the SPECIAL PROVISIONS.

22. INSURANCE

The Consultant shall carry insurance in a sufficient amount to assure the restoration of any plans,
drawings, computations, field notes or other similar data relating to the work covered by this Contract in
the event of loss or destruction until ai} data 18 turned over to the Department.

The Consultant shall subrnit copies of the insurance policies as well as any apphicable certificates to
the Department for subsequent filing with the Department Secretary. The Department shall not be
obligated to make any payment 1o the Consultant for services performed under the provisions of this
contract before receipt of evidence of insurance coverage.

Offiee of Transporwation Plunning Reviged July 06, 2007
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The Consultant shall also carry Professional Services Liability Insurance for errors and omisstons, n
an amount staied in the SPECIAL PROVISIONS, 1f such insurance 1s appliceble to this contract. This
insurance shall be obtained by the Consultant and shall remain in force from the date when the Consultant
affixes its Remstered Professional Engineer's stamp to the Contract documents 1o the date when ali
constructon work designed under this Contract is completed, unless this Contract 1s terminated as herem
provided, or until it is deterruned by the Engineer that construction has advanced to the stage where
errors in design canmot further affect said construction. This policy shall indemmfy and save harmless the
Commonwealth, its officers, agents and empiovyees from claims, suits, actions. damages and costs of
every name and description resuiting from errors and omissions in the work performed by the Consuitant
after the starting date of and under the terms of this Contract. A ceriificate showng that it 1s carrying this
insurance shall be submitted to the Deparoment for subsequent filing with the Department Secretary.

No cancellation of such insurance, whether by the insurers or by the insured, shail be valid unless
written notice thereof is given by the party proposing cancellation to the other party and to the
Department at least twenty (20) days prior to the intended effective date thereof, which date shall be
expressed in said notice. Notice of cancellation sent by the party proposmg cancellation by certified mail,
postage prepaid, with a return receipt of addressee requested, shall be sufficient notice. An affidavit from

any officer, agent or employee, duly anthorized by the insured, shall be prima facie evidence that the
noTce wag sent.

Thus section shall apply to the legal representative, trustee in bankrupicy, receiver, assignee, trustee
and the successor in mterest of such Consultant. The aforesaid insurance shall be taken out and
maintained by the Consultant.

" Failure to'provide and continue in force any insurance-as described in this section shall be deemed 2 -
material breach of the Contract and shall operzte as an immediate-termination thereof. Cat

23. INDEMNIFICATION OF COMMONWEALTH/CONSULTANT LIABILITY

The Consultant shall be liable for all damage caused by errors or omissions in its work or 1 the work
of its subcontractors, agents, or empioyees performed under this agreement. The Consultant expressly
agrees that its subcontractors, agents, or employees shall possess the expenience, knowledge and character
necessary to qualify them individually for the particular duties they perform. Nothing in this Article or in
this Agreement shall create or give fo third parties any claim or night of actnon agamnst the Consultant, the
EQOT, or the Depariment beyond such as may legally exist irrespective of this Article or Agreement.

24. AMENDMENT

If, during the term of the contract, the Department revises the limits of the project or makes other
substantiz! changes m the scope or character of the work so as to thereby increase the work 1o be
performed by the Consultant, such mmcreased work shall result in an additional fee to be paid to the
Consultan: in accordance with ARTICLE 11, provided that a written agreement concerning such increased
work and additional fee has been made by all parties concerned prior to the performance of such
mcereased work., In the event that no such written agreement has been executed prior to the performance
of such increased work, the Consultant shall not be entitled to any additional fee. On projects bemg

reimbursed with federal funds, spproval of said wntten agreement by the FHWA shall be required prior o
the performance of such increased work.

25. NEGOTIATION SUBSEQUENT TO CONTRACT EXECUTION: Not applicable

Office of Transportation Planning | Revised July 00, 2007
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26, OWNERSHIP OF DATA

Ali materials prepared by the Consultant for the purpose of performing the services set forth in ths
contract shal] be owned by the Department. During the performance of the Contract, such material shall
be maintained by the Consultant; the EOT and the Department will have full access to such materials with
copies available 1o the EQT and/or the Department upon request.

27, COPYRIGHT

The Consultant shall be free to copyright material developed under the contract with the provisions
that the Department, the EOT and the FHWA reserve a royalty-free, nonexclusive and irevocabie license
to reproduce, publish or otherwise use and to authonze others to use the work for government purposes.

Office of Transportation Plarning Revised July 06, 2007



Attachmeni |- Standard Frovisions 9

ATTACHMENT
STANDARD PROVISIONS

ARTICLE II: COMPENSATION OF CONSULTANT

1. GENERAL FEE

The Consuliant shall insure that the compensation provisions and the “Confract Cest Principles and
Procedures” set forth in the Federal Acquisition Reguiation 31 (Techmical Reference 48 CFR Chapter
1 Part 313 which document is incorporated herein and made a part hereof by reference are adhered to
‘and are referenced in all contracts with subconsultants and subcontractors.

The Comnmonwealth hereby agrees to pay and the Consultant agrees to accept as fuil compensation for
211 services rendered 1o the satisfaction of the EOT and the Department 2 fee established in accordance
with one of the following two payment methods:

PAYMENT METHOD 1 LUMP SUM: Not applicabie, unless specified in the SPECIAL
PROVISIONS.

PAYMENT METHOD 2 COSTS or COSTS PLUS A NET FEE: Actual Maximum Payment
Amount is specified in the SPECIAL PROVISIONS.

The Federal Program Description for these funds is Highway Planning and Research, and the
Catalog of Federal Domestic Assistance number (CFDA#) is 20-205.

For all services to be pmormed under the General Fee, the Consultant shall be paid an amount: equal
to the sum of the following ttems &, b, ¢, and d:

a) Actual divect salary costs paid professional employees by the Consultant for the time such:
employees are directly utilized on work necessary to fulfill the provisions of the Contract, Actual
direct salary costs shall consist of payroll costs at giraight time for professional employees,
excluding &ll principals or admmistrative officers such as owners, partners, stockholders owning
more than one percent of the common stock outstanding, or other major supervisory persomnel,
for the time such employees are directly utilized on the work covered by this Contract. If it s the
usual practice for salaried principals or administrative officers of small firms to perform planning,
research or technical work, permission may be granted by the Executive Director {o compensate
them for the time when they are actually engaged in this work, but only at a rate of pay
commensurate with the type of work performed. Permission may zlso be given by the Executive
Director for certain principals or administrative officers of large firms to be paid for professional
work performed by them at a rate of pay commensurate with the type of work performed, but
only under umusual conditions for specific periods of time. Written approval shall be required

from the Executive Director prior to the use of said principals or officers by both large and small
firms.

Payment of any said principals or officers for administrative duties at the usual rate of pay for

these positions will not be allowed, it being considered that their salaries are included under
averhead.

Salary rates and increases thereof paid to professional employees assigned to this project shall be
commensurate with salaries paid and increases thereof made to other employees of the Consultant
engaged in similar work. Any increases in salary shall be the result of company wide evaluation
of all professional emplioyees. Such evaluation shall be 1n accordance with compeany wide
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personnel regulations and established poheies.

The Execurive Director shall have the right o exercise the power of review and approval of
salaries and increases thereof for a period of thirty days following receipt of the Consuitant's
written notice of such rates and/or mcreases. This notice mus{ be subrrutied prior to the date
when such rates become effecuive.

Uniess the Execurive Director notifies the Consultant in wrining during the fhirty-day period that
such salary rate or increase thereof is in his opinion, unreasonable, such lack of notice shall
constitute approvel of the rate or increase from the proposed effective date. Al salary changes
from those submitted on the previous invoice shall be specifically noted by the Consultant on g
next invoice giving the date of the letter requesting such increase. Changes in satary rates made
prior to the date of this letter will not be approved for payment. Any such salary increase shall
not be considered as justification for an increase in the maximum payment for direct salary costs
shown under Maximum Payment Amournts herein before.

No premium payment shall be made for overtime work unless previously approved by the
Execunve Director. It is the current policy of the Department to limit the hourly rate for
professional emplovees 1o $51.00 per hour. Perrmssion for hugher rates per hour may be granted
in special situations with the written approval of the Executive Director.

Applicable mdirect costs incurred during the period of this contract, to the extent that such
indirect costs are allowable under the "Contract Cost Principles and Procedures” set forth in the
Federal Acquisition Regulation 31 (Technical Reference 48 CFR Chapter ! Part 31} which
document is incorporated herein and made a part hereof by reference.

For purposes of partial payments apmviéional indirect cost additive rate, expressed as a percent -
of actual direct salary costs, will be specified in the SPECIAL PROVISIONS.

The amount to be allowed for indirect costs shall be the actual audited amounts of such costs
ncurred by the Consultant, provided, however, that the total allowance for such coss shall in no
event exceed an amount which is obtained by multiplying the actual direct salary costs paid under
"a" above by the indirect costs additive percentage rate as set forth in the SPECIAL

PROVISION S, but limited to a maximum of 155% percent. Said limit on allowable indirect
costs shall apply notwithstanding any audit which mdicates that higher mdirect costs were
actually incwrred unless otherwise specified in the SPECIAL PROVISIONS,

A net fee, if applicable, as shown in the SPECIAL PROVISIONS to cover consuitant's profit,
miscellaneous expenses, and other factors that may be considered under the apphcable
regulations and that are not paid for otherwise.

Reimbursement for direct expenges to the extent that they are allowable under the provisions of
the Federal Acquisition Regulation referred to above and meet the requirements set forth below.

Reimbursable direct expenses shall include, but not be limited to, costs covering work performed
by other parties such as borings, laboratory tests, field survey, special electronic computer
programming, services of other professionals or specialists, special printing and reproductions

and certain felephone and travel expense as further set forth below and norma!ly not mcluded
overhead expense.

The Consultant Shalil adhere to the applicable provisions of 48 CFR, Chapter 1, Part 31 and 49
CFR, Part 18.00, particularity Section 18.32, with respect to nonexpendable property. All such
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All direct costs not reimbursable under this Article, and not allowable upon audit of the
Consultant's records as an overhead item, shzll be included m the net fee, if applicable, for profit

U R TOR
andt unaliocated costs.

All costs as described in the foregoing paragraphs are o be determined by actual records kept by
the Consultant in accordance with the provision of this contract and are subject to final audit by
the Department, Massachusetts Executive Office of Transportation and/or the FHWA. The total
partial payments made shall be adjusted to conform to determinations made in such final audit m
sccordance with the above provisions of this Article. At their discretion, the Deparment,
Massachuserts Executive Office of Transportation and/or the federal government may undertake
nterim audits at any time during the term of the Contract.

In no event shall the maximum amount to be paid under this Contract exceed the amount as
shown on Page 1 of the STANDARD CONTRACT notwithstanding final audit results, except by
agreement of all parties, and with the concurrence of the U.S. Department of Transporiation,
Federal Highway Adnunistration in the case of federal-aid projects.

The maximum amount may be adjusted when the Consultant establishes, and the EOT, the

Department and the FHWA are in agreement, that there has been or 15 to be a sigmficant change
n

a) the scope, complexity, or character of the services to be performed;
B} conditions under which the work 1s required to be performed; and

¢)-the duration of work, if the change from the time period specified in the agreement for - .
© . gompletion of the work warrants such adjustment.

Upen zdjustiment of the maximum amount, an appropriate adjustment in the predetermined net:
fee shall be considered.

2. PAYMENT FOR WORK DURING CONSTRUCTION  Not applicable

3. ADDITIONAL FEES IN EXCESS OF GENERAL FEE

If the Consultant performs services for revisions of plans as deseribed in ARTICLE [, Section 15 or

other services for which an additional fee is provided, he shall be paid an amount based on one of the
following methods:

PAYMENT METHOD 1 - LUMP SUM: Not applicable unless spemﬁed in the SPECIAL
PROVISIONS.

PAYMENT METHOD 2 - COSTS or COSTS PLUS A NET FEE: See Article II Section
1L.GENERAL FEE.

4, PAYMENT FOR TERMINATION OF WORK

In the event the Department sees 11t to notify the Consultant {o abandon, limit or defer the work under
this Contract, or any part thereof, the Consultant shall be paid for any uncompensated work satisfactorily
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nonexpendable property shall become the property of the Department and shall be t ans:erred
unio s care and custody at the Department’s direction.

Prior written approval shall be obtained by the Consultant from the Executive Director before
these direct expenses are incurred. Reimbursable direct expenses are ncluded under the
Maximum Payvment Amount.

All requests for reirabursement of such direct expenses shall be submitted in wniting to the

Director, together with estimates of the cost for each type of expense and the reasons for such
expenses.

All billing of direct expenses shall be itermized by date, name of person incurring such expenses,
location of travel or communication points, and shall include ali other data relevant to 2

verification of the expenses together with a copy of the Executive Director's letter {(when
required) authorizing such expenditure.

Telephone charges shall not be considered as a direct expense except for tol} charges specifically
approved by the Executive Director.

When applicable, no direct charges for computer time or computer aided drafuing and design
costs wiil be eligibie for reimbursement.

Travel Expenses when authorized under the SPECIAL PROVISIONS of this Contract shall be ~

- measured from the Massachusetts office of the Consultant, or the residence of the Consultant's ~
emplovee traveling to a project-related destination point, whichever is the lesser distance, uniess
otherwise expressly authorized by the Director in wnting. No travel expense will be paid unless: -~
provided for in the SPECIAL PROVISIONS or a5 may be previously approved in writing by the
Executive Director. Travel shall be made by the least expensive reasonable means. First class -
air-fare, deluxe accommodations and unreasonable mea! costs will not be approved. The use of -+
rented automobiles will be reimbursed enly at the same mileage rate as approved for personal or
firm-owned vehicles. The cost of meals related to trips made in the course of a normal work-day
will not be reimbursed. Travel and certain other necessary expenses for atiendance at public

meetings and hearings, 2s designated by the Executive Director, may be reimbursed subject to
written approval of the Executive Director.

Since it 15 agreed that the work under this contract shall be performed in an adequately staffed
office of the Consultant located within the Commonwealth of Massachusetis, costs incurred by
the Consultant for telephone calls and travel to or from s out-of-state offices, shall not be
retmbursed. Travel and subsistence shall not be paid for employees from any out-of-state office

to work m Massachusetts except for certam spectalists when expressly approved by the Executive
Director m writing.

Printing of plans and copying of data as required for reviews and normal subrmissions shall not be
reimbursed as direct expense, noiwithstanding the fact that the Consultant may not own primting
or copying equipment. Payment for special printing of reports and preparation of matter o
distribute at public meetings, hearings and similar occasions may, with the approval of the
Executive Director, be reimbursed.

Expenses for administrative personnel performing administrative work wili not be retmbursed.

No markup shail be allowed on direct expenses.
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performed prior to date of said notice in one or more of the following methods, ag shall be determined by
the Dnrector:

a} Lump sum ameount: Not applicable unless specified in the SPECIAL PROVISIONS.

b) By coss plus & net fee as stated in ARTICLE I, Section 1, Payment Method 2. Such net fee,
if applicable, shall be mn proportion to the amount of work performed.

¢) By payment of work completed as applied to costs of each umt of work, if applicable.

If the work to be performed under this Contract is termnated due to bankrupicy proceedings, or for
ary other cause due to action or maction by the Consultant, the Consultant shall be paid for any
uncompensated work satisfactorily performed prior to said termination as so stated above, minus the
percentage of all previous partial paymens, if any, which were retained, as part security for fulfillment of
this Contract. This ameunt wiil be forfeited by the Consultant 1o the Department 1o compensate for
damages suffered by the Department due to the Consultant's failure to complete the Contract.

5. PAYMENTS

Partiz] payments against the General Fee shall be due and paid monthly upon approval by the

Executive Director of the Consultant's invoice for all services performed to the end of the preceding
month,

'

No compensation will be paid for services that are rendered prior to the date of the Nofice to Proceed .-
or beyond the duration specified m the contract, as amended.

Partial payments agamst the General Fee shall be for the value of all services performed as shownon -
invoices submitted by the Consultant and approved by the Executive Director. Invoices must be
accompanied by actual or certified copies of time records of the consultant's employees and receipted bills
from other firms for work authorized and performed under the provisions of this Contract. Invoices and
all supporting documentation shall be submitted in quintuplicate: an original and four legibie copies.

Partial payments shall be based on actual salaries paid monthly as specified under ARTICLE I
Section 1. Method 2 paragraph {a); plus costs as specified under paragraph (b); plus the proportionate
share of the net fee, if applicable, as specified under paragraph (c), which represents the percentage of
work completed to date covered by the monthly invoices; plus reimbursement for authorized direct
expenses based on receipted bills as provided under paragraph (d).

The EQT and/or the Department reserves the right to defer any partial payments when the ratio of the
total salary costs billed {exclusive of direct costs) to the total salary costs as shown in the ongminal

proposal is greater than the ratio of the work completed to the total work to be performed under the -
COTTact provisions.

Payments on account of additional fees for revisions or for other services as specified in ARTICLE I
Section 3 shal] be due and payable upon approval by the Executive Director of the Consultant's mvoices
for such services performed to the end of the preceding month accompanied by actual or certified capies
of paid invoices and/er payrolls for the same, if required under the method of payment used.

Payments in reimbursement 1o the Consultant for direct costs and expenses incurred by him or any of
his sub-consuitants shall be due and pavable upon submission and approval by the Executive Director of
the Consultant's invoice accompanied by actual or certified copies of paid mvoices and/or payrolls for the
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same. No premium payments shall be made for overtme work unless previously approved by the
Executive Director.

Penodic invoices shall, in addition to current charges, mcorporate all previous charges, exther paid or
unpaid, for services performed under the contract through the date of each such invoice. Penodic invoices
shall also segregate and accumulate, for Payments Method 2, total salary costs and indirect cost billed by
the Comsultant, and subconsultants {f applicabie, fiscal vear end.

All invoices and time records shall contain 2 statement that the Consultant certifies, under the paing
and penaities of perjury, that all work for which pavment is requested has been performed and that such
performance is in full cormpliance with the provisions of the Contract,

6. RETAINAGE

The EOT and/or the Department reserve the right to retain a percentage of all amounts due for partial
payments made against work performed under this Contract, except for amounts due for actual
reimbursable direct costs, as part security for the fulfillment of this Contract by the Consuitant. If this
right is exercised, it shall be further described in the SPECIAL PROVISIONS.

7. RECORDKEEPING, AUDIT, AND INSPECTION OF RECORDS

All costs and expenses es described in the foregoing paragraphs are to be determined by actual records
kept by the Contractor in accordance with the provisions of this Contract and are subject to final audit by
the Executive Office of Transportation and/or Department {or its designee) and the FHWA. The total - ..
partizl pavments made hereunder shall be adjusted to conform to determinations made in such. audit(s),
... Pavments as-made to.the Contractor shall be subject to adjustments on the basis of final audit by the .
Executive Office of Transportation and/or Department. At their discretion, the Department and the -~
FHWA may undertake interim audits and make retroactive Interim payment ad}ustmems as eresult (}f

. v-such audits af any. time-durng the term of this Contract.

The Contractor is obligated to maintain in a5 acceptable form books, records, and other compiiations of
data pertaining to the performnance of the provisions and requirements of this Confract to the extent and in
such detai] as shall property substantiate claims for payment under this Coniract, includimg compiete
employee time and payroll records, as well as documents, papers, and other evidence pertaining to
billings to the Executive Office of Transportation and/or Department under this Contract; and shall also
mamtain records supporting the original cost proposal on this Contract. The Contractor shall make such
materizls available at its office at reasonable times during the term of this Contract and thereafter for
mspection by the various agencies and entities identified n this Section; and copies of such materials

shall be furnished upon request of the Executive Office of Transportation and/or Department of its
designee or the FHWA.

The Contractor shall comply with any programmatic or fiscal reporting requirements identified m this
Contract, including format, contents, detail and submission requirements. The Contractor’s failure to
timely submit required reports may be considered a material breach of this Contract and may. subject the

Contractor {0 delayed or reduced payments without penaity 1o the Executive Office of Transportation
and/or Department.

All such records and reperts, noted sbove, shall be kept for a minimum period of seven (7} years or untit
the resolution of any litigation, ¢laim, negotiation. audit or other action involving the records which arise
at any time during the retention period. All document retenuon periods shall begin on the first day after
final paymens under thus Contract, If any litigation, claim negotiation, audit or other acuion invelving the
records has been started before the expiration of the applicable retention period, all records shall be
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retained until compienon of the action and resolunion of all issues resulting there from, or until the end of
the applicable reention period whichever is later.

Pursuant to Execunive Order No, 195, or as amended, the Execunve Office of Transportation and/or
Department, the Governor of the Commaenwealth of Massachusetts or hig/her designee, the Secretary of
Adminisration and Finance, the State Auditor, or their duly authorized designees, shall have access, at
reasonable times and upon reasonable notice to examine the books, records, reports, and other
compilation of data of the Contractor noted above which pertain to the performance of the provisions and
requirements of this Contract. Such access shall include on-site audits, review, and photocopying of such
records, reports or other data, at a reasonable expense,
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ATTACHMENT J
SPECIAL PROVISIONS

MASSACHUSETTS HIGHWAY DEPARTMENT
OFFICE OF TRANSPORTATION PLANNING

Fenway, Kenmore & Longwood Priority Projects Design .
Contract #
Contract period: Juiv 1, 2609 through: June 30. 2012

These SPECIAL PROVISIONS shall be made part of this contract with the expressed understanding
that in the event of conflict, the SPECIAL PROVISIONS shall prevail over the STANDARD
PROVISIONS, Bureau of Transportation Planning and Development version. In the event of conflicts
between any parts of this contract and the COMMONWEALTH OF MASSACHUSETTS STANDARD

CONTRACT (STANDARD CONTRACT), the provisions contained m the STANDARD CONTRACT
shall prevail.

During the performance of this conract, the CONSULTANT shall comply with the terms and
conditions contained i the STANDARD CONTRACT and ARTICLES Iand Il of the STANDARD -
PROVISIONS included m ATTACHMENT T of this comtract, except as said STANDARD CONTRACT.
. and STANDARD PROVISIONS are expressly amended or supplemented as follows below.

The numbermg of amendments in these SPECIAL PROVISIONS corresponds w that of the

- preceding STANDARD PROVISIONS. Skipping a number in the SPECIAL PROVISIONS. indicates
- only that there is no change to the corresponding number in the STANDARD PROVISIONS.

ARTICLE I - GENERAL PROVISIONS

2. TIME SCHEDULE:

Amend 1o include the following:

All work shall be performed by the Consultant in accordance with the time schedule as shown in
Project Schedule of Project Deliverables in Attachrent A, Allotment of time for each task shall
not be changed without the prior approval of the Executive Director.

3. TERMINATION

Add the following:

This contract shall commence on the date indicated in the written Notice to Proceed from the
Department and shall remain i effect until Juge 30, 2012, subject to satisfactory completion of

e A b

the work tasks in accordance with the Project Schedule.
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12. REPORTS OF MEETINGS
Add the following:

Meeting reports shall be submitted to the Executive Director no later than one calendar week

from the date of each scheduled meeting. These reports shall include a list of attendees at the
meeting, a brief narrative concermng the meeting's 2genda. and a description of any decisions,
resolutions or enticipated foilow-up to the discussion.

19. SUBCONTRACTING
Delete the following paragraph in its entirety:

The Consultant shall perform with its own organization not less than fifty (50) percent of the
contract fee, except that any items designated in the contract as “Specialty Items” may be
performed by subcontract.

21, NOTICE
Arnend to read as follows:

- Unless otherwise specified, any notice here under shall be in writing and deemed deliverad when
riven in person or deposited in the U.S. mail, postage prepaid and addressed as follows:
To Department:. - David Mohler, Deputy Secretary for Planning
S e . Office of Transportation Planning -
1¢ Park Plaza, Room 4150
Boston, MA 02116

To Contractor: Mr. Thomas Tinlin, Commissioner
Boston Transportation Department
City of Boston
One City Hall, Room 721
Boston, Massachusetis 02201

22. INSURANCE
Delete Section 22 in its entirety and substitute the following:

All Sub-Censultants shall carry insurance in a sufficient amount to assure the restoration of any
plans, drawings, computations, field notes or other similar data relating to the work covered by
this Contract in the event of loss or destruction unti] all data is tumed over-to the Department.

All Sub-Consultants shall submit copies of the insurance policies as well as any applicable
certificates to the Department for subsequent filing with the Department Secretary. The
Department shall not be obiigated to make any payment to the Sub-Consultant for services
performed under the provisions of this contract before receipt of evidence of insurance coverage.
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ARTICLE J
SPECIAL PROVISIONS

ARTICLE [1 - COMPENSATION OF CONSULTANT
1. GENERAL FEE

Add the following:

The Department hereby agrees 1o pay and the Consultant agrees to accept as full compensation
for 21l services rendered to the satisfaction of the Departmernt 2 maximum fee of $1.506.000.00
For all services to be performed under this contract, the Consuitant shall be compensated
aceordance with payment METHOD 2 - COSTS PLUS A NET FEE.

 Subsection (a)

Amend to include the followmg:

For billing purposes, the consultant shall charge his costs to applicable activity code numbers
and cost codes on the Department’s standard invoice, The codes shall be firmished to the
Consultant by the Department at the appropriate time. Invoices shall be submitied i
quintuplicate. (see Subsection (d) below).

All costs and charges of the Consultant under this contract must be billed to and associated
with a task as listed in Attachment B. The maximum labor cost that shall be billed tv each :
task is equal to the amount referenced for that task in Attachment B. Labor costs in excess of -
these limits shall be considered unaliocated costs. Any deviation from the task structure

(financial or otherwise) of the budget in Attachment B must have prior written approval of
the Executive Director.

Time sheets shall be submitted for each employee engaged in the performance of this
contract, except those included in overhead costs. The time sheets shall be signed by the
individual employee and certified as correct by an authorized individual. '

. Subsection (b)
Amend to include the following:

Tt is expressly understood that the maximum payment amounts established i Attachment B
for overhead costs have been calculated on the basis of an overhead rate of 155% as
provided under the Standard Provisions.

The Department reserves the right to defer any partial payment until such time as disputes

are resolved concerning products or the percent of work completed for each task, as required
in Attachment A.

Subsection (c)
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Amend to mclude the follownng:

A net fee not to exceed 10 % of the sum of the consultant's actual direct salary costs pius
overhead charges. Shall be paid o the Consultant to cover Consultant’s profit, miscellaneous

expenses, and other factors that may be considered under the applicable regulations and that
are not paid for otherwise.

Subsection (d)
Amend to include the following:

Direct costs incurred shall be itermzed on a summary sheet attached to a monthly invoice and
the Department shall reserve the right to question and/or disapprove any 1tem which 13
unreasonable or which has net received pnor written approval.

Direct costs as attached to this contract shall be eligible for reimbursement, provided such
costs are not included i overhead expenses. Any such Individual costs in excess of $1000
shall require prior written approval of the Executive Director.

Travel expenses for meetings shall not exceed the limitation of 30.40/mile for private
mileage: necessary tolls and parking fees will be considered reimbursed under said mileage

limits. Travel expense imitations may be increased upon written notification to the
Consultant by the Deparmment. Co :

v .. - “When applicable, no direct charges for computer time or computer aided drafnng and demgn
: costs. will be ehg1bie for reimbursement. C :

EE

By} agreementw aleng with the approval of the Consultant’s request for waiver of the
requirernent to maintain an office within the confines of the Commonweaith of

Massachusetts, the Department will not be billed for ravel time for professional employees
of the Consultant. :

3. ADDITIONAL FEES IN EXCESS OF GENERAL FEE: Not Applicable.

4. PAYMENTS

Add the following:

Partial payment against the General Fee shall be in accordance with PAYMENT METHOD 2 -
COSTS PLUS A NET FEE.

All invoices shall be submitted no later than thirty (30) days following the month in which the
services were performed and shall include a monthly summary shest, in a format prescribed by
the Department, showing the number of hours per day and total hours for each individual.

The Consultant shall farnish progress reports for each monthly pay period of its work. The
progress report shall accompany the invoice for that period. All work products are subject to the
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approval of the Executive Director before payment 1s made. The progress report shali be
prepared with a title page mmdicating the contractor name, the contract number, the report time
pericd, and shall include the following: '

) Brief narrative describing the work accomplished by task.

b Key personnel attendance at mesting(s) held for each week.

¢} Objectives/planned activities for the next month.

&) Percent of work completed by task.

&) Some measure of actual resources (hours, funds, ete.) charged to the contract over the
past month.

f) Companison of actual curmnulative resources expended compared to the contract budget,

6. RETAINAGE
Amend to include the following:

A retainage rate of § % shall apply to this contract. Final payment will be made within 60 days,
uniess Consultant is notified that the final products are not acceptable.
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" CRITERIA RATING DESCRIPTION

BOSTON TRANSPORTATION DEPARTMENT
ONE CITY HALL PLAZA/ROOM 721. BOSTON, MA 02201 ¢ {617 635-4680
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Criteria Rating Description

Responses wiil be evaluated using ratings that determine the responsiveness of the
sroposal and the ability of the respondent to perform the work. The respondents that
meet all minimum threshold requirements will be evaluated. To each of the
evaluation criterion, a rating of highly advantageous, advantageous, or not
advantageous will be assigned. These ratings will be used to assign a composite
rating to each proposal evaluated. The following is a description of the ratings for
each category of criteria: :

1. Qualifications and Experience

4. Experience, qualifications, and level of cornmitment of the respondent
in providing assistance in preparing neighborhood transportation pians,
as evidenced by examples of work explaining complex planning and
design issues.

b. Experience in developing transportation infrastructure in relation to
neighborhood quality of life issues. ,

c. Experience in design of roadway, intersection, and pedesirian projects,
as well as development of overall parking and traffic management
plans.

d. Experience working with public sector clients in an intensive and
extensive public participation process.

€. Experience providing graphics support in a timely and cost-effective
manner.

HIGHLY ADVANTAGEOUS when it has been determined that the respondenthas =~
demeonstrated: a) extensive directly relevant experience, knowledge and gualifications
related to transportation planning, b) extensive experience in roadway, intersection
-and pedestrian design, b) significant experience providing graphics support ina
timely and cost-effective rnanner.

ADVANTAGEOUS when it has been determined that the respondent has :
demonstrated: a) directly relevant experience, knowledge and gualifications related to
transportation planning, b) experience in roadway, intersection and pedestrian design,
¢) experience providing graphics support in a timely and cost-effective manner.

NON-ADVANTAGEOUS when it has been determined that the respondent has
demonstrated: a) little directly relevant experience, knowledge and qualifications
related to transportation planning, b) little experience in roadwey, intersection and
pedestrian design, ¢) little experience providing graphics support in a timely and cost-
effective manner. "

UNACCEPTABLE when it has been determined that the respondent has
demonstrated: a) minimal directly relevant experience, knowledge and qualifications
reiated to fransportation planning, b) minimal experience in roadway, intersection and
pedestrian design, ¢) minimal experience providing graphics support in a timely and
cost-gffective manner.



pA Response to the Scope of Work

a. The respondent’s extensive and thorough understanding of the scope
of services, as demonstrated by the respondent’s approach io this RFP.
Quality and organization of the work pian.

c. Incorporation of additional and innovative work items that will
facilitate the planning process.

HIGHLY ADVANTAGEOUS when it has been determined that the respondent has:
a) demonstrated an extensive and thorough understanding of the scope of work and
presents a well conceived and organized work plan; b) recommended and
incorporated well-conceived additional and innovative work items which are
“ancillary/supplemental to the planning process.

ADVANTAGEOUS when it has been determined that the respondent has: a)

" demonstrated an understanding of the scope of work and presents a well conceived
and organized work plan; b) recommended and incorporated additional work items
which are ancillary/suppiemental to the planning process.

NON-ADVANTAGECUS when it has been determined that the respondent has: a)
demonstrated an incomplete understanding of the scope of work and presents an
incomplete work plan; b) recommended and incorporated inappropriate additional
work items which are ancillary/supplemerital to the planning process.

UNACCEPTABLE when it has been determined that the respondent has: a) not

demonstrated an understanding of the scope of work and presents an incompatible
“work plan; b) not recomiriended and incorporated additional work items which are

ancillary/supplemental to the planning process. ' ‘ '

3. Communication Skills, Group Process and Consensus Building
a. Quality of written proposals and any oral presentations.
b. Ability to develop and present graphics and design concepts.

HIGHLY ADVANTAGEQUS when it has been determined that the respondent has:
a) high quality written proposal and oral presentations; b) significant experience with
developing and presenting graphics and other technical design details to a lay
audience.

ADVANTAGEOUS when it has been determined that the respondent has: a) quality
written proposal and any presentations; b) expenence with developing and presenting
graphics and other technical design details to & Jay audience.

NON-ADVANTAGEOUS when it has been determnined that the respondent has: a)
substandard written proposals and oral presentations; b) limited experience with
developing and presenting graphics and other technical design details 1o a lay
audience.



UNACCEPTABLE when it has been determined that the respondent has a) poor
written proposals and oral presentations; b} little or no experience with developing
and presenting graphics and other technical design details 10 2 lay audience.

4, Consuitant Team
a. Experience and qualiifications of the person to be assigned as project
manager for the work,
b. Experience and qualifications of other key personnel of the regpondent

and other individuals and any proposed tearn members who will be
performing work. :

c. Extensive involvement of firm principles in similar projects.
d. Familiarity and experience in working on projects in the city of
Boston, including direct experience in permitting and design.
e. Whether the consultant team includes Boston residents, MBEs and/or
WBEs.
@ Project Manager Qualifications

HIGHLY ADVANTAGEOUS when it has been determined that the respondent has
assigned a highly qualified project manager and other kcy personnel to this pro;ect

" ADVANT AGEOUS when it has been determined that tha respondent has assigned a
. qualified project manager zmd other key personnel to this project.

| NON ADVANTAGEOUS when 1t has been detenmned that the respondent has
assigned an unqualified project manager and other key personnel to this project.

b. Experience of Project Team Members - %

HIGHLY ADVANTAGEOUS when it has been determined that the respondent
shows significant experience of project team members with relevant projects.

ADVANTAGEOUS when it has been determined that the respondent shows
experience of project team members with relevant projects.

NON-ADVANTAGEQOUS when it has been determined that the respondent shows
little or no experience of project team members with relevant projects.

c.  Involvement of Firm Prznczpals

" HIGHLY ADVANTAGEOUS when it has been determined that the respondent
shows extensive hands-on involvement in the past of firm principals with similar
projects.

ADVANTAGEQUS when it has been determined that the respondent shows hands-on
invelvement in the past of firm principals with similar projects.



NON-ADVANTAGEQUS when it has been determined that the respondent shows
little or no hands-on involvement in the past of firm principals with similar projects.

d. Experience in Boston

HIGHLY ADVANTAGEOUS when it has been determined that the respondent has
extensive familiarity and experience in working on projects in the city of Boston,
including direct experience in permitting and design..

ADVANTAGEOQOUS when it has been determined that the respondent has some
familiarity and experience in working on projects in the city of Boston, including
limited experience in permitting and design.

NON-ADVANTAGEQUS when it has been determined that the respondent has
minimal familiarity and experience in working on projects in the city of Boston,
inctuding direct experience in permitting and design.

e. Consultant Team Composition

HIGHLY ADVANTAGEOUS when it has been determined that the respondent’s
consultant team includes Boston residents, MIBEs, and WBEs.

ADVANTAGEOUS when it has been determined that the respondent’s consultant
tearn includes Boston residents, MBEs, or WBEs. ‘

NON-ADVANTAGEQOUS ‘when it has been determined that the respondent’s
- consultant team does not inciu_dc Bost_on residents, MBE,S, or WBEs.

5. Allocation of Resources and Schedule

)
a. The respondent’s allocation of resources to priority work items.
b. Realistic and detailed schedule including public meetings.

HIGHLY ADVANTAGEQUS when it has been determined that the proposal: a)
allocates significant resources to priority work items; and b) contains a highly
realistic and detailed work schedule to complete the tasks described in the scope of
services, including public meetings.

ADVANTAGEOUS when it has been determined that the proposal: a) allocates
sufficient resources to priority work items; and b) contains an adequate work
schedule to complete the tasks described in the scope of services, including public
meetings. |

NON-ADVANTAGEOUS when it has been determined that the proposal: a}
allocates insufficient resources to priority work items; and b} does not contain a
realistic and detailed work schedule and does not include a proposed schedule for
public meetings.



UNACCEPTABLE when it has been determined that the proposal: a) allocates
inappropriate resources to priority work items; and b) contains an unrealistic and
detailed work schedule and does not include a proposed schedule for public meetings.
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APPENDIX F:

VENDOR INFORMATION FORM



CITY OF BOSTON _
VENDOR INFORMATION FORM-INSTRUCTIONS

Description .

The Vendor Information Form was created to capiure the information required in the PeopleSoft vendor
penels. The form, along with a W-9, will capture the information necessary to add a vendor to the
PeopleSoft vendor fle. :

Business Process

e Vendor Tformation Form and W-9 must b completed by all vendors who supply goods or
services to the City of Boston.

5 The form will be distributed to vendors by the following departments:

City Departments (for service POs, Non-Orders, and contracts)

City Auditing Department

BPS Business Office

City and BPS Purchasing

BPS Food Services .

RPS Facilities Management (to initiate ordering only) o .

3. ' For City service POs, Non-Orders, and contracts, the completed form must be sent 1o Auditing for

e & & & ® ®

addition to PeopleSaoft. An on-line PO or contract for services cannot be created by the department '

kil Auditing has added the vendor to PeopleSoft.

4. The other departments listed above (and several others, including ‘the Tréésury Department) wﬁh have

anthority to add vendors to PeopleSoft.

5. The form does not need to be completed by «“yendors” that do not supply goods or services (rempmnts e

of garnishment payments, employee reimbursements, yeteran’s stipends, various refunds). These™ -~ "
«yendors” will be added to the vendor file with minimal information (pame, address, and i some” |

" cases, social security number). ‘ 5
. §. The City Auditing Department will manitor the vendor file on a daily basis to enswre vendors are
being added properly. ' % :
7. City Departments will be able to view limited vendar information, including name, address, and
locatior. ‘ ' ‘ ,

Form Availability

The Vendor Information Form will be available in the Public Folders in Microsoft Qutlook. A Microsoft
‘Word version and printed copies of the form will also be made vailable to the BPS Business Office.
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Vendor Néme:

City of Boson
Vendor Information Form

Check which apply:
Sgpp!ier of: O Goods L1 Services

0} City «f Boston Employee

LOCATION INFORMATION INSTRUCTIONS

1. For each cornpany location, check the functions that apply. Each location can have from one to three functions es deseribed below:

v Cheek Ordering if goods/services are orderad from this location.
s Check Invoicing if involess are sent from this lacation.
«  heck Remitting if payments are recetved at this locaticn,

2 For each Location, identify up 1o two cantacts. 1dentify & Type (A/R, A/P, Manegement, etc.) for each contact.

3. Attach a separate page or en additional form if you heve more than two locations or more than two cantacts per location.

Locafion #1: « which apply [ Ordering U Tnveicing T Remitting

Enter the contact(s) for Location #1:

Nerne (if different than Veador Name above): Nemel: Type:
Title:
Addrags Mein: _{ ) Extension:
Addrees 2 Fax: _{ b
Address 3: 'chz: Type:
City:- Title:
Courty: Miain: { ) Extension:
‘ State/Bravince: Postal Code: Pa )
k Loeation #2: ¢ whiﬁh"g_blpiy 0 Ordering O Invoicing } Rgmitting Tnter the contact(s) foriLoéa.tion #‘3 o _":i; e
Mems (in different the Vaﬁdﬁr Mame ebove): - - Namel: ) F’f?ﬁﬂ}‘ o
L i ' Title: o "
Address : Mai: _{ ) l éxtcnsién‘. \
Address 2; % Fax: _( b}
Address 37 Name2: Typa:
| City: Titie:
County: Main (), Extensio:
State/Provinos! Pastal Code: Rax: _( 3

Vendor Tax Information
Check one:; Federat Identification # L3 or SSN#0

Nunbar:

Twx Reporting Information

Name (1 different than Vendor Name sbove):

Addrass:

City.

Stater Postal Code:

Vendeor Internet Address Deserintdon
Homepage

Email

Type of Business (check all that apply}
[ Minority Busifiess Enterprise (MBE)

T Women Business Enterprise (WBE)

1 Non-Profit

1f you checked Mingrity and/or Women Enterprise atove, indioats your
certifications below. ‘

1 Staes Office of Mingrity Women Business Agent (SOMWEA)
1 City of Buston MWREE certification

£ Other
Citv of Boston Use Onlw
Vendor Ih
Date Approved: i
Entered By




Farm bﬁdmg
IRev. Decernber 1598}

Depsrment of ine Treasury
internat Revenue Service

Reguest for Taxpayer

dentification Number and Certification

Give form to the
requester. Do NOT
send to the IRS.

T Name [If 2 jont cCount OF you £hanged your nRME, See Specific Instructions on pags 24

Business name, § different from above. (See Specific Instructions on page 23

Check appropriate hex: L) Individual/Sofe propristor [} Corporation

(] pannership

[ ower »

Address (number, Sresl, and BpL. of uk8 00

Piease print or iype

City, state, and 2IF code

Requestar’s name and address (optional

Taxpayer ldentification Number {TIN)

Enter your TIN in the appropriats box, For

individuats, this i5 your social security sumber
(SN}, However, if you are a resident aliers OR a
sole proprietor, $as the instructions on page 2,

For other entities, it is your empioyer

identfication number (EIN). If you do not have a

number, see How To Get a TIN on page 2.

Nete: i the sccount [s in more than one name,
sse the chart on pege 2 for guidelines on whose

number tc enter.

Sacial security number \
I TR N

OR

Empiover igantiination pumbar

List accourt numberts) nere loptional

For Payees Exempt From Backup
Withhelding (Ses the instructions
on pae 2}

SRR

Hired)id  Cerification

Under panaities of perjury, | cenify that

1. The number shown on this form IS my correct 1axpayer idertification number (or | am waiting for a number to be issuad to mej, and
2, i am not subject o beckup withhalding because: {a} | m axempt from backip withhoiding, of (b) | have nat been notified by the Intemal

Revenpue Servics (IRS) that | am subject to

notfied me that | am no longer subject 1o beckup wihhelding,

< Cartfication Instructions.—Yoi MUt cross out iterm 2 sbove if you have been nctifi

backup withholding 2s a result of 3 failure to report 8l interest or dividends, or {c} the RS has

ed by the RS that you &g curtenty subjeet 1o backup

withhoiding because you have failed to report all interest and dividends on your tax return. For resl estate trdrsacticns, item’ 2 does notepply.”

For martgage interest paid, aequisition or abandonment o

f securad. property, cancellation of bl contributions ts 1 ladividus! Tetirement™

arvangement (IRA), and generally, paymenis other than interest and dividends, you are not raquired o sign the Certification,’ but you must
. provide your gorract TIN. {See the instnictions on page ) S . - : T .

Sigh

Mers Signature b

Date b

ng

-Purpese of Ferm.—A person who is
requirad to file an information return with
the 1RS must get your comect laxpayer
identification rumber (TIN) to report, for
example, income paid to you, real estate
transactions, mortgage interest you paid,
acquisition or abandonment of secured
property, canceliation of debt, or
contributions you made to an IRA,

‘Use Form W-3 to give your correct TIN
1o the person requesting & (the requester}’
and, when applicable, to:

1. Cerufy the TIN you are ghving is
cofrect [or you are-waiting for a number 10
be lssued),

2. Certify you are not subject-ta hackup
withholding, or

3. Clalm exemptlon from backup
withiolding I you are an exempt payee.

Mote: If a requester gives you & form other
than & W-8 to request your TIN, you must
use the requester's form if it is substartiadly
similar to this Form W-85.

What |s Backup Withholding?--Persons
making certain payments 10 you must
withhaid and pay to the IRS 219 of such
payments uncier cenaln conditions. This ts
calied "backup withhiolkding.” Payments
-that may be subject to backup withnoiding

inciude interest, dividends, broker and
barter exchange transaclions, rents,
my;%ltias, nanemployes pay, and cenain
payments from fishing boat operaiors. Real
estate transactions are not subjeet to
packup withhoiding.

If you give the requUestar your corect
TiN, make the proper certifications, and
repart all your taxable interest ang
gividends on your tax return, payments
you receive wili not ba subject to packup
withhalding. Payments you recsive will be
subject to backup withholding If

1. You do net furnish your TIN (o the
requester, or

2. The IRS telis the ragquester that you
furnished an incorrect TIN, or

1. The IRS talls you that you are subject
1o hackup withholding because you did not
report alt your interest and gividends on
your tax return {for reporable intarest and
dividends oniy), or

4, You da not certify to the requester
that you are nof subject to packup
withhaliding under 3 above (for reportabie
interest and dividend sccounts opened
after 1983 osnlyl, or

5. You do nat certfy your TIN when
required. See the Part il instructions on
nage 2 for detalls. "

Certain payees and payments are
sxermpt from backup withholding, See the
Part Il instructions and the separate
Instructions for the Requester of Form
W-g.

Penaities

Failure To Purnish TIN.—If you fail 1o
furnish your carrect TIN Lo 8 reguester, you
are subject to a penalty of 550 for gach

such fafiure unless your fafilre is due 1O
reasonzble cause end not to willful naglect,

Civil Penalty for False Information With
Respect to Withholding.—If you make 2
faise statement with no reasanable basis
that results in no backup withhoiging, you
are subject to a $50C penalty, .
Criminal Penaity for Faisifying
information.— Willlully falsifying
certifications or affirmations may subject
you to criminal penalties including fines
andfor imprizonmient.

Misuse of TINs.—if the requester
discloses or uses TiNs in violaton of
federal law, the requaster may be subject
to civil and crirminal penalties.

Cat No. 123X

form W-3 (Rev, 12.98)



Form W-§ [Rev. 12:86

Page 2

Specific Instructions

Name.—if you are an indivicual, you st
generally enter the name shown on your
social sacurity card, Howsver, if you have
changed your last name. for instance, due
to marriage, withatt informing the Social
Security Administratior of the nama
change. enter your first name, the last
narsa@ snown on your social securlty card,
and your new last name.

if the account is in joint names, Hst first
and then circle the namae of the perscn or
entity whose numoar you eater in Part | of
the farm,

Sofe Propristor~Y 0L MUST BNLEC your
indivigual name a5 shown on your soclal
security card, You may enter you
business, trade, ar "doing business as”
name on the business name line.

Other Entities.—Enter the buginess name
as shown on required Federal tax
documents, This name should mateh the
name shown on the charter or ather legal
document creating the entity, You may
enter any busingss, trade, or “doing
husiness as” name. on the business name
line.

Part l~Taxpayer ldentification Number
{71

* you must enter your TN int the appropdate
pox. if you are & resident allan and you do
not have and are rot-eligible to get an © 7

33N your TIN'S your |RS indhidual:
“taxpeyer identification number {TIN), Enter

. it in the soclal-security number tiox. If you -

de ot have an TTIN, see How To Geta’”

TiN below. '

if you are a sole proprietor-and you have
am EIN, you may enter either your SEN or

' EMN. Hewever, Using your EIN may result in

unnecessary notices to he reques;gzr.

dote: See the chart on this page for further
clarificatian of name end TIN combinstions.

How To Get a TIN.—If you do not have &
Tind, apply for one immediately. To apply
for an 55N, get Form $S.5 from your local
Social Security Administration office. Get
Form W-7 to apply for an ITIN or Farm
$S.4 to apply for an EiN, You can get
Forms W-7 and 53-4 from the IR3S by,
cailing 1-800-TAX-FORM
{1-800-829-3578}

1f you da nat have & TIN, write "Applied
For" in the space for the TIN, sign and
date the form, and give it to the requester.
for interest and dividend payments, and
cenain payments mads with respect to
readily tradable instruments, you wil
generally nave 50 days lo gat a TIN and
give it o the requester. Other payments
are subject to backun withhoiding.
Note: Writing "Applied For" means that
you have already applisd for a TIN OR that
vou jntend o apply for one 500,

Part H—For Payees Exempt From
Backup Withholding

ingividuzls finciuding sole propristors) are
not exempt from backup witkhoiding.
Corporations are exempt from Dackup
withholding foc certain payments, such a8
interest and dividends. For mare
information an exempt payees, see the
separete Instructions for the Requaester of
Form W-8!

f you are exempt from backup _
withholding, you shouid stil complete this
form to avold possible srroneous backup
withhoiging, Enter your correct TIN in Part
i, write "Exempt” in Part il, and sign and
date the form.

If you are a nenresident afien or a farsign
entity not subject to backup withiolding,
give the requester 2 compieted Form W-8,
Certificate of Foreign Status, '

part N—Cartification

Far & joint account, only the persan whosa
TIN is shown in Part | shouid sign bupan
required).

1. Intersst, Dividend, and Barter
Exchange Accounts Opensd Before 1984
and Brokar Accounts Considered Active
During 1983. You must give your correct
TiN, but you de not have to sign the
cartification. :

2. Imterest, Dividend, Broker, and

:Barter Exchange Accounts Cpened Alter

1683 -and Broker Accourts Considered
inactive During 1883, You must sign the
certification or backup withholding wil

apply.-If you are subject (0 backup

witnholding anc you are merely providing
your correct TIN to the requester, You must

Croas out fterd 2 in the cerification before

" signing the form.

5. Real Estate Transactions. You must
sign the certification. You may cross out
frem 2 of the certification. :

4. Other Payments. You must give yous
correct TIN, buz you do not Heve to sign
the certification uniess you have been
notified that you have previously given an
incorrect TIN. “Other paymenta” inciude
payments made in the course of the
recuester's trace of business for rents,
royalties, goods (other than bilis for
merchandisa), medical and health care
services {(including payments (0
carporations), payments th a nanempioysae
far services (including attomey and
acnounting fees}, and payments o certain
fishing boat crew members.,

5. Mortgage interest Paid by You,
Acquisition or Abandonmment of Secured
Property, Cancellation of Debt, or IRA
Contributions. You must give your cormect
TIN, but you do not have o sign the

certification,

Frivacy Act Notice

Seciion 6709 of the Internal Revenue Code
requires you to give your torrect TIN ta
persons wio, must fiie infarmation returns
with the IRS ta report interest. dividends.

®

and cartain other income paid W you,
marigage interest you pald, the scquisition
or abendonment of secured prapety,
canceilation of debt, of contributions you
matie to an iRA, The RS uses the
mumbers for identification purposes and 1o
hetp verify the accuraCy of your tax return,
The 195 mey aise provide ibis information
1o the Department of Justice for civil and
criminat Htigation and o cities, states, and
the District of Calumbia to carry aut their

tax laws.

You must provide your TN whether or
not you are requirad (o file 8 tax relum.
Payers must generally withhold 31% of
ta¥able intarest, dividend, and cartain other
payments to a payse who does not give B
TIN to 2 payer. Certain penalies may aiso

apply.

What Name and Number To
Give the Regquester

" For this type of aceount!

Give name-and S5N ok

1. Individusl

2. Two o more
Individuals {oint

‘Tag indiviciual

The atiuel owner of e
sceount or, if combined

funds. the dirst individuat
on tha accauny

Tha mivor

acctunt

3. Gusiodian actount of
a minor {Unilarm Gift
to Minars Act)

4. a. The usual
revocabie savings
trust {grantar is
also Lrustes} - - S e

b So-tatlad rost The-aglisal wngr oo
account thatisnot |l w
a legal or valid yust' |
under stale iaw
E. Sole proprietarship

The graror-rustee *

“the pwrer F 0T

For this type of account: | Give name and EIN of:

8 Soie proprietarship The owner?.c .

1, & valld trust, estate, or | Legalenlity !
pangion fust

8. Corporate The corparation

%, Associetion, club, The arganizaton

religious, chartebia,
sgncationsl, o other
lax-exempt
oroenization

14, Partnership

11, A brokar or registered
namingg

32, Aucount with the
Daparmient of
Agricuiture in tha reme
of 2 pubic enlity {such
a5 @ state or locat
govemment, schog!
district, or prison) tha
racaives agriculiural
program payments

The parnacship
The brokar ot nomings

The putdle antity

Vst first and circla the name ©f the person whose
nurnber you fumnish, i only one parsen on & joint
aecount has an SSN, thet person's rumber must be
urmished,

¥ Cirple the mingr's name 2o [umish the mirer's S8H,

*vou must show your individual name. bul you may aisc
gter your business or “doing business as* pama, You
may use either your 35N or £IN {il you nhave onel.

{35t first and Gircle the name of the leaal Yust, estala.

or pension tnust, Do ot fumish e it of the parsenal
reprasentative or yrusies uriless the fetisl entity iLsed s

nat designated In the accourt e}

Note: If no name iy circlad when more than ang

came is listed, the number will be considersd 1o
D that of the first neme isted.






