CITY OF BOSTON ENVIRONMENT DEPARTMENT
AIR POLLUTION CONTROL COMMISSION (APCC)
INSTRUCTIONS ON APPLYING FOR A NEW OR MODIFIED
SOUTH BOSTON PARKING FREEZE PERMIT (PFP)
[pursuant to 310 CMR 7.33]

1. WVHO MUST FILE FOR A NEW OR MODI FI ED PARKI NG FREEZE PERM T?
There are three (3) distinct zones within the South Boston
Par ki ng Freeze area: (1) the Piers Zone, (2) the Commercial/
I ndustrial Zone, and (3) the Residential Zone. The follow ng
| andowners nust file a New or Modified application with the
Air Pollution Control Commi ssion for a Parking Freeze Pernit
( PFP) .

Landowners that seek to create new residential, off-street
parking on property wthin the Piers Zone or the

Conmmerci al /I ndustrial Zone need to apply for a New or

Modi fied PFP. One of two outcones will result:

| f the proposed ratio of parking to living space DOES NOT
exceed one parking space per dwelling, a Certificate of
Exenption will automatically be issued.

| f the proposed ratio of parking to living space DCES
exceed one parking space per dwelling, the applicant nust
request a hearing before the Air Pollution Control
Commi ssi on.

Landowners that seek to nodify the total nunber of existing
non-residential, off-street parking spaces on property
wWithin the Piers Zone or the Commercial/ Industrial Zone.

Witten proof that the applicant is the owner of record
(phot ocopies will satisfy) or has witten approval fromthe
owner of record is required in order to file an application
for the property. 1In the case of condom niuns or
cooperatives, witten approval of the board of trustees or
their equivalent will satisfy.

Landowners that do not fit into any of the above categories
MAY STILL NEED TO APPLY for a PFP. See also #2 bel ow.



2. WHO DCES NOT' NEED TO FI LE FOR A PARKI NG FREEZE PERM T?

Landowners with existing residential, off-street parking
spaces on property within any of the three (3) South Boston
Par ki ng Freeze zones DO NOT need to apply for a PFP

Landowners that seek to create new residential, off-street
par ki ng spaces on property within the Residential Zone DO
NOT need to apply for a PFP

Landowners that seek to create new comerci al -use, off-
street parking spaces on property within the Residenti al
Zone that will serve businesses within the Residential Zone
DO NOT need to apply for a PFP

3. SHOULD | FI LE ANOTHER APPLI CATI ON | NSTEAD?

I f you still have questions about which PFP application you
should file, please contact the APCC at (617) 635-2516 during
nor mal busi ness hours or APCC@it yof bost on. gov.

4. HOW AND VHERE TO FI LE?

You nust file seven (7) paper copies of your New or Mdified
Par ki ng Freeze Permit application, as well as one (1)

el ectronic copy. This can either be saved to a CD or fl oppy
di sk and encl osed with the paper copies, or it can e-nailed to
APPC@i t yof bost on. gov as an attachnent.

Al'l New or Mdified Parking Freeze Permt (PFP) applications
nmust be received by the receptionist at the Environnment
Department during nornmal business hours (Monday to Friday, 9
am to5 p. m:

Executive D rector

Air Pollution Control Conm ssion
City of Boston Environnment Depart nent
One City Hall Plaza, Room 805

Bost on, MA 02201



5. I MPORTANT: New and Modified applications require a public
hearing before the Air Pollution Control Conmm ssion.

An applicant nmust file a conplete application no |ater than
sixty (60) days prior to the next schedul ed hearing to be
heard at that heari ng.

Applications filed | ess than sixty (60) days prior to the
next schedul ed hearing will be heard at the follow ng
heari ng.

6. COVPLETI NG THE APPL| CATI ON

Pl ease conplete all sections of your application with the
i nformation requested, and nmark “not applicable” or “n/a”
wher e appropri ate.

Accurate and conpl ete applications that are signed, dated,

and acconpani ed by the application fee, will be eligible
for the first available hearing. Notice of the hearing
date and tine will imrediately issue

7. SOVE REMARKS ON THE APPLI CATI ON QUESTI ONS:

Question 2: Please ensure that you are the owner or
owner’s agent for the parcel of land listed in Question 1.
Then encl ose witten proof of ownership or agency, such as
a photocopy of |ast year’s Assessing Departnent bill, a
statenment fromthe owner, or another reliable docunent.

For help finding a parcel 1D nunber, contact the Assessing
Department at (617) 635-4264 during normal business hours.

Question 4: ldentification nunbers are assigned to parcels
of land by the Assessing Departnent in order to assess
property taxes. To verify your Parcel |D nunber, please
exam ne the | ast property tax return you filed. For help
finding these nunbers, phone the Assessing Departnent at
(617) 635-4264 during normal business hours.

Questions 7 & 8. These questions assune that nost
properties wll contain both occupied buildings and
acconpanyi ng parking and seeks to understand the activities
occurring in the occupied building, as well as the square

f oot age of each.




Questions 9: To answer question 9, the site plan or floor
pl an need not consist of professionally-prepared blueprints
or schematics. Wile copies of such docunents are hel pful,
a basic good-faith sketch addressing the four points
requested woul d satisfy.

Question 10: An exact count of patrons is not necessary to
answer this question. An approximtion wll satisfy.

8. PERM T APPLI CATI ON FEE: Pl ease encl ose a check or nobney order
for the non-refundable permt application fee ($10 per parKking
space) nmade payable to: Cty of Boston Air Pollution Control
Commi ssion with your application. |If your application is in
all respects a conplete and accurate docunent, and is approved
by the APCC, a permt shall issue. No permt shall issue
until paynment of the application fee has been received.

9. SIGNED AND DATED APPLI CATI ONS: The application nust be
signed and dated by the applicant. The applicant’s signature
attests that the information contained in the application is
accurate and conpl ete.

10. APPENDI X A: After conpleting the basic application and
attaching all necessary docunents, please conplete Appendi x
A, “Statenent of Need for the Proposed Facility.” You should
give a general description of the facility and the parking
needs of | ocal entities and patrons that the proposed
facility will serve. Any witten proof (letters, etc.) that
you Wi sh to supply in support of this statenment should be
attached to Appendi x A

WARNI NG
Failure of a | andowner to conply with South Boston Parking
Freeze Regul ations will subject himor her to APCC viol ations
and fines.
Fai lure of a permt-holder to conply with the terns of his or
her Parking Freeze Permit will subject himor her to APCC

vi ol ations and fi nes.

Every day that an APCC viol ation occurs or continues is a
separate violation, and is subject to the maxi num penalties
al | owabl e.

| F YOU HAVE ANY ADDI TI ONAL QUESTI ONS ABOUT APPLI CATI ONS, PLEASE
SEE “FAQ about the South Boston Parking Freeze” which is
avai | abl e at ww. ci t yof bost on. gov/ envi ronnent. OTHERW SE,
CONTACT THE APCC AT (617) 635-2516 OR e-nai
APCC@ i t yof bost on. gov DURI NG NORMAL BUSI NESS HOURS.




