SECTION 3 – RELEVANT PAST PROJECTS
To the submitting firm: Three (3) work samples are required as part of the Request for Qualifications.  No more than three (3) samples will be evaluated.  Project examples must have been completed within the past five (5) years.  All required information must be completely filled out and legible.  Work samples will be evaluated based on the quality of the work submitted as well as the completeness of the information provided.  Make copies of this form as necessary to fulfill submission requirements.
REQUIRED INFORMATION:

	Project name
	     

	Project location
	     

	Client
	     

	Reference name and phone #
	     

	Firm’s role in the project
	     

	Project manager
	     

	Project team 
	     
     
     

	Construction start date
	     

	Construction completion date
	     

	Pre-bid estimate of construction costs (exact dollar amount)
	     

	Cost of the project as bid 
(exact dollar amount)
	     

	Change order amounts and reason for change order (e.g. owner initiated, unexpected site conditions, documentation deficiencies)
	     
     
     
     


In addition to the preceding project information, each submitted work sample must include:

	· Project description

· Photos of the project during construction and upon completion.

· Final itemized cost estimate (pre bid)
	· Description of restoration methods utilized to address project issues.

· 11” X 17” Layout plan (1 from construction set).

· 11” X 17” Detail plan (1 from construction set).


Additional non-required information may be submitted with the project work samples:

	· Renderings
	· Perspective sketches 

· Other relevant information








Note:  This form is for use with historic cemetery projects only.
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