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(E-Mail or mailed CD)



Personal Property Electronic Filing

A complete electronically filed submission of the information 
required by Massachusetts General Laws, Chapter 59, Section 
29, consists of the following:

• A completed and signed Taxpayer Information Form;

• A completed Personal Property Asset Form in Excel;

• Where applicable, copies of the following:

o Leases;
o Documentation of exemption;
o Other supporting documentation.

The necessary forms and information are provided below.





Taxpayer Information Form
The Fiscal Year 2015 form is used as an example.

The current year’s form will download from the website.



Personal Property
Asset Form



Enter as much information regarding the asset as possible.
25,000 asset lines are available. 

Required information is as follows:

1. Own, Lease, Leased to Own
2. Description
3. Quantity
4. Year of Purchase 
5. Purchase price

Note: each cell has a 50 character limit 



If you already have the information in another spreadsheet, you 
may transfer the information using the paste options below. 



Use whole numbers only: no decimals, commas, formulas, dollar signs 
(automatic), or negative numbers. 

Use the Formula bar as a guide for each cell’s entry. Do not skip lines to separate 
types of assets.

Remember: All current assets must be reported.



When you are ready to file

Once completed, the documents can be either e-mailed as attachments or copied to 
CD and mailed to the Assessing Department’s Personal Property Unit.

Email address: persprop.efa@cityofboston.gov

Mailing address: 
Assessing Department 
Personal Property Unit, Room 301 
Boston City Hall 
Boston, MA 02201

IMPORTANT: The Subject Line of your email and/or the file name for the data CD 
should include the following information:

Business ID#*, Business Name, FY 20XX Filing

Example: 083176, ACME LLC, FY 20XX Filing

*Business ID#, also known as your account number, is a six digit number which can 
be found on your bill and other Boston Personal Property mailings you have received.

Thank you for filing electronically!


